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IIpuka3 ®enepajbHOro apxuBHOro areHrcrsa ot 2 mapra 2020 r. N 24 "O6 yrBep:kaeHun
IIpaBuJI opraHu3anuu XpaHeHHs1, KOMILJIEKTOBAHMSA, y4eTa U HCI0/Ib30BAHUS JOKYMEHTOB
ApxuBHoro ¢ponaa Poccuiickoii ®@egepanum v Jpyrux apXuBHbIX JOKYMEHTOB B roCy1apCTBEHHbIX H
MYHHUIHMNAJIbHBIX aPXUBaX, My3esiX U 0U0JIN0TEeKAX, HAYYHbIX OPraHu3auusax"

C U3MCHEHHSIMH U JOIIOJTHCHHUAMMU OT:

26 ceHTs0ps 2022 1.

B cootBercTBuM ¢ myHkTOM 2 yactu 1 crarbu 4 denepanbHoro 3akoHa ot 22 okTs0ps 2004 r. N 125-
®3 "O6 apxuBHOM gene B Poccuiickoin ®enepanuun”" (CoOpaHue 3akoHOAATENbCTBA Poccuiickoii
Ddeneparun, 2004, N 43, cr. 4169; 2018, N 1, ct. 19), moamyukrom 1 myrkra 6 [Tonoxenus o dexepanbHoMm
apXMBHOM areHTCTBE, yTBepkJIeHHOro Yka3oM lIpesupnenra Poccuiickoit denepanuu ot 22 urons 2016 r.
N 293 "Bompocsl @enepanbHoro apxuBHoro arentcrsa" (CobOpanue 3akoHonarenbcTBa Poccuiickoit
Oenepammn, 2016, N 26, ct. 4034; 2018, N 52, ct. 8239), mpuka3biBaro:

yTBepAUTh Tnpuiaraemeie [lpaBuna opraHuzaly XpaHEHHs, KOMIUICKTOBaHHS, YydeTa W
UCTIOJIb30BaHMs JOKYMEHTOB ApxuBHOTo (poHma Poccuiickoit @enepaniii v Ipyrux apXUBHBIX IOKYMEHTOB
B TOCY/IapCTBEHHBIX U MYHHUIIMIIAIBLHBIX apXUBaX, My3esX U OMONHOTeKax, HaydYHbIX OpraHU3aIHsIX.

PykoBonurenn A.H. Aptuzos

3apeructpupoBano B Muntocte PO 20 mas 2020 r.
Perucrparnmonnsiii N 58396

YT1Bep:kaenbl npukazom PenepajbHOro apxXuBHOro areHTcrsa ot 2 mapra 2020 . N 24

IIpaBuia opranu3anuy XpaHeHHs, KOMILIEKTOBAHUS, Y4€Ta H UCIOJIb30BAHNUSA JOKYMEHTOB
ApxuBHOro ¢ponaa Poccuiickoit @eaepauyu U APyrux apXuBHbIX JOKYMEHTOB B FOCYAapCTBEHHbIX U
MYHHIHMIAJIbHBIX APXHBAX, My3esX 1 OMOIHOTEeKAX, HAYYHBIX OPraHU3ANMAX

C u3MEHEHHSIMH H JOIIOJTHECHUSAMMU OT.

26 centrsiops 2022 1.
TAPAHT:

Cm. Memoouueckue pexomenoayuu x Ilpasunam opeanuzayuu Xpaweuus, KOMNIEKMOBAHUS, Yiemd U
UCNONL308AHUSL OOKYMeHmM08 Apxusnoeo ghonda Poccutickoti @edepayuu u Opyeux apxueHvix OOKYMeHmMOo8

8 20CYO0APCMBEHHBIX U MYHUYUNATILHBIX APXUBAX, MY3esX U OUOIUOmMeKax, HayuHvlx opeanuzayusx. Tema
1.2. IThana HUOKP

I. OcHOBHBIE MOJI0KEHU S

1.1. IlpaBuna opraHu3anuu XpaHEHHUs, KOMIUIEKTOBAHMS, y4e€Ta U HCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®@enepanyyi U APYruX apXHUBHBIX JOKYMEHTOB B TOCYIAPCTBEHHBIX U
MYHUIIMTIABHBIX apXHWBaX, My3esX © OHOIMOTeKax, HaydHbIX opranm3anusx (mamee - I[Ipasuia)
pa3paboTaHbl B cOOTBeTCTBHU ¢ DetepanbHBIM 3aKOHOM OT 22 okTs0pst 2004 . N 125-D3 "O06 apxuBHOM
nene B Poccuiickoit deneparun” (Cobpanne 3akoHomarenbcTBa Poccuiickoit ®eneparmn, 2004, N 43,
cT. 4169; 2018, N1, cr. 19) (manee - ®Denmepanpublii 3akoH N 125-®3) m pacnpocTpaHSIOTCS Ha
TOCyIapCTBEHHBIC U MYHUIIUTIAIBHBIE apXHUBBI, TOCYJAPCTBEHHBIC U MYHUIIUTIATHHBIC MY3€H U OUOINOTEKH,
a TAaK)X€ HAy4YHbIE OPraHM3all{, BKIIOYEHHBbIE B IEPEYECHb HAYYHBIX OpPraHM3alUi, OCYILECTBIISIOIINX
IIOCTOSIHHOE XpaHEHHE JOKyMEeHTOB ApxuBHoro ¢onna Poccuiickoii ®Penepanuu, yTBEp)KICHHBIN
IIpaButenscTBoM Poccuiickoit ®eneparmn ! (nanee - HaydHbIe OPraHU3aIHN), KOTOPbIE B COOTBETCTBHH C
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3aKOHOAATeNnbCTBOM Poccuiickoii @enepanuu  OCYIIECTBISIOT ITOCTOSHHOE XpaHEHUE JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit denepanuu, a TakkKe BPEMEHHOE XPaHEHHUE OTACIBHBIX KaTerOPHM
ApXUBHBIX JJOKYMEHTOB.

1.2. TocynapcTBeHHbIE 1 MYHULIMIIAJIBHBIE apPXUBBI, TOCYIAPCTBEHHBIE U MYHULIUIIAJIBHBIE MY3€H U
O6uOIMOTeKH, HAYYHbIE OPTaHU3aLUH (JaJiee - APXUBBI) OCYLIECTBISAIOT XpaHEHHE, KOMIUIEKTOBAaHHE, yUET U
UCIIOJIb30BaHKe TOKyMeHTOB ApxuBHOro ¢onna Poccuiickoii @enepaiiyiv U Apyrux apXuBHBIX JOKYMEHTOB
(manmee - apXWBHBIE JOKYMEHTBI) B COOTBETCTBHH C TpPEOOBaHUSIMHU 3aKOHOHIATENbCTBAa Poccuiickoit
Oenepanyy, 3aKOHOATENILCTBA COOTBETCTBYMOIIEro cyObekTa Poccuiickoit depepanuu, HOpPMaTHBHBIX
IPaBOBBIX AKTOB YIOJIHOMOUYEHHOTO (peiepajIbHOro OpraHa MCIOJHHUTEIBHON BIAcTU B cepe apXUBHOTO
JieNia U JIeJI0MPOU3BOICTBA, YIOJTHOMOUYEHHBIX OPraHOB HCIOJIHUTEIBHOW BIACTH CyOBeKTOB Poccuiickoit
®enepanyn B chepe apXUBHOTO JIeNIa, OPraHOB MECTHOTO CaMOYIpaBieHHs U Hactosummu [IpaBruinamu.

1.3. B mnHacrosamux IIpaBunax wucCHonb3yrOTCs TEPMHUHBI M OIPEACIICHUS, NPUMEHSAEMBbIE B
Oenepanpaom 3akoHe N 125-D3 u B Depepansrom 3akone ot 27 utonst 2006 r. N 149-D3 "O6 nndopmanmu,
MH(GOPMAIIMOHHBIX TEXHOJIOTUAX U O 3amute uHPopmauuu" (CoOpaHue 3akoHonarenbcTBa Poccuiickoit
Oenepammm, 2006, N 31, ct. 3448; 2019, N 12, ct. 1221) (nanee - ®eaepanpHbiii 3ak0H N 149-D3).

1.4. Ilpn Hanumuuu B apxuBe HWH(GOPMAIMOHHON CHUCTEMBI, COOTBETCTBYIOIIECH TEXHUYECKUM
TpeOOBaHUSM, YCTAHABIMBAEMBIM yITOJTHOMOYCHHBIMH (heepaibHbIMU OpTaHaMH UCTIOTHUTEIBHON BIACTH
B cdepe MHOOPMALMOHHBIX TEXHOIOTHH M HH(OPMALMOHHOH GE30TACHOCTH 2, apXHB OCYIIECTBIISAET
XpaHEHUE, KOMIUJIEKTOBAaHUE, YYET M HCIOJIb30BaHUE APXUBHBIX JOKYMEHTOB C MCIIOJIb30BAHUEM TaKOU
UH(OPMAITMOHHON CHCTEMBI.

1.5. ApxXuB B COOTBETCTBHH C TOPSIKOM, YCTAHOBIIEHHBIM YITOJTHOMOYEHHBIM (eeparbHbIM
OpraHOM HCIIOJIHUTEIbHON BIIACTH B c(epe apXHBHOrO Jela U JEJONPOU3BOJACTBA, MPEICTABISIET B
COOTBETCTBYIOUIUI YIIOJTHOMOUEHHBIH OpraH MCIIOJIHUTENBHOM BJIACTU B cepe apXUBHOTO Jiea:

yUeTHBIE CBeIeHUs 00 00beMax apXUBHBIX JOKYMEHTOB, XPAHSIIHUXCS HEMOCPEACTBEHHO B apXHBE,
¥ B HCTOYHHMKAX €r0 KOMILTEKTOBAHHS °,

CTaTUCTUYECKYI0 MH(OPMAIMIO O pe3yabTarax JesTeIbHOCTH MO XPaHEHHUIO, KOMIUIEKTOBAHHUIO,
YUYE€Ty U UCIOJIb30BAaHUIO apXUBHBIX TOKYMEHTOB.

II. Opranusanus XxpaHeHHsl IOKYMEHTOB B apXuBe

2.1. ApxuBHbBIE JIOKYMEHTHI B apXHWBE€ CHUCTEMAaTHU3UPYIOTCS MO UCTOPUYECKH U (MJIM) JIOTUYECKU
CJIOKUBIIMMCSl KOMILJIEKCaM JTOKYMEHTOB - apXUBHBIM (OHIaM, OOBEIMHEHHBIM apXHBHBIM (OHIAM U
APXUBHBIM KOJIJIEKLIUSIM.

2.2. ApxuBHbll (QoHA (opMHpYETCS W3 apXUBHBIX JOKYMEHTOB, OOpa30BaBILIMXCS B Ipolecce
JESTENIbHOCTH (JKU3HEAESITETbHOCTH) COOTBETCTBYIOLIET0 IOCYAApCTBEHHOIO OpraHa, opraHa MECTHOTO
CcaMOyTIpaBJIEHMs, OpraHu3aluy, FpakJaHuHa, CEMbHU, POJia.

2.3. B nensix panuoHaIbHOCTU XpaHEHUs, KOMIUIEKTOBAHMS, y4eTa M HCIOJb30BaHUS apXUBHBIX
JIOKYMEHTOB JIOITyCKaeTcsl (pOPMUPOBAHHE:

00BbEIMHEHHOTO apXMBHOTO (POHIA - M3 ApXMBHBIX JOKYMEHTOB, O00Opa30BaBIIMXCS B Ipolecce
NIeSITeIbHOCTH JIByX W 0Oojiee OpraHu3aluii, JEHCTBOBABIIMX Ha ONpPEAETICHHON TeppuTopuM U (WIN)
O00BEIMHEHHBIX OMHUM OOBEKTOM JEATEIHOCTH, OpraHa TOCyIapCTBEHHOW BIIacTH (OpraHa MECTHOTO
CaMOYNpaBJI€HHUsA) W  [OJABEIOMCTBEHHBIX €My  OpraHU3alliii, NPaBONpPEIIIECTBEHHUKOB U
IIPAaBONIPEEMHUKOB, a TakXe JBYX U Ooyiee 4YeNOBEK, CBSI3aHHBIX MEXAY CO0OW pOICTBEHHBIMH,
npodeCCUOHATBEHBIMU HJIH TBOPYECKUMH CBSI3SMU;

ApXMBHOM KOJUIEKIIMH - U3 Pa3pO3HEHHBIX apXUBHBIX IOKYMEHTOB, OObEIUHEHHBIX IO OJHOMY HJIN
HECKOJIbKMM MpPU3HAKaM (TeMaTH4eCKOMY, 0ObEKTHOMY, aBTOPCKOMY, XPOHOJIOTMUECKOMY HIIU IPYTHUM).

2.4. Vcnonp3oBanne HE(DOHIOBOW OpraHM3aIlii apXUBHBIX JOKYMEHTOB JIOMYCKAETCS TOJBKO B
OTHOILIEHUHU ayAHOBU3YaJIbHBIX JTOKYMEHTOB.
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2.5. ®oHaoBas NPUHAAICKHOCTH APXUBHBIX JOKYMEHTOB apXWBHOTO (oHIa, OOBETUHEHHOTO
apXMBHOTO ()OH/IA MM APXUBHOM KOJUICKIIMH MOXKET OBITh M3MEHEHa (IIPOM3BEACHO NepedOHIMPOBaHNE) B
ciydae 0OHapy)KeHUs OMIMOOK MPH WX MEPBOHAYAILHOM (POHAMPOBAHUH.

Hcropruecku CIoKUBIIAsICS apXUBHAs KOJUICKIMS Tepe(OHIMPOBAHUIO HE MOJICHKHUT.

2.6. JIOKyMeHTBI, SBJISIOIIMECS BXOAALUIMMH, OTHOCATCS K apxXuUBHOMY (OHAY TOTO
¢doHm000pa3oBares, KOTOPHII NX MOITYYHII.

JIOKyMEHTBI, SBISIOMIMECS UCXOAIIMMHU KOMUSAMH (OTIIYCKaMH), OTHOCSTCA K apXUBHOMY (OHIY
¢doHm000pa3oBares, KOTOPHIH SABISIETCS UX CO3/ATEIIEM.

JIOKyMEHTBI BHYTPEHHEIro oOpalieHHsi OTHOCATCS K apXuBHOMY (oHAy ¢ongooOpasoBarens, B
KOTOPOM OHH CO3JIaHBbI.

2.7. B ciay4ae peopraHu3anuy WIXA JUKBUAAIUH OPTaHU3AlUN 3aKOHYEHHBIC JEJIOMPOU3BOICTBOM
Jie7la  BKJIIOYAIOTCS B €€ apXUBHBIM (OHI, HE3aKOHYEHHBIC [efla, MEepelaHHble Uil OKOHYAHUS
JIeJTOTIPOU3BO/ICTBOM B OPraHU3AIMIO-TIPABOIPEEMHHK, BKIIFOYAIOTCS B APXUBHBINA (DOHT TTIOCIIETHUMHU.

2.8. B apxuBHbIi (oHI oOpraHM3aUUHM, KpOME IOKYMEHTOB, OOpa30BaBILUXCS B IIpoIEcce
NeSITeIbHOCTH (FKU3HEACSITEILHOCTH ) OPraHN3aIliH, BKIFOUAIOTCS apXUBHBIC JIOKyMEHTHI:

IPE/ICTABUTENBCTB, (PHIINATIOB, HHBIX 000COOIEHHBIX MOIpa3/IeiICHUI OpraHu3anny;

KOJUIETHAJIbHBIX OPTaHOB OPTaHU3AIINH;

oOpa3oBaBIIMEeCsS B  JCATCIBHOCTH COOpaHWil  (KOMHUTETOB) KpPEIUTOPOB, BPEMEHHOTO,
aJIMUHUCTPATUBHOTO, BHEIIHETO, KOHKYPCHOTO, ()MHAHCOBOTO YIPABJISIOMIECTO, IPEIOCTaBUBIINX
o0ecIieueHne JIMII BO BPEMSI TPOXOXKIACHUS MPOIEAYP, IPUMEHSIEMBIX B Jielie 0 0aHKPOTCTBE K OPraHU3alluH
- IOJDKHUKY;

CO3IaHHBIC TPU OpPTraHU3alUU MPO(COIO3HBIX OpraHU3alUi, OCYIIECTBISIONINX JEATEIBHOCTD JI0
BCTyIUIeHUST B cuiny DenmepanbHoro 3akoHa ot 19 wmas 1995 . N 82-@3 "OO oOIIeCTBEHHBIX
obobenuHenusax" *;

HA3HAYCHHOH B OpTaHM3aIlMH JTUKBUAAIMOHHON KOMUCCUH (JINKBHIATOPA).

2.9. [Ipu HanMYUM HA XPaHEHUU B apXUBE apXMBHOTO (POH/IA OpraHU3alMU HOBBIA apXUBHBIN (HOH]
CO3JaeTCs B CITydasix:

U3MEHEHHUs IpOoQUIIs ee AesITeIbHOCTH;

u3MeHeHus1 GopMbl COOCTBEHHOCTH €€ UMYIIECTBA.

N3 apXUBHBIX JOKYMEHTOB I'OCY/apCTBEHHOM WJIM MYHHIMIAJIBbHOM OpraHu3aluy, moiBepriieics
npeoOpa3oBaHMI0 ¢ H3MEHEHUEM (HOPMBI COOCTBEHHOCTH €€ MMYIECTBA, U apPXUBHBIX TOKYMEHTOB BHOBb
CO3JJaHHOM OpraHU3alMM-IIPABONPEEMHUKA JIOMycKaeTcs (HOpMUpOBaHHE OOBEIUHEHHOTO AapXUBHOTO
¢doHa B ciydae mepenadu apXuBHBIX JOKYMEHTOB OpraHU3aI[MH-IPABOIIPEEMHHKA B TOCYIaPCTBEHHYIO FITH
MYHUIUTAIBHYIO COOCTBEHHOCTb.

II1. TpeGoBaHusl K 31aHUIO ¥ IOMELLEHUSIM apXHBa

3.1. ApxuB pa3Memiaercs B 3MaHUU(sX) W (MIU) OTIENBHBIX MOMEMIEHUSX 3aaHus. OCHOBHBIE
MOMEIIICHHSI, TIPEeIHa3HAYEHHbIE JII XPAaHEHHUS, Y4YeTa, KOMIUICKTOBAHHUS W HCIOJIb30BAaHUS APXHUBHBIX
JOKYMEHTOB, M BCIIOMOTAaTelbHbIE (aJIMUHHUCTPATUBHO-XO3IHCTBEHHOTO, TEXHHUYECKOTO U OBITOBOTO
Ha3HAYEHUs), JOJDKHBI COOTBETCTBOBATH TPEOOBAHMSAM, YCTAaHOBJICHHBIM IaBoil V IlpaBui, a takxke
06IMMH TPeGOBAHUAMU GE30MACHOCTH K OOIIECTBEHHBIM 3AaHUAM U COOPYKEHHUSM °.

CocraB, pacnojioxkeHue, oOOpylOBaHHE TIOMEIIEHUH OCHOBHOTO HAa3HAuYeHHUs 3[aHMsS apXuBa
JOJDKHBI  00EeCTeYnBaTh COXPAHHOCTh APXUBHBIX JIOKYMEHTOB Ha BCEX YYacTKax paboOThl C HUMH,
COOMTIOICHNE TEXHOJOTHA apXWBHBIX PAbOT, a TakKe ONTUMAJIbHOE B3aWMOJCHCTBUE TOAPA3ACIICHUN
apxuBa. K noMenieHusM 0OCHOBHOTO Ha3HAYEHUsI OTHOCATCS:

apXMBOXPAHUIIUIIA;

paboune oMenieHusi pabOTHUKOB apX1Ba;

MOMENICHHUS JIs TPUeMa U BPEMEHHOT'0 XpaHEHUs, 171 alaTallii apXUBHBIX TOKYMEHTOB K HOBBIM
YCIJIOBHSIM XpaHEHHUs MOCIIE UX MepeMelleHus (aKKIMMaTH3alun);
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MOMEILEHUS JUTS U30JISAUH, Ae3UH(EKIINN U Ie3UHCEKIIUH MOPAXKEHHBIX apPXUBHBIX JOKYMEHTOB;

MOMEUICHHUS JIJIs1 00eCIbIIMBAHMS, IIEpPeIieTa U pecTaBpallli apXUBHBIX TOKYMEHTOB;

MOMEIIEHUS [T KOMMPOBaHUA U (POTOpECTaBpallui apXUBHBIX TOKYMEHTOB, 0OpPa0OTKHU IJICHKH U
MPOBEACHHS TEXHUYECKOTO KOHTPOJISl ayIMOBU3YaIbHBIX TOKYMEHTOB;

MOMEIIEHUS [Tl XpaHEHHS YYETHBIX JOKYMEHTOB;

YUTAJIBHBIA 3a]1 C ydYacTKaMW BbIIaud e U CIPABOYHO-TIOMCKOBBIX CpPEICTB, BPEMEHHBIM
XpaHUIUIIEM (ITPOCMOTPOBBINA 3aJ1, KOMHATHI IPOCTYIIMBAaHUS (POHOZOKYMEHTOB) (1ajiee - YUTAJIBHBIHN 3a1);

MOMEIICHHS] KaTaJoroB WJIM HpPU OTCYTCTBUU CIEHHUAIbHO BbBIJACIEHHOIO MOMEIIEHUsI - pabodas
KOMHAra apXxuBa;

Hay4YHO-CIIpaBOYHAasi OMOIHOTEKa;

METOAUYCCKHUI KaOMHET;

MOMEUICHHUS JIJIs1 SKCTIOHUPOBAHUS apXUBHBIX JOKYMEHTOB (BHICTABOYHBIN 3al1).

3.2. Pa3memenue apxuBa B IPHUCIIOCOOJICHHOM 3/IaHUU (ITOMEIICHUX ) JIOMYCKAeTCs TOJIBKO TOCIIEe
ero oOciemoBaHusi (B TOM 4HCIE MOJBAIBHBIX M YEPAAYHBIX IOMEIIEHUH, pPaboTOCIOCOOHOCTH
AIIEKTPOCETEN, OTONUTEIILHBIX U BEHTWISIIIMOHHBIX CUCTEM, TPOYHOCTH MEKITAXKHBIX MIEPEKPBITUH C yIeTOM
MOTEHIUATBHBIX HArpy30K) MPEICTaBUTENISMHU apXHBa, COOTBETCTBYIOIIETO YIMOJIHOMOUEHHOTO OpraHa
MCHIOJHUTENLHOH BIACTH B chepe apXHBHOTO JeNIa UM OPTaHa MECTHOTO CaMOYTIPABIEHHS ©.

[IpennazHavyeHHbIe Ui XpaHEHUs apXUBHBIX JTOKYMEHTOB MOMEIIECHUS B MPUCIIOCOOIEHHOM O]
apX¥B 3/1aHUH JOJDKHBI OBITh U30JIMPOBAHBI OT OCTAIBHBIX €T0 TIOMEIIEHHH.

He nonyckaercs pa3melnieHue apxusa:

B 3/IaHUAX, B KOTOPBIX PACIIOJIOKEHBI MPEIIPUATHS OOIECTBEHHOTO MUTAHMS, TOTOBSIINE TOPSIIYIO
NUILY, MPOAYKTOBbIE Mara3uHbl W (WJIM) CKJIalbl, OpraHU3aluu, XpaHAlme u (WIH) OPUMEHSIOIINE
M0KapOOTIACHBIE ¥ arPECCUBHBIC XUMUYECKHE BEIIECTBA;

B BETXUX CTPOCHHSX, JCPEBSHHBIX MOCTPOMKAX, MOMEIICHUSAX C OTHOCUTEIbHOH BIa)KHOCTHIO
BO31YyXa O0see 55% U ¢ MeYHBIM OTOIICHUEM;

B [I0J[BaJIaX U MOMEUICHUSAX, PACTIOIIOKEHHBIX HM)KE YPOBHSI IIOBEPXHOCTH 3€MJIH, 33 UCKIIOUYCHUEM
XpaHWIMII (TIOMENIeHNnH), 00EeCIIeUNBAONINX 3aIIUTy OT MPOHUKHOBEHHSI B HHUX TPYHTOBBIX, TajbIX U
MaBOJIKOBBIX BOJI.

3.3. ApXUBOXpaHUIIHUIIIE TOJKHO:

OBITh OTJEJICHO OT JAPYI'UX IMOMELIEHUH apX1Ba OTHEYIIOPHBIMU CTEHaMH U NIEPEKPBITUSIMH;

OBITH yaJIeHO OT JabOpaTOPHBIX, MPOU3BOJICTBEHHBIX, OBITOBBIX IMOMEUICHUN apXHBa U HE MMETh
00IINX ¢ HUMH BEHTUJISIIUOHHBIX KaHAJIOB;

OBITH THJIPOU30JIMPOBAHO;

UMETb BBICOTY HE MeHee 2,2 M OT 10J1a 10 HUKHEN YacTH BBICTYMAIOMIMX KOHCTPYKLUH MEePEeKPhITHs
MOTOJIKA;

UMETb TOKPHITHE CTEH, II0JIOB, IIOTOJIKOB, OOOpYIOBaHMS M CPEICTB XPAHEHUS apXHUBHBIX
JIOKYMEHTOB, HE COOMPAONINX TBLIh U HE BBIICISIONINX arpECCHBHBIC XUMHUYECKUE BENIECTBA;

UMETh OeCIpenaTCTBEHHbIE BHIXOABI K TU(TaM U JIECTHUUHBIM KJIETKaM;

HE UMETh BHYTPH PacHpeAeTUTEIbHBIX IUTOB, MPEJOXPAHUTENCH H OTKIFOYAOIINX PYOMIBHUKOB,
TpyO BOJOCHAOXKEHUS U KaHAJIM3AIMU, TEXHOJIOTUYECKUX MITH OBITOBBIX BBIBOIOB BOJIBI.

3.4. He nomyckaercs xpanenne GOHOJOKYMEHTOB, BUJCOJOKYMEHTOB U JICKTPOHHBIX TOKYMEHTOB
Ha (u3nyecku 000COOJIEHHBIX HOCHUTENAX C MAarHUTHBIM pPabO4uM CJIO€M B apXHWBOXPAaHWIHUIIE C
TIOCTOSTHHBIMH HJTH TIEPEMEHHBIMI MarHUTHBIMHA TIOJSIMH HarpspKeHHOCTRIO Ooitee 400 a/M.

IV. Ob6opynoBanue 11t XpaHeHHUs] APXUBHBIX JOKYMEHTOB

4.1. ApxuB OCHam@aercs METAUIMYCCKUMH CTelulakamu, Ikadamu, ceidamu, mkadamu-
cTelaxkaMu. B kauecTBe crienuaibHOro 000pyI0BaHHS BO3MOKHO UCITOJIb30BAHUE CTAIMOHAPHBIX OTCEKOB-
OOKCOB C METAJUNTMYCCKIMHU MIEPErOPOIKAMH U TIOIKAMHU.
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CranbHble CTENIQAXXM MOTYT OBITb  HCIONB30BaHbl AN XpaHEHHA (POHOJOKYMEHTOB,
BUJICOIOKYMEHTOB U 3JIEKTPOHHBIX JIOKYMEHTOB Ha (pU3nuecKu 000COOIEHHBIX HOCUTENSAX C MarHUTHBIM
paboduM CJI0EM TOJIBKO IIPH YCIOBUHU UX Pa3MarHU4YMBAHUS U 3a3€MJICHUS.

JlommyckaeTcst 3KCIITyaTalus UMEIOIINXCs JEPEBIHHBIX U CMELIAHHBIX CTeJUIaXel, He OPaKeHHbIX
OMOJIOTHYECKIMHU BPEIUTEISIMA U 00paOOTaHHBIX OTHE3AIUTHBIM COCTaBOM.

4.2. B apXuBOXpaHUJIMILE C €CTECTBEHHBIM OCBELICHHWEM CTEUIaXHM MU HIKapbl OTKPBITOTO THIA
YCTaHABJIMBAIOTCS MEPIECHINKYISPHO CTEHAM C OKOHHBIMH IIPOEMaMH, B apXHWBOXpaHWIUIIE 0e3 OKOH - ¢
Y4€TOM KOHCTPYKLIMOHHBIX 0COOEHHOCTEH MOMEIIEHUs U UCIIOIb3YyEMOI0 000PYI0BaHUS.

CrannoHapHbIe CTEJUIaXH, IKadbl, ceii(bl, MKa(bI-CTEIUIAXKN YCTAHABIUBAIOTCSA C COOIIOICHUEM
CJIEAYIOIIUX HOPMAaTHUBOB:

HanmeHoBaHME O3UIIUU Paccrosiaus, He MeHee, cM
Paccrosinue Mexay psigamMu cTesiaxeil (IJIaBHbIA TPOXOJ) 120
PaccTosiHue MeXTy COCEIHUMH CTeJIaxaMu (IIPOXO.) 75
Paccrosinue Mexay HapyKHOM CTEHOW 3/1aHMS U CTEIUIAKAMU, 75
napasuieIbHBIMUA CTCHE
PaccrosiHue Mex Ty cTeHOM U TopIioM cTeintaxka (mkada, cerida) (06xom) 45
PaccTosiHre MexXly MOTOJIKOM M BEpXHE MOJKOM cTenaxa (mkada, 50
ceiida)
PaccTosiHue Mex Ty MOJIOM U HIKHEH Monkoil cremnaxa (mkada, ceiida) 15
PaccrosiHre MexXTy IOJIOM M HMKHEH ITOJIKOH crerutaxa (mkada, ceiida) B 30
TOKOJIbHBIX ATaXKax
PaccTosinue oT HarpeBareIbHBIX U (WJIM) OTOMHUTEIbHBIX YCTPOHCTB 100

MoOusbHbBIE CTEIAXKH YCTaHABINBAIOTCS B COOTBETCTBUM C PEKOMEHAALUIMHU UX MPOU3BOJUTEICH
U C COOJIOIEHUEM HOPMATHUBOB JUIsl CTAIIMOHAPHBIX CTEJUIaKEH B YAaCTH INIABHOTO IIPOXO0Ja, pPAaCCTOSHUN OT
BHEIIIHUX CTEH U MOTOJIKA TIOMEIEHHMS], @ TAK)KE OT HarpeBaTeJIbHBIX U (MJIM) OTOMUTENbHBIX YCTPOMCTB.

4.3. PaccrostHus (mpoxopl) Ajis 00OpyAOBaHHS C BBIIBMKHBIMM SIIUKAMHU PACCUUTHIBAIOTCS C
Y4€TOM TUIIOpa3Mepa 000pyaOBaHMUs.

4.4. TlomemieHus: apxuBa, B KOTOPBIX OCYIIECTBIISIETCS XpPaHEHUE apXUBHBIX JTOKYMEHTOB, a TAKXKe
CTeJUIaXH, IKadbl, CEH(BI M MOIKHU B KAXKJIOM OT/AEIBHO B35STOM apXUBOXPAHUIIHILE (TOMEIIEHUH) JOJIKHbBI
OBITH IPOHYMEPOBAHBI:

CTeJUIaXH, MKadbl U cei(bI - MOCIEN0BATEIBHO CIEBa HAPaBO OT BXOJla B IOMEIIIECHUE;

HOJIKY cTestaxkel, mkadoB U ceii(hoB - CBEpXy BHM3, CII€Ba HANPABO.

V. HopmaTuBHbI€ pe;KUMbI XPaHEHHUS APXUBHBIX JOKYMEHTOB

5.1. TlpoTuBONOXapHBII peXUM B apXUBE PENIAMEHTHPYETCS 3aKOHOIATENbCTBOM Poccuiickoit
desieparyy, peryTHPYIOIIHM BOIPOCHI TI0KAPHOI 6€30TacHOCTH '

5.2. ApXUBOXpaHWIHUIIE JOKYMEHTOB Ha HUTPOOCHOBE TEPPUTOPUAIIBHO JIOJKHO OBITH OT/AEICHO U
M30JIMPOBAHO OT JPYTHX, & TAK)KE CHAOKEHO JOTOJTHUTEIIBHON BBITSKKOM BO3/IyXa B €r0 HIDKHEH 30HE.

5.3. OxpaHHBIIl pEKUM B apXUBE YCTAHABIMBAETCS B COOTBETCTBUM C MHCTPYKIUEN O MPOIYCKHOM
U BHYTPUOOBEKTOBOM pEeXHMax, YTBEP)KIA€MOM JIOKaJIbHBIM aKTOM apXxuBa M COIVIACOBAaHHOM ¢
OpraHu3aluei, OCyIIECTBIAIOIEH OXpaHy apX1Ba Ha OCHOBAHUU J0T0OBOpA.

5.4. [Ipoxoxa Ha TepPUTOPHIO (B TOMEIIIEHUS ) ApXHBa, a TAK)KE BHIHOC U3 HETO apXHUBHBIX JOKYMEHTOB
U (MJTH) WX KOTIHIA, CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB K HUM, MEYATHBIX M3IaHUN 1 MaTepUaIbHBIX IIEHHOCTEH
OCYILECTBIIACTCS:

IIOJIB30BATEIIMA YUTAJIBHOIO 3ajla - B COOTBETCTBUU C IIOpsIKOM HCIONB30BaHUSA aApXUBHBIX
JIOKYMEHTOB B TOCYIAPCTBEHHBIX M MyHUIIMIIANBHEIX apxuBax Poccuiickoii ®eneparyn &
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NPEACTaBUTENISIMU  CY[COHBIX, NMPABOOXPAHUTEIbHBIX M MHBIX YIMOJHOMOYEHHBIX OpraHoB - B
COOTBETCTBHUHU C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu 9

pabOTHUKaMH apXHMBa U UHBIMHU JIMIIAMH - T10 IIPOITyCKaM.

[Topsimox oopmiieHus 1 BbIIauu MPOIYCKOB YCTAaHABIMBAETCS JIOKAJIIbHBIM aKTOM apXHBa.

5.5. IIpaBo Ha J0OCTyn B apXMBOXpaHWIMLIE (IIOMEIIEHUE I XPAaHEHUsI apXUBHBIX JOKYMEHTOB)
UMEIOT:

PYKOBOJUTEIb apXHBa U €ro 3aMECTUTEIb, B 0053aHHOCTH KOTOPOT'O BXOST BOIPOCH 00ECTIEUCHUS
COXPAaHHOCTH;

pabOTHUKY TaHHOTO apXHWBOXPaHWIUIIIA;

Jpyrue pabOTHUKHU apXHuBa B CONPOBOKACHUHU 3aBEAYIOLIETO apXMBOXPAHWIMIIEM WIIM JIMLA, €ro
3aMeIaloLIero;

MHBIE JIMLA B COITPOBOXKICHUH 3aBEAYIOLIEr0 apXUBOXPAaHWINIIEM WIN JIMLA, €T0 3aMEILAOILIEro, ¢
paspelieHns pyKOBOAUTENS apX1Ba UM YIIOJHOMOUYEHHOIO UM JOJKHOCTHOTO JIMLIA.

5.6. ApxuB obopyayeTcs cpelCTBAMU aHTUTEPPOPUCTHUECKON 3alUILEHHOCTH B COOTBETCTBUU C
TpeOOBaHUSMH K aHTHUTEPPOPUCTUIECKON 3aIMIEHHOCTH MECT MacCOBOTO NMPEeObIBAHNS JIFO/IEH U OOBEKTOB
(TeppuTopuil), HOANEKAIMUX 00sA3aTeIbHON OXpaHe BONCKaMM HalMOHaIbHOW rBapauu Poccuiickoit
denepanuy, ycraHoBieHHBIME [IpaButenscTBoM Poccniickoii denepanmn 1O,

5.7. OcHalleHHIO CpEACTBaMU OXPAHHOM CUTHAIM3ALMK [TO/IJIEKAT IOMEILEHUS apXUBa, B KOTOPBIX:

MOCTOSTHHO MJIM BPEMEHHO XPaHATCS apXUBHbIE JIOKYMEHTHI;

YCTaHOBJIEHO cepBepHOE 000pynoBaHue, obecneunBaroliee (pyHKIIMOHUPOBaHNE UHPOPMAITMOHHON
CUCTEMBI apXUBa.

CpencTBa OXpaHHOW CUTHAJIM3ALMU YCTaHABIMBAIOTCS HAa OCHOBHOM BXOA B 371aHM€ (TIOMELICHHUS)
apxuBa IpU OTCYTCTBHM KPYIJIOCYTOYHOTO IIOCTAa OXPaHbl, a TAKXKE HA aBApPUUHBIE U 3aI1aCHBIE BHIXO/IBI.

5.8. ExxelHeBHOMY OI1€4aThIBAHUIO 110 OKOHYAHUIO paboyvero JIHs MOJIeKar:

IIOMEILICHHS apXUBa, yKa3aHHbIE B ITyHKTE 5.7 [IpaBui;

HaXOJSIIUECs] B HEONEYaThIBAEMbIX MMOMEIICHUAX apXuBa IIKadbl U cel(bl, B KOTOPBIX BPEMEHHO
HAXOJATCSl apXUBHBIE JOKYMEHTBI, a TAK)KE XPAHATCS YUETHBIE TOKYMEHTBHI.

5.9. [lomenenus apxuBa, B KOTOPBIX MOCTOSHHO WJIM BPEMEHHO XPAHATCS apXUBHBIE JOKYMEHTBI,
JIOJDKHBI OBITH 00OpPYHOBaHbI JIBEPSMHU MOBBIIIEHHOW TEXHUYECKOM YKPEIUIEHHOCTH M (WJIM) 3aMKaMH
YCUJIEHHOM ceKpeTHOCTH. Kakaplil 3aMOK JOJKEH MMETh HE MEHEE JIByX KOMIUIEKTOB KIIIOYEW, ONMH W3
KOTOPBIX XPaHUTCS Ha MOCTY OXpaHbl UJIM B KAOMHETE PYKOBOJMUTENS apXHUBa MM YIMOJIHOMOYEHHOTO UM
JOJDKHOCTHOTO JIMIIA.

Bce ax3eMIuIsipbl KiItouel OT MOMEIIeHUH apXuBa (32 HCKIIFOYEHHEM OTHOCSIIUXCS K TOMELEHUSM,
Ha KOTOPBIE PACIIPOCTPAHSAETCS PEKUM CEKPETHOCTH) YUUTHIBAIOTCS B )KYpHAJIE PETUCTPALUN KITIOUEH.

5.10. B paGouee Bpemsi B OTCYTCTBHE PAaOOTHUKOB IMOMEIIECHUSI apXUBa, B KOTOPHIX MTOCTOSTHHO HJIH
BPEMEHHO XPaHATCS apXUBHBIE IOKYMEHTBI, JOJDKHBI OBITh 3aKPBITHI HA 3aMOK.

5.11. ApxuB 00s13aH 00€CIIEUNTh 3aIIUTY HHPOPMALIMK U IEPCOHAIBHBIX JaHHBIX, COJIEPKAIINXCS B
apXMBHBIX JOKYMEHTaX M B MH(OPMALMOHHOM CHUCTEME apXMBa, B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccwuiickoit deneparm .

5.12.  ApxuBHBIE JOKYMEHTBl JIOJUKHBl ~XPAaHUTbCA B  BEHTWIMPYEMOM  IIOMEIIEHHUH,
00€CTIeUnBAOIINM PEIUPKYISIIIMI0 BO3AyXa C KpPaTHOCTHIO BO3AyXO0OOMeHa HE MeHee 2/3 B dYac u
CTaOMIIBHOCTh TEMIIEPaTypPHO-BIAXXHOCTHBIX XapaKTEPUCTUK BO3AYIIHON CPEIbI.

5.13. IlapameTpsl BO3IYIIHOM Cpelbl B apXUBOXPAaHWIHILE JOKYMEHTOB Ha OyMa)KHOM HOCHTEIE,
000pYI0OBaHHOM CHCTEMOM KOHIUIIMOHHPOBAHUS BO31yXa, JOJDKHBI COCTaBIATH: Temmneparypa 17-19°C,
OTHOCHTEIIbHASI BIAXKHOCTH Bo3myxa 50 - 55%.

5.14. ITapaMeTpsl BO3AYLIHON CpeJlbl B ApXUBOXPAHWINILE ayIHOBU3YAJIbHBIX JTOKYMEHTOB JOJIKHbI
COCTaBIIATH:
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‘BI/II[ HOCHUTENS (OCHOBBI) TOKYMEHTA

Temmneparypa Bozayxa (t) °C

|

Brnaxnocts Bo3ayxa (y) %

YepHO-Oeble I[BETHBIC yepHO-0OeIble I[BETHBIC
MUH. C Y9€TOM JIOITyCKa MaKc. CMUH. C/MaKc. CMUH. CMaKc. CMUH. CMaKc. C
Y4EeTOM  [y4€TOM  y4eTOM  |yU4ETOM Y4EeTOM  [YUY€TOM  |y4E€TOM
JOMyCKa  |OMycKa JIOMycKa |[MOMycKa  |[IOMycKa  JIOMycKa  |[MOITycKa
KUHOJJOKYMEHTBI
HUTPOOCHOBA 0 +10 -5 +5 40 50 40 50
(M3 HUTPOIICILITIOIO3HI)
Oe3oracHast OCHOBa (H3 +2 +15 -5 +5 40 50 40 50
TPHALIETATIEITFOIO3bI WU
oJIMA THIICHTEpedTanara)
(OTOIOKYMEHTHI
TJICHKA + 8 + 15 -5 +5 40 50 40 50
¢dborobymara + 17 +19 +2 +5 40 50 40 50
CTEKJIO +8 +15 -5 +5 40 50 40 50
aMOpOTHTI
JareppoTHUIL
¢bepporun
(hOHOAOKYMEHTHI, BUI€OIOKYMEHTHI
Ha MAarHUTHOM JIGHTE, MAaTrHUTHBIX MMH. + & MuH. 40
HOCHUTEISX
Makc. + 15 \ Mmakc. 50 |
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5.15. He nmomyckaroTcst CE30HHBIE U CYTOUHBIC KOJICOAHUSI TEMITEPATYPhl B apXUBOXpaHIIIHUINE OoJiee
yeMm Ha 5°C 1 OTHOCUTENIBHOU BIIAXXKHOCTH BO3yxa Oonee yeM Ha 10%.
5.16. B mnomemeHHsIX apxuBa C HEPErYIUPYEMbIM TEMIIEPATypPHO-BIAXXHOCTHBIM PEKUMOM

JIOTTyCKaeTCsl BpeMeHHOE (710 2 MecsIeB) XpaHECHUE apXUBHBIX JOKYMEHTOB Mpu Temmeparype 20 + 5°C

OTHOCHUTEJIBHOM BIIQXKHOCTH Bo3ayxa 50 = 20% IPY MPOBEICHUN UX (PUBUKO-XUMUYECKOH M TEXHHUECKON
00paboTtku, npexycmorpenHoi rmaBoit XII [1paBun, u ucmonbp30BaHUN.

5.17. KoHTpob 32 TeMIIepaTypHO-BIKHOCTHBIM PEKUMOM B apXHMBOXPAaHWIUIIE 00eCTIeYBaeTCs
pasMelIeHUEM B OJHOW WJIM HECKOJBbKMX KOHTPOJIBHBIX TOYKaxX (B 3aBHCHUMOCTHU OT KOHCTPYKLMOHHBIX
O0COOCHHOCTEH M KyOaTypbl) apXWBOXpaHWIMINA (TIOMEIICHHs) HAa BBICOTE HE MeHee | M, BHamu OT
OTOIHUTENIBHBIX U BEeHTWIALIMOHHBIX CUCTEM, KOMIUIEKTa KOHTPOJIbHO-U3MEPHUTEIBHBIX IPUOOPOB B COCTABE:!
TEPMOMETP U TUTPOMETP HIIM TEPMOTUTPOMETPA.

W3mepeHus TeMneparypHO-BIaXKHOCTHBIX I1apaMEeTPOB BO3AYIIHON Cpelbl IPOU3BOASTCS B OAHO U
TO € BpEeMs CYTOK:

B KOHJIMIIMOHUPYEMOM apXHUBOXpaHWIKLIE - | pa3 B HEAEIO;

B HEKOH/IUIIMOHUPYEMOM apXHBOXPAHUJIMILE - 2 pa3a B HENEIIO;

IpY HECOOTBETCTBHH MAPaMETPOB HOPMATUBHBIM TPEOOBaHUSAM - | pa3 B CyTKH.

ApxuB 00s3aH NPOBOAUTH MOBEPKY U (WIM) 3aMEHY KOHTPOJBHO-U3MEPHUTEIbHBIX NMPUOOPOB B
COOTBETCTBUH C TEXHUYECKOM TOKYMEHTALMEN K HUM.

[lpu oTcyTcTBMM B 374aHUM apxuBa aBTOMAaTMYECKOM CHUCTEMbl YIPABICHHUS BEHTWIALUEH U
KOHIMIIMOHUPOBAaHUEM BO3JyXa IIOKa3aHHWs KOHTPOJIbHO-U3MEPUTEIBHBIX TMPHOOPOB B  KaKIOM
apXUBOXPaHUJIMILE (UKCUPYIOTCS B PETUCTPALMIOHHOM KypHaje, B KOTOPOM TaK)Ke OTPa)XaroTCs JaThl
HOBEPKU IPUOOPOB U MEPBI, IPUHSTHIE 10 HOPMAJIU3ALUY TEMIIEPATyPHO-BIIAXKHOCTHOI'O PEKMMA B CITydasx
€ro HapyLIEHHUS.

5.18. ApxHBHBIE JOKYMEHThl HEOOXOAMMO XPAaHUTh B TEMHOTE, JUIsl YETO OHU pa3MeEIIaloTCs B
NIEPBUYHBIE CPENICTBA XPAaHEHM S, IPENYCMOTpeHHbIE T1aBoil VI ITpasuir.

5.19. B apxuBOXpaHUIUIIIE TOTTYCKAETCS:

€CTECTBEHHOE OCBEILEHUE ITPU YCIOBUM IPUMEHEHUS Ha OKHAX CBETOpPAcCEMBATENIEH, PEryIATOPOB
CBETOBOT'0 MOTOKA (CHEIHAIbHBIX CTEKOI), 3aIUTHBIX (PUIBTPOB U MOKPBITUH, KaII03H;

UCKYCCTBEHHOE OCBEIICHHE SJIEKTpOJIaMIIaMH HaKaJMBaHUS B 3aKPBITHIX IUIadOHAX C IVIaJIKON
HapyKHOU OBEPXHOCTHIO, €CJIM YPOBEHb OCBEIIEHHOCTH B JIMANa30HEe BUIUMOTO CIIEKTPa Ha BEPTUKAIbHON
TIOBEPXHOCTH CTEJIaXa Ha BBICOTe 1 M OT mona He npesbiniaet 20-50 JIK, Ha TOPU30HTaIBHOIH - 100 nk 2,

Pa3pemaercst npuMeHeHNE JTIOMUHECLIEHTHBIX JIaMII C YPE3aHHBIM YIbTPa(pUOIETOBBIM Y4aCTKOM
CIEKTpa, CBETOAMOIHBIX CBETUJIBHHMKOB, Pa3pELICHHbIX YIIOJIHOMOYEHHBIM (eiepalbHbIM OpPraHOM
MICTIONTHUTENEHO BIAcTH B chepe MoKapHOil 6e30MacHOCTH =,

5.20. ApxuBHBIE JOKYMEHTHI IOJDKHBI ObITH 3aIIUIIEHBI OT CBETOBOTO BO3ACHCTBUS MTPH MPOBEICHUN
(bU3UKO-XUMHUYECKOHN U TEXHUYEeCKON 00paboTku, mpenycMmoTpenHoi masoit XII [Ipasui, u ncnonb30BaHun.

5.21. CaHuTapHO-TUTMEHUYECKHIH pPEXUM B apXHMBe JOJDKEH COOTBETCTBOBATh TPEOOBAHHUSAM,
YCTAHOBJICHHBIM YIIOJTHOMOUYEHHBIM (eiepaibHbIM OPraHOM UCHOIHUTENbHON BIACTH, OCYIIECTBISIOUIUM
(benepanbHBIA roCy1apCTBEHHBIN CAHUTAPHO-3IUIEMHONOrHYecKuil Haazop 1,

5.22. Hapyexxanee CaHUTapHO-TUTHEHUYECKOE COCTOSTHUE B apXMBOXPAHWIHILE IOAIEPKUBACTCSA
IPOBEJICHHUEM B HEM He peXe OIHOTO pa3a B MECSII] BIaXXHOH yOOPKH MOJIOB, 00€CTIBUITUBAHHS 000PYI0BaHUS
U TIEPBUYHBIX CPEJCTB XpaHEHUs, 00padOTKH LIOKOJIBHBIX YacTeH cTesia)ei, MIMHTYCOB, MOJOKOHHUKOB
BOJIHBIMH PacTBOpPaMH aHTHUCENTUKOB.

5.23. ApxuBHbIe JOKYMEHTHI (BbIOOpo4HO, HO He MeHee 0,01% oT o0mero KoimmyecTBa €IWHMIL
XpaHEHMs) U apXMBOXPAHWIMIIE HE peXe JBYX pa3 B roj (B Hadaje M KOHIIE OTONMMUTEIBHOIO CE30Ha)
HOZJIEKAT SHTOMOJIOTMYECKOMY U MUKOJIOTHYECKOMY OCMOTPY.

5.24. ApXuBHBIE JOKyMEHTHI, TIO/BEpriIMECS OHOJIOTMYECKOMY TOPAKEHHUIO, MOIJIeKAT
HEMEJUICHHOM W30JSIMM W CAHUTAPHO-TUTHEHHYECKOW 00paboTke (Ie3uH(EKIuu, JIE3WHCEKIN), a
ApXMBOXPAHUJIHILE, TOPAKEHHOE OMOIOTHYECKUMHU BPEAUTEISIMH, - IepaTU3aliu.
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5.25. Ilpu pabote ¢ yHUKaIbHBIMHU TOKYMEHTaMH HEOOXOIMMO HCIIOIb30BaTh TKAHEBBIC TIEPUATKH.

VI. IlepBuuHbIe CPEeACTBA XPAHECHUSA

6.1. ApXUBHBIE JOKYMEHTBHI ITOAJIEKAT Pa3MELLEHUIO:

Ha OyMa)KHOM HOCHUTeJIE - B KOpOOKax, Markax, KOHBepTax;

ayAMOBU3YyaJbHbIC - B KOPOOKaxX M OIOKCaX, AMIMKAX yIIAaKOBOYHBIX JJIs (GMIIBMOB (sTyax), KOHBEpTax;

UIEKTPOHHBbIE Ha (U3HYecKu OOOCOOJEHHBIX HOCHUTENSX - B YIAKOBKE, PEKOMEHIOBaHHOM
IIPOU3BOJUTEIISIMA HOCUTEIICH.

6.2. JlomyckaeTcsi XpaHEHUE apXUBHBIX JOKYMEHTOB Ha OyMa>KHOM HOCHUTEJIE B CBSI3KaX IPHU YCIOBUU
UX YIaKOBKU B Oymary, KapTOTeK, BKIIFOUEHHBIX B cocTaB ApxuBHoro ¢onaa Poccuiickoit @enepanuu, - B
KapTOTEUYHBIX SIINKAX.

6.3. ApXUBHBIE JOKYMEHTHI B IEPBUYHBIX CPEACTBAX XPAHEHMSI pa3MELIAOTCs B ApXUBOXPAHUIIMILE
Ha 000py10BaHUHU, IPETYCMOTPEHHOM ITyHKTOM 4.1 IIpaBui.

6.4. Bo Bcex MoMeIIeHUAX apXHBa He JIOIYCKAeTCsl pa3MElLICHUE, BKIIIOYasi BPEMEHHOE, apXUBHBIX
JIOKYMEHTOB Ha I0JIy Y IIOJOKOHHMKAX, B TPAHCIIOPTHOM Tape.

6.5. Jluneas cTOpOHA KaXKJOr0 TMEPBUYHOTO CPEJICTBA XPAHEHHS AapXUBHBIX JIOKYMEHTOB
cHa0XXaeTcst APIIBIKOM, Ha KOTOPOM YKa3bIBatOTCSl HOMEP apXUBHOT0 (POH1a, HOMEP OIUCH /€T, JOKYMEHTOB,
KpaliHue HOMepa €IMHULl XpPaHEHUS], HAXOASIIUXCS B HEM.

JlomyckaeTcst TONOIHEHHE SPIIbIKA:

MOJTHBIM HAMMEHOBAHHUEM apXuBa U (WJIH) ero abOpeBHaTypoii;

Ha3BaHHEM apXHUBHOro (GoHxa;

LITPUX-KOJIOM, PaJIMOYaCTOTHBIM UAECHTU(PUKATOPOM;

OTMETKOH O HaJIMYMU 0CO0O LIEHHBIX JTOKYMEHTOB, MOUIEKAIMX IBAKyal[MH NMPH BOZHUKHOBEHUHU
Ype3BbIYANHBIX CUTYallUi, B IEPUOT MOOUIM3ALMN U B BOEHHOE BpEMS;

OTMETKOI 00 OTCYTCTBYIOLIEH MM MPOMYIIEHHON €INHULIE XPAaHEHHUS.

DNEeKTpPOHHBIE TOKYMEHTHhI Ha (PU3UYECKH OOOCOOJICHHBIX HOCHTENSIX CHAOXKAIOTCS BKJIABIIIIAMU
(3TUKETKaMHU) ¢ UX apXUBHBIM IIUPPOM.

VII. OcoGeHHOCTH XpaHEeHHUsI J1EKTPOHHBIX JOKYMEHTOB

7.1. XpaHeHHE 3IEKTPOHHBIX JOKYMEHTOB B apXHMBE OCYIIECTBIISIETCS:

Ha (Qu3nyecku 00OCOOJEHHBIX HOCUTENAX - B JIByX 3K3EMIUISIpax, OJUH W3 KOTOPBIX SBISIETCS
OCHOBHBIM, Jpyroi - pabounMm. [Ipu 3TOM OCHOBHOW M pPabOUYMU HSK3EMIUISPHI XpAHATCS B Pa3HBIX
apXUBOXpAHWINIIAX (TIOMEHICHHUSAX), TpPU TEMIIEPAaTYPHO-BIAKHOCTHOM PEXKHUME, PEKOMEHOBaHHOM
POU3BOJUTEISIMA HOCUTEIIEH;

B UH(GOPMAIIMOHHO crucTeMe apXHBa - Ha COOCTBEHHOM 000pyAOBaHNHU apXUBa WU B eiepabHOM
U (WIM) perHOHAIFHOM XPAHMIIMIIE IEKTPOHHBIX JOKYMEHTOB.

7.2. OOs3aTeNbHBIMU  YCIOBHSIMM ~ XPAaHEHHUS DJJEKTPOHHBIX JIOKYMEHTOB Ha (U3NYECKU
000COOICHHBIX HOCUTEIISX SBIISIOTCSL:

NpUMEHEHHe HOCHUTENeH, NMpeaHa3HaueHHBIX Ui JOJTOBpeMeHHOro (cBeime 10 neT) XpaHeHus
UHpOpMaIUY;

HAIMYAE TEXHUYECKHMX W TPOTPAMMHBIX CpPEACTB, TO3BOJSIIOIIMX  OCYHIECTBIATh  HX
BOCIIPOU3BEJICHUE, MUTPAIMIO U KOHBEPTAIMIO, a TaKXe KOHTPOJIMPOBATh (PU3MUECKOEe M TEXHUYECKOE
COCTOSIHUE;

IpOBe/ICHHE MUTPAIIMK Ha HOBBIC HOCUTENH U KOHBEPTAIIMH B COBPEMEHHBIE (hOPMATHI;

OpraHu3alysl KOHTPOJIS 3a UX ayTEHTUYHOCTBIO, IIEIOCTHOCTBIO, I0CTOBEPHOCTBIO, IIPUTOJHOCTHIO
JUTSL UCTIOJIb30BaHMS.
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7.3. HopMaTHBHbBIE YCIIOBHS XpaHEHHs SJIEKTPOHHBIX JOKYMEHTOB B MH(OPMAIIMOHHOW CHCTEME
apxuBa 00ecreynBarOTCs:

€e COOTBETCTBUEM TPEeOOBaHUSAM 3aKOHOAATENbCTBAa Poccuiickoit denepanuu B 00JaCTH CO3aHUSA,
pa3sBUTHS, BBOAA B AKCIUTYyaTallUI0 TOCYAAPCTBEHHBIX WH(OPMALMOHHBIX CHUCTEM M XPaHEHUS B HHX
uHpopmaruu *°;

COOJIIOIGHUEM IIPU €€ IKCIUIyaTallMd TpeOOBaHMM HMH(POPMALMOHHONW O0€30IacHOCTH U 3alllUThl
uHpopmaruu 1°;

pE3EpBHBIM KOMHMPOBAHUEM NIEKTPOHHBIX JIOKYMEHTOB, B TOM YMCJE NPH MPUMEHEHUH OOJadHbIX
TEXHOJIOTH, M UX KOHBEpPTALMEH B COBPEMEHHBIE (pOpMATHI.

VIII. Pasmemienue apXuBHbIX JOKYMEHTOB

8.1. PaccraHoBKa apXMBHBIX JJOKYMEHTOB OIPENEISETCS IUIAHOM (CXEMOM) pa3MelleHUs apXUBHBIX
(OHIOB, YTBEpXk/JaeMbIM DPYKOBOAMTEIEM apXHBa, C Y4€TOM HEOOXOJUMOCTH JIOKAJIM3ALMU apXUBHBIX
JIOKYMEHTOB, Il KOTOPBIX YCTAHOBJIEH O0COOBIM PEXXUM XpaHEHUS.

8.2. OraenbHOMY OT JpPYTrUX AapXHUBHBIX JOKYMEHTOB (00OOCOOJEHHOMY) XpaHEHHIO HOAJIEKAT
apXUBHBIE TOKYMEHTBI:

cofieprKalllie CBEJIEHUs, COCTABIISAIOIINE TOCYAAPCTBEHHYIO TalHY;

KMHOJIOKYMEHTbI Ha HUTPOOCHOBE;

HOJBEPILINECS OMOIOIHYECKOMY MOPAKEHHUIO;

nepeJaHHble Ha BpEMEHHOE XPAHEHUE B @PXUB 110 IOTOBOPY U HE OTHECEHHBIE K COCTaBy APXMBHOIO
donaa Poccuiickoit Denepanuu.

8.3. CeiiboBOMYy XpaHEHHIO C 3aMEIICHHEM B IIEPBHYHBIX CpEACTBAX XpPAaHEHHUS KapTamH-
3aMECTUTEIISIMU MOAJIEKAT €AUHNALIBI XPAHEHUS:

coJiepKalllie YHUKaJIbHbIE JOKyMEHTHI;

uMeroue B 0hopMICHUH WIN IPUIOKEHUH K HUM JParolieHHbIe METaIbl U KaMHH.

8.4. MecToHax0oX/IeHUE ApXUBHBIX JOKYMEHTOB 3aKpeIuisieTcss B MO(OHAOBOM U IMOCTEIIaKHOM
TOMorpaUUecKuX ykaszaTessx, BeIyLIUXCs B Mpejaenax OTAEIbHOI0 apXMBOXPAaHWIMIIA (OMEIIEHHs) Ha
OyMa)KHOM HOCHUTEJIE U (UJIN) B AJIEKTPOHHOM BUJIE.

[Tpu BeneHuu TonorpadguuecKkux ykasarenei:

Ha OyMa)KHOM HOCHTEJIE - OJJMH U3 €T0 SK3EMILIIPOB XPAaHUTCS y paOOTHUKA, OTBETCTBEHHOT'O 32 YUET
JIOKYMEHTOB apXHBa, BTOPOH - B COOTBETCTBYIOIIEM apXHUBOXPaHWINLIE;

B DJIEKTPOHHOM BH/JIE - B MHPOPMALIMOHHOW CUCTEME apXHUBa.

Bce n3MeHeHMs B MECTOHAXOXJIEHHMM apXUBHBIX JOKYMEHTOB (PUKCHUPYIOTCS B TOMOrpaduyecKux
yKa3aremsx, a TAKKe OTPAKAIOTCS B IJIaHe (CXeMe) pa3MeIeHus] apXUBHBIX (HOHIOB.

IX. XpaneHune neyarHbiX M3AaHU, My3elHbIX MPEIMETOB

9.1. Pa3memnienue, xpaHeHue, NPOBENCHUE NMPOBEPKU HAJIMYUS U COCTOSHUS MEYATHBIX M3JaHUM U
My3€HHBIX MPEIMETOB OCYIIECTBISAETCS B COOTBETCTBUU C TpeOOBaHUSAMH, YCTaHABIMBAECMBIMU
YIOJHOMOYEHHBIM (he/iepaibHBIM OPTaHOM UCTIOTHUTEIIBHON BIACTH B c(hepe KYIBTYpHI JIJIs1 OUOTHOTEIHBIX

dounos u Myseitnoro ¢ponma Poccuiickoit ®eneparum 1.

X. IIpoBepka HATUYHSA U COCTOSIHMS APXHUBHBIX JOKYMEHTOB. OpraHnu3anus po3bicKa
HeOOHAPYKEHHBIX TIOKYMEHTOB
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10.1. ApxuBHBIE TOKYMEHTHI IIPOBEPSIIOTCS HA MPEAMET UX (PaKTHUECKOTO HATHUUS U (PU3UIECKOTO
COCTOsIHUA (Hajiee - MPOBEpKa HAJIMYMA) B IUIAHOBOM IOPSAKE B CPOKH, MPELyCMOTPEHHbIE MMyHKTOM 10.2
[IpaBuir.

BHeruianoBasi mpoBepKa HAJIMYUs ApXUBHBIX JIOKYMEHTOB (CILJIOIIHAS MU BBIOOPOUHAs) MOJKET OBbITh
Ha3HayeHa:

IIPY CMEHE PYKOBOAMTEIS apXuBa U (MJIM) 3aBEAYIOIIET0 apXMBOXPAHUIULIEM;

[I0CJIE MAacCOBOI'O IEPEMEUICHMsI, YPE3BbIUAHOM CHUTyalud U (WJIM) APYrMX OOCTOSITENBCTB, B
pe3ylbTaTe KOTOPhIX OHU MOIJIM Obl OBITh YTPau€Hbl WIIM OBPEXK/ICHBI;

IIPY pEOpPraHu3aluy apXuBa.

10.2. B rocymapCTBEHHOM apXxuWBe, My3ee, OHOIMOTEKe, HAyYHOW OpraHU3alMH TUIAHOBAas
(LMKIMYHAs) IPOBEPKA HAIIMYUS aPXUBHBIX JIOKYMEHTOB IPOBOIUTCS:

YHUKAJIbHBIX JJOKYMEHTOB - €KETOAHO (C MOJIMCTHBIM IPOCMOTPOM);

JOKYMEHTOB, IMEIOINX B 0()OPMIICHIH WJIH TPUIOKEHUH K HUM JParolieHHbIe METaJUIbl U KAMHH, -
€KEroJ(HO;

0Cc000 LIEHHBIX JOKYMEHTOB - O/luH pa3 B 10 eT;

ayAMOBU3YyaJbHBIX JIOKYMEHTOB - OJUH pa3 B 5 JyieT (Ipu o0beMe ayMOBHU3YyaJbHBIX JOKYMEHTOB
6o1ee 50% oT 0011ero KoNMUYecTBa JOKYMEHTOB - O/IMH pa3 B 15 ner);

KHHOJJOKYMEHTOB Ha HUTPOOCHOBE - O/IMH pa3 B 2 roja; EKTPOHHBIX JOKYMEHTOB Ha (pU3HUeCcKu
000COOJICHHBIX HOCUTENSX - HE PEXkKE OTHOTO pasa B 5 JIeT.

[IpoBepka HamuuMsi SJIEKTPOHHBIX JOKYMEHTOB B HH(OPMALIMOHHOM cucTeMe apXuBa
OCYUIECTBIIIETCSA B aBTOMAaTHUECKOM PEXUME.

[IMKIMYHOCTh NPOBEPKHM HAJIMYUS OCTaJbHBIX APXUBHBIX JOKYMEHTOB OIpPENENIeTCs apXUBOM
CaMOCTOSITEJIbHO B 3aBUCUMOCTH OT MHTEHCUBHOCTH MCIIOJIb30BAHUS APXUBHBIX IOKYMEHTOB, HO HE MOXET
OBITH PE¥kKE OHOTO pasa B 25 jeT (B rocylapcTBEHHON OUOIMOTeKe - OfuH pa3 B 15 ner).

B myHununanbHOM apxuBe, My3ee, OuOIMOTEKe, MiaHOBas (LMKIMYHAs)) MPOBEpKAa HaJIUYUA
ApXUBHBIX JOKYMEHTOB IIPOBOIUTCS OAUH pa3 B 10 jer.

10.3. B Hayane mpoBepKH HAJIUYUS U COCTOSHUS apXMUBHBIX JOKYMEHTOB IPOBOJIUTCS BBIBEpKA
YUYETHBIX JOKYMEHTOB.

10.4. Pe3ynbraTsl IPOBEPKU HAIUYUS APXUBHBIX JOKYMEHTOB (PUKCUPYIOTCS B!

aucre(ax) MPOBEPKH HAJIMYUS U COCTOSIHMS apXHMBHBIX JIOKYMEHTOB (TIpH IPOBEPKE apXHUBHOIO
donga oobemoM a0 30 eAUHUI] XpaHEHHUS JOMYCKAETCsl COCTABJICHUE OJHOTO JIMCTA MPOBEPKH HA BCE €r0
OTIHCH JIeJ, TOKyMEHTOB);

aKTe MPOBEPKHU HAJIMYMS U COCTOSTHUS apXUBHBIX JIOKYMEHTOB;

U TIpU HEOOXOAUMOCTH:

aKTax O TEXHMYECKUX OIIMOKaX B YUETHBIX IOKYMEHTaxX, 00 OOHapyKEHUU apXUBHBIX JJOKYMEHTOB,
0 HEUCIIPaBUMBIX MOBPEXICHUAX TOKYMeHTOB (mpuioxenue N 1 k [IpaBunam).

10.5. B xoz1e npoBepKH HAIMYNS apXUBHBIX JOKYMEHTOB HE JJOIYCKAETCS:

BHOCHTH B OITUCH JI€JI, JOKyMEHTOB (KHHUTY y4YeTa U ONMCaHMs) HEyUYTeHHbIE €MHUIBI XPAaHEHUS;

JieNaTh Kakue-I1u00 MOMETKH, WCIPABIIEHUS WJIM 3alUCH B OCHOBHBIX (00s3aTelIbHBIX) YUETHBIX
JIOKYMEHTaX.

10.6. ITo okoHYaHUM TPOBEPKU HATMYHUS APXUBHBIX JOKYMEHTOB:

BHOCSTCS U3MEHEHHUS B HEOOXOJMMbIE YUETHBIE JIOKyMEHTHI;

B KOHIIE OTMCH JIeJI, TOKyMEHTOB (KHUTH Y4eTa M ONMHCaHus1) IpocTaBistoTes mrami "[IpoBepeno”,
Jata, JODKHOCTh M TOANUCH pabOTHUKA, MPOM3BOAMBILETO MHPOBEPKY, WU, B ClIydae OOHAPYKEHUS
HEYYTEHHBIX JIUTEPHBIX U MPOMYIIEHHBIX MOPSIKOBBIX HOMEPOB, a TaKkKe BBHIOBIBIINX MO 00OCHOBAHHBIM
IPUYMHAM €IMHUL XPaHEHHUs], [IEPECOCTABIISETCS UTOrOBasl 3aIKCh;

KOpOOKHM C apXUBHBIMHM JIOKYMEHTAMH OIEYaThIBAIOTCA C IMPOCTABICHHWEM IITamIa, KOTOPBIN
COZICPIKHUT JIaTy NMPOBEPKH, (PaMUIINIO M MHULIMAIIBI TPOBOJIMBILIETO €€ paOOTHHUKA apXHUBa.

10.7. ApxuB BemeT LEHTPAIW30BAHHBIA YYE€T HEOOHAPYKEHHBIX apXMBHBIX JTOKYMEHTOB Ha
OyMa)KHOM HOCHUTEIE U (UJTN) B AJIEKTPOHHOM BUJIC.
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10.8. Po3bICK apXMBHBIX JOKYMEHTOB, HEOOHAPYKEHHBIX B XO/I€ IPOBEPKH HAJIHUUS, IIPOBOAUTCS B
TEUeHHe OJHOIO rojla ¢ MOMEHTA BbIsABIEHUs (pakTa OTCYTCTBUA. PykoBonuTeNnp apXuBa BIpaBe NPOUIUTh
CPOKH PO3BICKA HA OJUH IOJ.

[Ipu oTpumaresbHOM pe3yibTaTe pPO3bICKA APXMBHBIX JOKYMEHTOB COCTaBISETCS akT O
HEOOHAPY)KEHUH JIOKYMEHTOB, BO3MOXXHOCTH PO3BICKa KOTOPBIX HcyepnaHsl (mpuioxkenne N2 K
[TpaBunam), ¥ cipaBka 0 IPOBEIEHUH PO3bICKA.

10.9. Apx¥B CHUMaeT C yyeTa apXUBHbIE JIOKYMEHTHI B COOTBETCTBUU € MyHKTamH 26.1, 26.3 IpaBun
Ha OCHOBAaHUM pEIIEHUs YHNOJIHOMOUYEHHOIo (elepaibHOro OpraHa HCIOJHUTENILHOW BIAacTH B cdepe
apXMBHOIO Jiela U JEJIONPOU3BOJACTBA, YIIOJIHOMOYEHHOIO OpraHa MCIOIHMTENBbHOH BIACTH CyOBEKTa
Poccuiickoii desepanuu B cdepe apxUBHOTO J€Na, OPraHa MECTHOTO caMoyTIpaBiienus &:

IIPUYUHBI OTCYTCTBHS KOTOPBIX MOATBEPKIEHBI JOKYMEHTAIBHO;

HEOOHApYKEHHBIE, BO3MOXXHOCTH PO3bICKA KOTOPBIX MCUEpPIIaHBbI.

XI. IIpoBepka (pM3UKO-XUMHUYECKOT0, TEXHHYECKOT0 M OHOJOTHYECKOT0 COCTOSIHUSA
ApPXUBHBIX JOKYMEHTOB, BbIfIBJICHHE APXUBHBIX JOKYMEHTOB C MOBPEKICHUIMU HOCUTEJIeH U
uHpopmManun

11.1. Ilpu mpuemMe apXWUBHBIX JOKYMEHTOB W3 HCTOYHUKA KOMILUICKTOBAHMS HE JOMYCKAETCA HX
pa3MeNICHHE B apXUBOXPAHIIIUIIE 0e3:

MPEIBAPUTEIHHON BBIACPKKU B KAPAHTUHHOM MOMEIIEHUH (IIPH HATUYHH);

MIPOBEPKHU (PUZNKO-XUMHUIECKOTO, TEXHUISCKOTO ¥ OMOJIOTHYECKOTO COCTOSTHUS, & TAKKE HA HATUIHE
CKOO, CKPETIOK, 3aKJIaJI0K, JIACTUKOBBIX (haiJIOB U APYTUX MOCTOPOHHUX MPEAMETOB;

BBISIBJICHHST BHJIa OCHOBBI HOCHTENIEH KHHOIOKYMEHTOB, (DOTOAOKYMEHTOB, ()OHOIOKYMECHTOB U
MPOBEPKU KHHOJOKYMEHTOB Ha HUTPOOCHOBE Ha CTaOUIILHOCTD;

MIPOBEPKH ayJIMOBU3YATbHBIX U AJIEKTPOHHBIX IOKYMEHTOB Ha PU3MUECKU 000COOICHHBIX HOCUTESIX
HAa BO3MOXKHOCTh BOCIPOM3BEACHMS (CUMTHIBAHMS) 3amUCaHHOW WH(GOPMAIMU, COOTBETCTBHE HX
XapaKTEPUCTUK  COMPOBOAUTEIHPHOM  TEXHMUECKOM  JIOKYMEHTAIlMH, OTCYTCTBUE  BPEIOHOCHOTO
MPOrPaMMHOTO 0OeCTICYeHHUS;

OYUCTKH OT TBUIA M TEPEMOTKH KWHOJIOKYMEHTOB Ha IUIEHKE M (POHOJTOKYMEHTOB Ha MAarHUTHOU
JICHTE;

00ecTIbITMBAHUSI TIEPBUYHBIX CPEIICTB XPAaHEHUS M KOPEIIKOB, OYHCTKH OT 3arps3HEHHM
(OTOIOKYMEHTOB U ANIEKTPOHHBIX TOKYMEHTOB Ha (hU3HUYECKH 000COOIECHHBIX HOCUTEISIX.

11.2. ApX#B IPOBOAMT aKKJIMMATH3AIUIO TTOCTYMBIINUX HA XpPaHEHUE apXUBHBIX JOKYMEHTOB.

11.3. Ilpu oOHapyxeHUH (HUIUKO-XUMHUYECKHMX M TEXHUYECKUX JAe(PEeKTOB, OHUOIOTHYECKOTO
MOPAKEHUS apXUBHBIX JTOKYMEHTOB apXWB M OPTaHU3alUs - UCTOYHUK KOMIUIEKTOBAHHS COCTABJISIOT aKT
MIPOU3BOIBHON (DOPMBI, OTPAKAIOIINUN BHISIBIICHHBIE HEJJOCTATKUA U MEPHI 10 UX YCTPAHEHUIO.

ApXUWBHBIE JIOKYMEHTBHI C BBISIBICHHBIMA (U3UKO-XUMUYECKUMHU, TEXHUYCCKUMH JedeKTaMu
BO3BpAIllAlOTCA TIEPearonieil CTOPOHE AJisi YCTpaHEHHs] TaKuX Je(PEeKTOB M CaHUTAPHO-TUTHEHUYECKON
00paboTku (1e3uH(EKINH, Te3NHCEKITNN) apXUBHBIX JIOKYMEHTOB.

11.4. TIpoBepka (UZUKO-XUMUYECKOTO, TEXHUYECKOTO U OHUOIOTHYECKOTO COCTOSIHUS apXUBHBIX
JIOKYMEHTOB B MPOIECCE XPAHEHUS TTPOBOUTCS:

B XOJI€ MPOBEPKU HATMYUS U COCTOSIHUSI ADXUBHBIX JOKYMEHTOB;

B CJTydae MOBPEXKICHHS apXHUBHBIX JIOKYMEHTOB BCJIC/ICTBHE YPE3BBIUAHHON CUTYAIUN;

MIPU TIOJATOTOBKE APXUBHBIX IOKYMEHTOB K BbIJaue U3 apXUBOXPAHWINILIA;

npu  JApyrux paboTax, CBSI3aHHBIX C MOCIUHUYHBIM (TIOJIMCTHBIM) TPOCMOTPOM apXHBHBIX
JIOKYMEHTOB.

11.5. Tlpu moaucTHOM TpoBepKe (PU3HUECKOTO COCTOSHUS BBISIBISIFOTCS apXWUBHBIE JOKYMEHTHI Ha
OyMa)XHOM HOCHTEJIE C:

MOBBIIICHHON BIa)KHOCTbIO;

OMOJIOTUYECKUMHU TTOPAKEHUSIMU;
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nedexramMu OyMaru u TeKCTa.

11.6. Ilpu mnpoBepke (U3MKO-XMMHYECKOTO M TEXHUYECKOTO COCTOSHUS aylIHOBU3YyaJIbHBIX
JIOKYMEHTOB OTIPENIEIISIFOTCS:

COCTOSIHUE YIIaKOBKU;

HAJINYHME CTAHJAPTHBIX PAKOPAOB;

TEXHUYECKOE COCTOSIHUE MIOBEPXHOCTH U NEP(HOPALMOHHBIX JOPOXKEK U CKIIEEK;

HaJIM4Me 3arpsA3HEHNUN U MEXaHUYECKUX TIOBPEKICHUM;

CTaOMJIBHOCTD IIJICHKU HA HUTPOOCHOBE;

nrar nepdopanuu KHHOTUIGHOK M MAarHUTHBIX JICHT MUPUHOU 35 1 16 MM;

KOpOOJIeHHe, OTCIIauBaHUE SMYJIbCUOHHOTO UJIM OCBIIIaHHE PA0OYEro Cios;

HaIM4YMe  Je(EKTOB  XUMHUYECKOTO M OHOJOTHMYECKOTO  NPOHMCXOXKACHUS  (TOpaKeHHE
MHUKPOOpPIaHU3MaMM, HACEKOMbIMM M TIpbI3yHaMM, Cl€[bl KPUCTAUIM3ALUU COJIed U  Pa3IoKEHUs
OCTaTOYHBIX MPOIYKTOB XUMHKO-(hoTorpaduueckoit 00paboTKm);

JIEKTPOAKYCTUUECKHUE XapaKTEPUCTUKHY;

napamMeTpbl BUACOTOKYMEHTOB B BHICOKAHAIIE;

KaueCTBO U300paXEeHNUS;

HAJIMYME pa3MarHUUEHHBIX YYAaCTKOB W MEXAaHMYECKUX TOBPESKACHUN OTACIBHBIX YYaCTKOB
HOCHUTEJIS 3aIIUCH;

HAJIMYHE KOPPO3UH HA TIOBEPXHOCTH METAIUTUIECKUX TPAMOPUTHHAJIOB;

HaJINYKME YKCYCHOTO CUHJPOMA TPUALIETATHOMN TJICHKHU;

BOCIIPOM3BOIUMOCTH;

HaJINYKME BHEIIHUX NOBPEXKJICHUNA HOCUTEIIEH;

nOTPeOHOCTh B MUTPAILIUM HAa HOBBIE HOCHUTEIIH.

11.7. Ilpu npoBepke HU3NKO-XMMUYECKOTO M TEXHUYECKOTO COCTOSHHSI AJIEKTPOHHBIX JOKYMEHTOB
OTIPEEISAIOTCS:

COCTOSIHUE YHAKOBKHU (TOJIBKO AJIsl PU3HUECKU 000COOIEHHBIX HOCUTENEH);

HAJIMYHE BPEJJOHOCHOTO MTPOrPAaMMHOTO 00ECTICUCHHS;

BOCIIPOU3BOIUMOCTb;

HaJIMYue BHEIIHUX MOBPEXIECHUH (TOJIBKO ISl PU3NUECKH 000COOIEHHBIX HOCUTENEH);

noTpeOHOCTh B MUTPALU Ha HOBbIE HOCUTENH (TOJIBKO 71 (pru3nyecky 000COOICHHBIX HOCUTENEH);

NMOTPeOHOCTh B KOHBEPTAIIUU B Apyrue Gpopmarsl.

11.8. ITo pe3ynprataM NpOBEPKH (PUIUKO-XUMHUUECKOTO M TEXHHYECKOTO COCTOSHHUS apXHMBHBIX
JIOKYMEHTOB COCTaBIISIETCSI aKT B IPOW3BOJIBHOW (popMe, B KOTOPOM OTpakaeTrcs HEOOXOIWMOCTh
(oTcyTcTBHE HEOOXOJMMOCTH) MPOBEIEHHUS HMX (PU3MKO-XUMHUYECKOW U (WIM) TEXHUUYECKOM 00paboTKH
(cormacuo mase XII IIpaBun) u, B 3aBUCUMOCTH OT COCTOSIHUSI JOKYMEHTOB, YKa3bIBAIOTCSI PEKOMEH/1yeMble
CPOKH MPOBEJCHUS CIEAYIOIIeH TPOBEPKH.

11.9. ApxuB BeneT y4eT (PH3UKO-XUMHUECKOTO U TEXHHUECKOTO COCTOSIHUSI apXUBHBIX JIOKyMEHTOB
Ha OyMa)XHOM HOCHTENE U (WJIH) B QIIEKTPOHHOM BHJIE.

Pesynbrarel ipoBepKkr (PU3UKO-XUMHUYECKOTO W TEXHUYECKOTO COCTOSHUS apXUBHBIX JOKYMEHTOB
OTPaXKarOTCS:

1) A5 JOKYMEHTOB Ha OyMa)XXHOM HOCHTEJIE:

B JINCTE-3aBEpUTEIIE JeNa;

B JINCTE W aKTe MPOBEPKH HAMYMS U COCTOSIHUSI apXUBHBIX JIOKyMEHTOB;

B KapTOYKE yyeTa apXUBHBIX JIOKYMEHTOB C IOBPEKJICHUSAMU HOCUTEIIS;

B KQpTOYKE y4eTa apXUBHBIX IOKYMEHTOB C TIOBPEKICHUSIMHU TEKCTA;

B KapTOTeKe (KHUTE) yueTa (U3UIECKOrO COCTOSHUS apXUBHBIX IOKYMEHTOB;

2) s aynMOBH3YaJbHBIX JOKYMEHTOB - B KAapTOUKE YydYeTa TEXHHUYECKOTO COCTOSHHS
KUHOJJIOKYMEHTa, (DOTOIOKYMEHTa, (JOHOJJOKYMEHTA, BUJICOTOKYMEHTA;

3) Ans SNEKTPOHHBIX JOKYMEHTOB - B KapTOYKE YydeTa TEXHHUYECKOIO COCTOSHHUS HOCHUTEJs
SNIEKTPOHHOTO JIOKyMEHTa (TOJBKO Uil SJIEKTPOHHBIX JIOKYMEHTOB Ha (U3NYECKH 000COOIEHHBIX
HOCHUTEJISIX ).
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XII. ®u3uko-xuMuyecKasi 1 TeXHHYEeCKast 00padoTKa apXUBHbBIX JOKYMEHTOB

12.1. ApxuB npu HaJIWYUU (UHAHCOBBIX, TEXHUYECKUX M KAJAPOBBIX BO3MOXXHOCTEH MPOBOIUT
(U3UKO-XUMHUYECKYIO U TEXHUYECKYIO 00pabO0TKy apXHBHBIX JOKYMEHTOB:

B IUIAHOBOM IIOpSIIKE - MO pe3yJabraraM IMPOBEpKH (PU3MUECKO-XUMUYECKOTO U TEXHHYECKOTO
cocrosiHus (cortacHo TImaBe XI IlpaBuii) 1o oOdepenHOCTH, YCTAHOBJIIEHHOH B apXuUBe C Y4ETOM
NPUHAUISKHOCTH HMX K 0C000 IEHHBIM JOKYMEHTaM, (U3UYECKOTO COCTOSHUS W HWHTEHCHUBHOCTHU
UCIIOJIb30BaHMS;

BHEIUIAHOBO - B CJIy4ae YpE3BBbIYAMHBIX CUTYallMil, TOBJIEKIINX MOpPUYY apXUBHBIX JOKYMEHTOB, a
TaKXe MPHU UX OMOJIOTUYECKOM OPaKCHHH.

12.2. Ousuko-xuMHuYecKass M TeXHHYecKas o0paboTKa apXUBHBIX JOKYMEHTOB Ha OyMaXHOM
HOCHTEJIE BKJIIOYAET:

NEe3UH(EKINIO, 1e3UHCEKITHIO;

pecTaBparuio (pecTaBpalHOHHO-KOHCEPBAIIHOHHYIO 00paboTKY);

doTopecTaBpaIuio JOKYMEHTOB C YTaclIUM U CIA00KOHTPACTHBIM TEKCTOM;

CTPax0OBOE KOIIMPOBAHUE;

MIepPEILIeT;

00eCIBUIMBAHKC,

00paboTKy B peXKHMME aBapUilHO-CIIacaTelbHBIX pabOT, B TOM YHUCJIE C TPUMEHEHUEM CYIIKH,
3aMOpaXUBaHUs, BOCIIPOU3BENCHUS, IE3aKTHBALIMU U JPYTUX BUAOB CIIEIUAIBHON 00pabOTKH.

12.3.  AynuoBu3yallbHble JOKYMEHTBI, 3a HCKJIIOUEHHEM BHJICOJJOKYMEHTOB, TIOAJEXKAT
pecTaBpaiOHHON M KOHCEPBALMOHHO-TIPO(UIAKTHYECKOI 00paboTKe.

12.4. B cnyyae moBpexaeHus pu3n4ecku 000COOIEHHOr0 HOCUTENS 3JEKTPOHHBIX JOKYMEHTOB
CO3/IAI0TCSA KOMHMH ATHX JJIEKTPOHHBIX JOKYMEHTOB Ha APYyrom (usndecku 000COOJIEHHOM HOCHUTENE C
JPYToro 5K3eMIUIsIpa HOCUTES.

XIII. ITpu3Hanue apXUBHBIX JOKYMEHTOB HAXOAAIMMUCH B HEYI0BJIECTBOPUTEILHOM
(pu3nyeckomM cOCTOAHMU M HEMCIIPABMMO NOBPEKACHHBIMU

13.1. ApxuBHbBIE JOKYMEHTHI MIPU3HAIOTCS HAXOAIIMMUCSA B HEYIOBJIETBOPUTEIHLHOM (PU3NYECKOM
COCTOSIHUM B COOTBETCTBUH C MOPSJIKOM, YCTaHABIMBAEMbIM YIMOJHOMOYEHHBIM (ellepajbHbIM OpraHoM
MICTIONTHUTENBHOM BIACTH B chepe apXUBHOTO JIeNa M JENONPOH3BOACTRa 2.

ApXUBHBIE JOKYMEHTHI, INPH3HAHHbIE HAXOMALIMMUCS B HEYIOBJIECTBOPUTEIHLHOM (PU3NUECKOM
COCTOSIHMM, CTaBATCS Ha y4deT B COOTBETCTBUU C myHKTOM 11.9 IlpaBun st mpoBeneHus: (puU3MKO-
XUMHUYECKON U TEXHUUYECKOM 00pabOTKH.

13.2. ApxuBHBIA JTOKYMEHT, COCTOSIHHE KOTOPOrO HMCKIIIOYAeT BO3MOXKHOCTH BOCCTAHOBJIEHHUS €r0
MaTepuasbHOr0 HOCHUTENSI W MCIOJIb30BaHMUA (BOCIPOM3BEACHUS) coAepXalleiics B HeM HH(popMaluy,
MIPU3HAETCS] HEMCIPABUMO ITOBPEXKICHHBIM.

Pewrenue o npu3sHaHUM apXUBHOIO JOKYMEHTA HEUCIIPABUMO IIOBPEKIAECHHBIM U CHATHU €TI0 C y4eTa
INPUHUMAET YIIOJIHOMOYEHHBIN (eepanbHblii OpraH MCIOJIHUTEIBHON BIAacTU B cdepe apXHUBHOIO Jiena U
JIeNIOTIPOU3BO/ICTBA, YIOJTHOMOYEHHBIH OpraH UCIOJIHUTENbHON BlIacTu cyobekra Poccuiickoii denepannn
B cepe apxXHBHOTO JIeNa, OPTaH MECTHOTO CaMOYHpaBiIeHHs 20 Ha OCHOBAHHH NPEICTABISEMBIX apXUBOM
9KCHEPTHOTO 3aKJIIOUYEHHUs] U aKTa O HEHCIPaBUMBIX MOBPEXKICHHUAX NOKYMEHTOB (mpuioxenue N 1 k
[IpaBunam).

PykoBoguTens apxuBa U34aeT MIPUKA3 O CHATUHU C y4€Ta HEUCIIPABUMO IOBPEKIECHHOIO JOKYMEHTA
TOJIBKO TIOCJIE MOJYYEHUS] MUCbMEHHOIO PELICHHs YIIOJTHOMOYEHHOIO OpPraHa MCHOJHUTEIBbHON BIIACTH B
cdepe apXUBHOTO Jena.
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XIV. Beigaya apXuBHbIX JOKYMEHTOB

14.1. Beiiaua nmoaiyIMHHUKOB apXUBHBIX JOKYMEHTOB ITPOU3BOIUTCS:

a) 10 NUCbMEHHOMY YKa3aHHUIO PYKOBOJMTENS apXHBa MM YHOJIHOMOYEHHOIO UM JOJKHOCTHOTO
JAMLa:

BO BPEMEHHOE I10JIb30BAHNE OPraHMU3aLUU-(POHA000pa30BaTEN0 WIN €ro IPaBONPEEMHUKY - IIPU
HaJIMYUU TapaHTUMHOIO MHChMa O MOCJIEYIOIIEM BO3BPATE;

JUIs BBITTOJIHEHUS CITY’K€OHBIX 3aJ1aHUil B apXUBe (TOJIBKO B OTHOIIEHUH 0CO00 LIEHHBIX JOKYMEHTOB
U apXMBHBIX JOKYMEHTOB, NPU3HAHHBIX HAXOSAIIMMHUCS B HEYIOBICTBOPUTEIBHOM (PHU3HUECKOM
COCTOSIHHH ),

0) 11 PKCIIOHMPOBAHUS BHE apXUBa - HA OCHOBaHUM JIOTOBOpa C OpraHU3alMel - OpraHu3aTopoM
BBICTABKH, IPEyCMaTPUBAIOLIETO TAKYIO BblIauy;

B) JUIA TIPOBENEHUS (PU3MKO-XMMHYECKOH, TEXHUUECKOW M OMOIOTHYECKO 00pabOTKH, CO3MaHus
cTpaxoBoro (onzna u (oHJIa MOJB30BaHMUS BHE apXuBa - Ha OCHOBaHMM JOTrOBOpa C OpraHu3auued -
UCIIOJIHUTEIIEM padoT, IpeayCMaTpUBAIOLIETro TAKYIO BblAAYy;

I') CyaeOHbIM, MPABOOXPAHUTEIbHBIM U HMHBIM YINOJHOMOYEHHBIM OpraHaM - B COOTBETCTBHUHU C
3aKoHOZIaTeTbCTBOM Poccuiickoit denepanun 2,

1) IOJIb30BATEIISIM - IO MUCbMEHHOMY YKa3aHMIO 3aMECTUTENS IUPEKTOPa, B 0053aHHOCTH KOTOPOTO
BXOJIAT BOIIPOCHI OOECHEUEHUsI COXPAHHOCTH, 3aBEAYIOLET0 apXUBOXPAHWIMUILEM U (WJIM) 3aMEIIAI0IIEro
€ro JJOJPKHOCTHOTO JIMLA (32 UCKITIOYEHHUEM CITydaeB, IPeAyCMOTPEHHBIX IyHKTOM 14.2 [IpaBuin).

14.2. Ha ocHOBaHMU 3aKJIIOYEHUS] KOMHCCHH, YTBEP)KICHHOIO PYKOBOAMTEIEM apxuBa WIU
YIIOJIHOMOYEHHbIM UM  JIMLIOM, IIPOM3BOAUTCS BblJaua IOJb30BAaTeIsIM IMOAJMHHUKOB —apXHMBHBIX
JIOKYMEHTOB:

YHUKaJIbHBIX;

UMEIOUINX B 0()OPMIIEHUHN WM MPUJIOKEHUH K HUM JJParoleHHbIe METaJUIbl U KaMHU;

UMEIOIIUX KOO (POH[IA MOJIb30BaHHUS;

MPU3HAHHBIX HAXOJAIIUMUCS B HEYOBJIETBOPUTEIHHOM (DU3HMUECKOM COCTOSIHUM B COOTBETCTBUU C
nyHktoM 13.1 Ilpasui;

C yracaroluM TEKCTOM, MPU HaJUYUU MUTMEHTHBIX ISATEH, KOPPO3UHU KEJIE30-TaJIOBBIX YEPHUI,
HapyLIeHUs CBSI3U KPACOYHOTI'O CJI0S1 ¢ OCHOBOH (pacTpecKUBaHME, OCBIIH, TOPOILIEHHE), Ha JIOMKOH Oymare,
Ha KaJIbKe, UMEIOIMX CYpPTry4HbIE U BOCKOBBIE II€UaTH, OBPEXKIEHUE NeperieTa (packoi 010Ka, HapylIeHHe
IIUTHSI, BBINAICHUE JINCTOB), KOPEIIOK, KOTOPBIN HE NIO3BOJISIET PACKPBITH €10 HA POBHOM TOBEPXHOCTH, HE
OPUYMHAS TpPU OTOM MOBPEKICHUI NeEpernyery W camMoMmMy Jeny (TOJNBKO MJii CaMOCTOATEIbHOTO
KOIIUPOBAaHMUSA).

Boigaya 3akiroueHu O BO3MOXHOCTHU JIMOO HEBO3MOXKHOCTH BBIJAYM I10 3aKa3zy I0JIb30BATEIS
IOJUIMHHUKA apXUBHOTO JOKYMEHTA OCYILECTBIISETCS CO3/1aBa€MOM B apXUBE KOMUCCUEHN, COCTOAIIEHN U3 HE
MeHee TpeX CIEUaTNCTOB B 00JIaCTH 00ecrieyeH!s] COXPaHHOCTH apXHUBHBIX JOKYMEHTOB.

ITonp30Barens, 3aka3aBIINi MOAJUHHUK YKa3aHHOIO B HACTOAIIEM ITYHKTE apXMBHOIO JIOKYMEHTA,
YBEIOMIIIETCA O HEOOXOAMMOCTH PAaCCMOTPEHUSI ATOr0 BONPOCa KOMHUCCHEH. YBEIOMIIEHHE TOJIb30BaTeNs
IOPOM3BOJUTCA YCTHO MM IO €ro TpeOOBaHUIO - MHCbMEHHO, B TOM YHCIIE C HCIOJIb30BaHHEM
MH(}OPMAIIMOHHO-TEIEKOMM YHUKAIIHOHHBIX CETEH.

Cpok TOATOTOBKM 3aKJIKOUEHUS KOMHUCCHUM U TEpeAaud €ro pyKOBOOUTENIO apXuBa WU
YIIOJTHOMOYEHHOMY UM JIMILY He JTOJKeH npeBbiarh 20 pabounx AHel co AHs 0pOpMIIEHHUS 0JIb30BaTEIeM
3aka3a (TpeboBaHMs) Ha BbIIAUy MMOUIMHHUKA apXUBHOTO JOKYMEHTA.

B nensix moaroToBkH 3aKiIIOUEHHUS] KOMUCCHEH OI[EHUBAETCS HaJIN4Ke B apXUBHOM JJOKYMEHTE:

yracarolero TeKCTa;

IMUTMEHTHBIX IISITEH;

KOPPO3HH KEJI€30-TAJUIOBBIX YEPHUI;

HapyLIEHUs CBSA3U KPACOYHOI'O CJI0Sl C OCHOBOM (pacTpecKUBaHUE, OCBIIH, TOPOLIEHHE);

JIOMKOCTH HOCHUTEJIA.

3aKJII0YEHUE TOJIKHO COAEPIKATh:
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Ha3BaHUE apXUBa;

JlaTy COCTaBJICHHUS U HOMEP 3aKJIIOYCHHUS;

BBOJIHYIO YacCTb, B KOTOPOH M3J1aracTcsi OCHOBAHUE MPOBEICHNUS 3aCE1aHNsl KOMUCCHH CO CCHUIKOM Ha
3aroJIOBOK M apXUBHBIM MIM(P ApXUBHOTO JOKYMEHTA, BO3MOYKHOCTh JIMOO HEBO3MOXXHOCTb BbIAAYU
KOTOPOTO I10JIb30BATEIIIO ABJISETCS MPEAMETOM 3aCElaHnsl KOMUCCUY;

OCHOBHYIO 4YacTb, COAEPXKALLYIO JOBOIBI KOMHCCHM, IOCIYXUBIIME OCHOBaHUEM IS Jadu
3aKJIFOYEHUS;

3aKJIIOUYUTENIBHYI0 4acTh, COAEPIKAILy0 BBIBOJ O BO3MOXHOCTH JIMOO HEBO3MOXHOCTH BbLAAYU
IOJUIMHHUKA apXHUBHOT'O JIOKYMEHTA.

3aKJIIOYEHUE MOJIMUCBHIBAECTCS BCEMHM WICHAMU KOMHMCCHHM C YKa3aHUEM HX JODKHOCTEH U
pacmngpoBKOii MOAMUCEH U TIepeaeTCsi PyKOBOIUTEIIO apXHBa WM YIOJTHOMOYEHHOMY UM JTUILY.

PykoBoauTens apxuBa WM YINOJHOMOYEHHOE MM JIMIIO B TE€YEHUE JBYX pabo4MX JHEH mocie
MOJTyYEHUS 3aKJIFOUEHUSI KOMUCCUU YTBEPHKJIAET €TO0.

VYBegoMIIeHHE MOJIb30BATENs MMPOU3BOIUTCS B TEUEHUE NATH PabOYMX IHEH YCTHO WIM MO €ro
TpeOOBaHUIO - NMHCHMEHHO, B TOM YHCIIE C HCIIOJIb30BaHHEM HH()OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIX
ceren.

YTBepKIEHHOE 3aKIIOUE€HUE KOMHUCCUU NEPENacTCsl 3aBEAYIOIEMY apXUBOXPAHWIIMILEM WIH
3aMEIIAOLIEMY €r0 JIOJDKHOCTHOMY JIMILY U CIIY’)KUT OCHOBAaHUEM JJISl BbIAAYM (HEBBIJAuM) MOJIb30BATEIIO0
IOJUIMHHUKA apXHUBHOTO JOKYMEHTA.

3aKIII0YEeHUE PETUCTPUPYETCS B KHUT'E yUeTa 3aKJIFOUEHUH U BKJIIOYAETCS B JI€JI0 apXMBHOIO (poH/a,
K COCTaBy KOTOPOT'0 OTHECEH MOJJIMHHUK apXUBHOTO JOKYMEHTA.

14.3. Beiaua oHa 0Ib30BaHUS HA MUKPOHOCHUTENSX M (PU3NYECKH 000COOICHHBIX 3JE€KTPOHHBIX
HOCHUTENISAX, XPaHALIUMXCS BHE YUTAJIBHOIO 3aja apXuBa, MPOU3BOJUTCS IO MHUCbMEHHOMY YyKa3aHUIO
3aMECTUTENS] JTUPEKTOpa, B OOS3aHHOCTH KOTOPOIO BXOAST BOIPOCH OOECHEYEHUs COXPAHHOCTH,
3aBeJIyIOIIETO apXHUBOXPaHUIIHUIIEM (OTAEIOM 00€CTIEYeHHsI COXPAaHHOCTH JIOKYMEHTOB).

14.4. OGs13aTenbHOM MOJMCTHON MPOBEPKE Mepe] BblAaYel U MpU BO3BpaTe Ha MECTa XpaHEHHUs C
IPOCTaBJICHUEM OTMETKH B JINCTE-3aBEPUTEIE MOAJIEKAT APXUBHBIE TOKYMEHTBI:

0c000 ILIEHHEIE;

uMerole B 0OpMICHUH WU MPUIIOKEHUU K HUM JIparolieHHbIe METaJUIbl U KAMHH;

HECOpOLIIOPOBaHHEIE;

cojiepaiiye aBTorpadbl, pUCYHKH, TIOYTOBbIE U repOOBbIE 3HAKH, MI€YaTH, OTKPHITKH, KOHBEPTHI C
MapKaMH, ITyCTbI€ CTPAaHULb] C BOASHBIMU 3HAKAMU U JIPYTHE PAPUTETHI, OTEHIUAIBHO NPEACTABISAIONINE
KOJUIEKIIMOHHBIN HHTEpEC;

paHee He BblJIaBaBIIKecs (TOJIBKO IPU MEPBON BbIIaye).

CocraB Apyrux apXuBHBIX JIOKYMEHTOB, MOJJIEKALIUX IMOJUCTHOW MPOBEPKE, apXUB OMpPEIEIIsIeT
CaMOCTOSITENILHO.

14.5. BoimaBaemas eIMHUIA XPAHEHHUS 10JKHA UMETh:

HaHECEHHBI HEMOCPEJCTBEHHO Ha Hee W (MJIM) NMEepBUYHOE CPEJCTBO XPaHEHHs, B KOTOPOM OHa
HaXOauTCs, apXxuBHbBIN mKdp (myHKT 22.6 [IpaBuin);

JaucT-3aBepuTeNb Aena (myHkT 23.2 [Ipasun);

JIUCT UCIIOJIb30BaHUS.

14.6. ApxuBHBIE TOKyMEHTHI BBIIAIOTCS HA CPOK:

no 20 paGouux AHEW - MOJIB30BATENSIM B YUTAIbHBIN 3all (KpoMe 0CO00 ILEHHBIX TOKYMEHTOB,
BBIJIJaBACMBIX Ha CPOK He Oosee 10 pabounx THEH);

1o 120 paGouux AHEH - 1Jid BBINOJHEHUS paOOTHUKAMU apXHBa MOPYYEHHUI PYKOBOAUTENS apXHBa
WIN YIIOTHOMOYEHHOTO UM JIOJDKHOCTHOTO JIMI[A B MpeJiesiaX COOTBETCTBYIOIIUX MOTHOMOUYMHN (CITyKeOHBIX
3a/TaHM ).

Bbiaua apXWBHBIX JOKYMEHTOB [UIi OSKCIOHHPOBAHHUS, TPOBEACHUA (DU3UKO-XMMHUYECKOM,
TEXHUYCCKOM W OWONOrM4ecKkoil oOpaOOTKHM BHE apXWBa OCYIIECTBISIETCS HAa CPOK, OMNpPEIeTICHHBIN
COOTBETCTBYIOLIUM JIOTOBOPOM.

Cpoku BbIJIaul apXUBHBIX JOKYMEHTOB BO BPEMEHHOE I10JIb30BAHUE:!
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¢doH1000pa30BaTENIO WK €T0 MPABOIPEEMHUKY ONPENENISAIOTCS apXUBOM I10 COIIACOBAHMIO C HUM,
HO HE MOTYT IIPEBBIIIATH [IECTH MECSLIEB;

CyIeOHBIM, TPABOOXPAHUTEIBHBIM ¥ HWHBIM YIOJHOMOYEHHBIM OpraHaM OIpPENeNsioTcs B
COOTBETCTBHUHU C 3aKOHOJATeILCTBOM Poccuiickoit denepanuu 2

14.7. Beigaua apXvUBHBIX IOKYMEHTOB IIPOM3BOAUTCS HA OCHOBAaHWU 3aKa3a (TpeOOBaHMs) WM aKTa
0 BbIJIau€ apXMBHBIX JOKYMEHTOB BO BPEMEHHOE I0JIb30BaHHE B COOTBETCTBUU C IMyHKTOM 14.1 IlpaBu.
3aka3 apXUBHBIX JOKYMEHTOB I10JIb30BaTEIISIMUA MOKET OCYIIECTBISATHCS Yyepe3 HH(POPMALMOHHYIO CUCTEMY
apxuBa.

14.8. BblgaBaemble apXMBHbIE JOKYMEHTBl PETMCTPUPYIOTCSI B  KHUTrax BbLIa4d U3
apXMBOXPaHUJIMILA, KOTOPbIE BEAYTCS B KaXKAOM apXHUBOXPAHWIMIIE PA3JEJIBHO 10 LEJIAM BbIJaYM, WIHA B
UH(POPMAILTMOHHON CUCTEME apXUBa.

14.9. Ilonydyenue u BO3BpaT pabOTHUKOM apxuBa (B TOM 4HC]e PaOOTHUKOM YHUTAJIBHOIO 3aja)
KaX/JI0M €IUHUIBl XpaHEHUs NOATBEPXKAAIOTCSI B KHUIE BBIJAUM €ro JIMYHOW TOANMCHIO WM B
UH(POPMAILIMOHHON CUCTEME apXHUBa.

14.10. Ha mecrta XpaHEHHUs BBIJABAaEMbIX apXMUBHBIX JOKYMEHTOB IIOAKJIAJbIBA€TCS KapTra-
3aMEeCTHUTENb, B KOTOPOW YKa3bIBAIOTCS apXUBHBIM IIMGpP M JAaTa BbLAAYM €IUHUIIBI XPAHEHUS, a TAKKe
(damunus 1 HUIKATB paOOTHHUKA apXHUBA WK TIOJI30BaTEII.

14.11. Kontpons 3a coONoeHHeM CPOKOB BBIJIAUH A€ OCYIIECTBIISETCS:

IIyTE€M BBIBEPKH KHUT BbIAA4YM, IPOBOIMMOI HE pEKe OJHOIO pas3a B KBapTal;

B aBTOMaTHYECKOM pEXHUMeE B MH()OPMAIIMOHHON CUCTEME apXUBa.

[Tpu BeIIBNICHNM (HDAKTOB HAPYIICHHUS CPOKOB BO3BPATa APXUBHBIX JIOKYMEHTOB IPUHIUMAIOTCSI MEPHI
10 UX BO3BPALICHUIO HA MECTA XPaHEHUS.

14.12. B cny4asx HOBpeXIEHHS MM XUIIECHUS apXMBHOTO JOKYMEHTa apXHB 00s3aH 2

He3aMeUIMTEIbHO 00paTUThCS € 3asBJICHUEM B IPABOOXPAHUTEIbHBIC OPraHbl;

porH(OPMHUPOBATH YIIOJHOMOUYEHHBIN OpraH UCIIOJIHUTEILHON BIACTH B c(hepe apXUBHOTO JIeNa;

OPUHATH MEpbl K BO3MEIIEHHIO YIiepOa B COOTBETCTBUHM C 3aKOHOHAATeIbCTBOM Poccuiickoit
denepanuu.

3.

XV. Ilepemenienne apxXuBHBIX JOKYMEHTOB

15.1. TlepemenieHne apXUBHBIX JOKYMEHTOB OCYIECTBIIAECTCS:

MEXy TEPPUTOPHATIBHO YIAIEHHBIMU 3/1aHUSIMU - C Pa3pelIeHus YIIOJIHOMOUEHHOTO (hefiepabHOro
OpraHa UCIOJHUTENBHOM BIACTH B C()epe apXUBHOIO /€A U JEJIONPOU3BOICTBA, YIIOTHOMOYEHHOIO OpraHa
UCIIOJIHUTENBHOU BiacTu cyObekTa Poccuiickoit denepanuu B chepe apXuBHOTO Jienia, OpraHa MECTHOIO
camoympaBierHus 24;

MEXY 31aHUSMH, HAXOIAIMMUCS Ha OJHOU OXpaHsIEeMON TEPPUTOPUHU, UIU BHYTPU 3[1aHUS apXUBa,
- C pa3peuieHusl PyKOBOJAUTENS apXHUBA UM YIIOJTHOMOYEHHOI'O UM JOJIKHOCTHOTO JIMIIA.

15.2. Jlng mpoBeaeHHs MaccoOBOTO IMEpPEeMELICHHs apXHBHBIX JOKYMEHTOB (HE MEHee TpeTH OT
olmiero o0ObemMa XpaHSIMIMXCS B apXUBE EAMHMI] XpAaHEHHs) AONMYyCKAaeTcs NpUBJIEUYEHUE CTOPOHHEH
OpraHu3alui 1o JOroBopYy.

15.3. Ilpu TpaHCIOPTUPOBKE aPXUBHBIX TOKYMEHTOB BHE apXHBa JOJKHBI ObITh:

COOJTIOZIEHBI YCIIOBUS, MIPEJOTBPALIAIOIINE BO3ACHCTBIE HA HUX BPEIHBIX (DAKTOPOB OKpYyKaromien
Cpellbl 1 MEXaHWUYECKUX IMOBPEXKACHUN TOCPEICTBOM IPUMEHEHUS CIIENUATIBHBIX Taphl H YIIAKOBKH;

0o0ecre4yeHo UX CONPOBOXKICHHWE pPAOOTHUKOM apXMBa IIpU IE€PEBO3KE aBTOMOOMIIBHBIM
TPAHCIIOPTOM.

XVI. BpemeHHblii BLIBO3 AaPXUBHbBIX JOKYMEHTOB 32 Mpeesibl Teppuropuu Poccuiickoi
Denepanuu
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16.1. OdopmieHre BpPEeMEHHOTO BBIBO3a AapXMBHBIX JIOKYMEHTOB 3a TIIpENeNbl TEPPUTOPUHU
Poccuiickoit  ®Dexnepanii  OCYLIECTBISIETCS B COOTBETCTBUM C  3aKOHOAATENbCTBOM  Poccuiickoi
denepannu 2 u TaMokKeHHBIM KOEKCOM EBpasuiickoro 3KOHOMHYECKOTO coro3a 2°.

XVII. BrisiBiIeHHe YHUKAJIBHBIX H 0000 IEHHBIX IOKYMEHTOB

17.1. BeisiBIeHHE YHHUKAJIbHBIX JOKYMEHTOB apXHUB IMPOBOJIUT B COOTBETCTBUHU C TMOJIO)KEHHEM O
BeJlecHUW [0CymapCTBEHHOTO peecTpa YHUKAJIBbHBIX JOKYMEHTOB ApxuBHOro ¢onma Poccuiickoi
denepamyn 2.

17.2. OTHEceHue apXUBHBIX JOKYMEHTOB K 0CO00 IIEHHBIM OCYIIECTBIISIET 3KCIIEPTHO-TIPOBEPOUHAs
xomuccus (nanee - DI1K) cooTBeTcTBYIOMIETO (herepaIbHOro roCy1apCTBEHHOTO apXUBa, YIOTHOMOYEHHOTO
opraHa UCHOJHHUTENbHOU BiacTu cyobekta Poccuiickoit denepanuu B chepe apXMBHOTO Jeia, HAyYHOU
OpraHu3aIyy, SKCrepTHas (OHIOBO-3aKyNMOYHAS] KOMUCCUS TOCYAapCTBEHHOT0, MyHHUIIUIIAJILHOTO MY3es,

OKCIICPpTHAA KOMHUCCHUA FOCY,HapCTBCHHOﬁ, MYHHHHHaHLHOﬁ OMOIMOTEKHU 28.

XVIII. CrpaxoBoii ¢ponnx

18.1. Ha caywail yrpaThl WIM TOBpPEXKICHUS MOMJIMHHUKOB YHHUKAIBHBIX M 0CO00 IIEHHBIX
JIOKYMEHTOB apXHUB CO3Aa€T CAaMOCTOATEIbHO U (UJIM) C IPUBJICUYEHUEM HA JOTOBOPHON OCHOBE CTOPOHHEH
OpraHu3aIy CTPaXoBOH (HOHI.

18.2. OuepeaHOCTh CTPAXOBOIO KOMHMPOBAHMS OIPENEISETCS apXUBOM C YYETOM (PU3UYECKOrO
COCTOSIHMSI U HHTEHCUBHOCTH HUCIIOJIb30BAHUSI APXUBHBIX JOKYMEHTOB.

18.3. CrpaxoBoMy KONHMpOBAHMIO MOAJIEKAT BCE BXONAAIIME B EIWHUIY XPAaHEHUs apXHUBHbIE
JIOKYMEHTHI (€IMHUIIBI yUeTa).

18.4. Ilpu nmpreMe U3roTOBJIEHHBIX CTPAXOBBIX KOMUI IPOBEPSAETCS MOJTHOTA BHIIIOJHEHUS 3aKa3a Ha
KOIMPOBAHHUE, KOJIMYECTBO KOMMM, KOMIUIEKTHOCTH, IPAaBUJIBHOCTH M IIOJHOTA 3allOJHEHHS aKTOB
TEXHUYECKOTO COCTOSTHUSI.

18.5. IlpoBepka Hamuuusl, TEXHUYECKUN KOHTPOJIb, (GU3NKO-XMMUYECKas U TeXHUYecKas o0paboTka
CTPaxoBOTO ()OHJIa IPOBOJATCS B TOM K€ MOPSAIKE, UTO U ayIMOBU3YAJIbHBIX JTOKYMEHTOB COINIACHO IVIaBam
Xu XII ITpaBui.

18.6. CrpaxoBoii (oHA [OIKEH XpaHUTbCS TEPPUTOPUATBHO O000COOIEHHO OT apXHBHBIX
JIOKYMEHTOB:

(denepanbHBIMU apXUBaMU - B (eiepaibHOM Ka3eHHOM yupexaeHuu "LIeHTp XxpaHeHus cTpaxoBOro
donna" (manee - IXCD);

ocTalibHbIMU apxuBamMu - B [IXC® wim B crnenuaibHOM apXHWBOXPaHUIIUIIE, PACIIOI0KEHHOM Ha
TeppuTopuu cyorekta Poccuiickoit deneparuu.

Paspemenne Ha mepenauy crpaxoBoro gonna B [IXCD naet ynmoaHOMOUYeHHBIN deepalibHBINA OpraH
UCIIOJIHUTENIFHON BIIACTU B cepe apXUBHOTO Jiefia U JeONPOU3BOICTBA MO O0palleHuio (eaepanbHOro
TOCYIapCTBEHHOTO apXHBa WJIM YITOJITHOMOUYEHHOTO OpraHa UCTIOTHUTEIBHON BIIacTH cyObekTa Poccuiickoit
denepanuu B cdepe apXuBHOro nena’’; B crenmanbHOE apXMBOXPAHMIIMIIE, PACTIONOKEHHOE HA
TeppuTOopun cyobekTa Poccuiickoit denepamuui - yHOJTHOMOYEHHBIM OpTaH HWCIOTHUTEIBHOW BIACTH
cyobekra Poccuiickoit Denepanuu B cepe apxHBHOTO Aena .

18.7. [TIlpuem crpaxoBoro ¢oHAAa apxuBa OCYHIECTBIAIOTCS HA OCHOBAaHWHM TIPHUKa3a
YIIOJIHOMOYEHHOTO  (hefiepaibHOTO OpraHa MCIOMHUTEIbHON BIacTW B cdepe apXWBHOIO Jeia u
odopmmsiercs akroM (mpunoxkernue N 3 k ITpapumam) 32,
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XIX. ®oHj M0JIb30BAHUSA

19.1. Jlna BeiBeZeHUs M3 00OpOTa MOJUIMHHUKOB APXMBHBIX JIOKYMEHTOB apXWB NpPU HAIWYUU
(UHAHCOBBIX, TEXHUYECKUX U KaJIPOBBIX BOZMOXKHOCTEH co3faeT (hOH/ MMOJIb30BaHUSA:

OZTHOBPEMEHHO C CO3aHHUEM CTPaxoBOro (OH/a;

B DJIEKTPOHHOM BHJI€ (3JIEKTPOHHBIN (POH/ MOIb30BaHNU).

B ¢onx monmp3oBaHMs BKITIOYAIOTCS TOJHOCTHIO CKOMMPOBAHHBIC €IUHHIIBI XPAHEHUS (E€AMHUIIBI
yuera). Konuu oTneiabHBIX apXHUBHBIX JOKYMEHTOB MOTYT BKIJIIOYarbcs B (DOHJ IMOJIb30BaHUSI B COCTaBe
TEMaTUYECKUX MOAO0POK apXUBHBIX JOKYMEHTOB.

19.2. ®onp nonb30BaHus, CO31aBAEMbIi OJHOBPEMEHHO CO CTPaxoBbIM (POHJIOM, U3TOTABIMBACTCS B
KOMILJIEKTE, BKJIFOYAIOIIEM:

JUISL apXUBHBIX JIOKyMEHTOB Ha OyMa)KHOM HOCHUTEIIE - OJIHY MHUKPO(OpMY BTOPOro MOKOJEHUS Ha
raJIOrTeHUJI0CepeOpssHON  IJIeHKE (HeraTuBHAs WJIM [O3UTHBHAsA), W3IOTOBIEHHYI0 C HETraTUBHOM
MUKpPO(QOPMBI TIEPBOTO TOKOJCHHS, U OAHY MHKPO()OpPMY TpEThEro IMOKOJICHHs, W3TOTOBIECHHYIO C
MHUKPO(GOPMBI BTOPOTO TOKOJICHHS;

JUTSL KHHOJTOKYMEHTOB - OZIHY MTO3UTUBHYIO COBMEILIEHHYIO KOIHIO, OMH MPOMEKYTOUHBIH MO3UTHUB
n300paKeHUssT W OJMH KOHTpAaTuml (OoHOrpaMMbl (ISl 3BYKOBBIX KHHOJOKYMEHTOB); JOIYCKAeTCS
JOTIOTHUTEIHHOE U3TOTOBIIEHHE (POH/IA MOIb30BAHUS KMHOJIOKYMEHTOB B BUI€ BUICO(POHOTPaMM;

Ui (POTOJJOKYMEHTOB - OJIMH TIO3UTHUBHBIN (POTOOTIEUATOK M OJUH TyOJIb-HETaTUB.

19.3. DaexTpoHHBIH (HOH MOIB30BAHUS CO3/IaETCS B ABYX HK3EMILISApax:

Ha apXUBHbIE JOKYMEHThl Ha OyMa)KHOM HOCHUTENIE - IyTeM OLM(PPOBKH JTOKYMEHTOB WU HX
MUKPOKOIHI, B TOM 4YHCIE HapsAy WIM BMECTO 00s3aTeIbHOrO KOMIUIEKTa (OHIA IMOJIb30BaHUSA Ha
MUKPOHOCHUTEIE;

Ha (POTOAOKYMEHTHI - TyTeM OLU(PPOBKU TOKYMEHTOB MJIM UX MUKPOKOIIHIA, B TOM YUCIIE HAPSATY WU
BMECTO 0053aTeIbHOr0 KOMIUIEKTa (POHa MOJIb30BaHUsI HA MUKPOHOCHTEIIE;

Ha KMHOJIOKYMEHTBI, (POHOIOKYMEHTBI M BUJICOIOKYMEHTBHI - ITyTeM OLM(PPOBKHU MOATMHHUKA.

19.4. ®onpa nonbp30BaHUS pa3MeEIIaeTcsl B 3aBUCUMOCTH OT BUa HOCUTEIS KOTIHIA:

dboToKOTIUK - B TOM XK€ AapXHBOXpaHWIMIIE (TOMEIIEHUHU), TH€ W MOJJIMHHUKU apXUBHBIX
JIOKYMEHTOB, C KOTOPbIX OHU ObUIM M3TOTOBJIEHBI, HA OTJEIbHBIX CTEJJIaXKax WIM B IIKa(ax Mo MOpsaKy
ApPXUBHBIX HIH(PPOB;

KOMIMM Ha MHUKPOHOCUTENIE - B apXMBOXPAHWIUIIE, OTBEYAIOUIEM YCJIOBUSM XpPAaHEHUS
ayIMOBHU3YyaTbHBIX JIOKYMEHTOB (COTNIacHO MyHKTY 5.14 IIpaBuin) mo mopsiiKy apXUBHBIX MIHU(POB.

DNEeKTPOHHBIN (POH]T TTOJIB30BAHUS XPAHUTCS:

Ha (u3n4ecku OO0O0COOJIEHHBIX HOCHUTENSIX B IOMEUICHUSAX, OO0ECIEUMBAIOIINX XpaHEHHE
AJIEKTPOHHBIX JIOKYMEHTOB - 110 TIOPSJIKY apXUBHBIX HMIH(POB;

B HMH(pOPMALMOHHOM cucTeMe apXuBa, B WH(GOPMALMOHHOW TroCylapCTBEHHOW (PEerHOHAIBbHOM)
CUCTEME, B TOM YHCJIE C UCII0JIb30BaHUEM OOJIaYHBIX MIaT(HOpPM.

19.5. Boigaua ¢oH1a MOJIb30BaHMSI OCYIIECTBISIETCS:

Ha MUKPOHOCHTEJIE - B3aMEH MOJIMHHUKOB apXUBHBIX JOKYMEHTOB MPHU UX 3aKa3e B COOTBETCTBUU C
rmasoit XIV Ilpasui;

B DJIEKTPOHHOM BHJIE:

Ha ¢u3nYecKu 000COOIICHHBIX HOCHUTENSAX - B3aMEH MOJIMHHUKOB apXUBHBIX JOKYMEHTOB MPHU UX
3aKas3e B cooTBeTcTBUHU ¢ maBoit XIV Ilpasui;

MOCPENICTBOM MH(OPMALIMOHHON CUCTEMBI apXHBa B PEKUME PealbHOTO BPEMEHHM Ha TepMUHAIaX,
IPEOCTABIIIEMBIX MTOJIF30BATENSAM B IOMEIIEHUH apX1Ba;

MOCPEACTBOM HH(POPMAIIMOHHOW CHUCTEMBI apxXuBa (apXWBOB), MHPOPMALUOHHBIX (eneparbHbIX
(peruoHanbHbBIX ) CUCTEM B PEXKHUME YAAJIEHHOTO UCIOIB30BaHUS.

19.6. IlpoBepka HaMU4MsA, TEXHUYECKUN KOHTPOJIb, PU3NKO-XMMUYECKas U TeXHUYecKas 00paboTka
¢doH1a MOIH30BaHUS HA MUKPOHOCHUTENE MPOBOAUTCSA B TOM JK€ MOPSIKE, YTO M IS ayIHOBU3YaJbHBIX
nokyMeHTOB (cornacHo rmaBam X - XI| [Tpaswn).
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XX. CTtpaxoBaHue apXuBHBIX JOKYMEHTOB

20.1. CtpaxoBaHuIO Ha BpeMs IIPEIOCTABICHUS JIJIsl SKCIIOHUPOBAHUS B COOTBETCTBUU C IMYHKTOM
49.1 ITpaBun mogJiexKar:

IOKyMeHThl ApxuBHoro (onna Poccuiickoit @eneparyn, a Takxke NOAJIEKAIINE BO3BPAILICHUIO HX
KOIIMHU, BBIBO3UMBIE 3a TIpeelibl TeppuTopun Poccuiickoit denepanuu;

YHUKaJIbHBIE IOKYMEHTHI.

20.2. CrpaxoBanue aokymeHToB ApxuBHoro (onma Poccuiickoit deneparuu ocymiecTBiaseTcs B
COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit deneparuu 2,

20.3. CTanOBaﬂ OLICHKA apXHUBHBIX JOKYMCHTOB IIPOBOAUTCA apXUBOM CaAMOCTOATEIIBHO.

XXI. O0mme TpeOOBAHUSA K BEICHHIO YUeTa APXUBHBIX JOKYMEHTOB

21.1. ApxuB BeJeT yd4eT AapXUBHBIX JOKYMEHTOB, B TOM YHCJIE€ aBTOMAaTHU3UPOBAaHHBIM C
HCII0JIB30BAaHHEM TOCYIAPCTBEHHON MH(DOPMALIMOHHOH cucTeMbl "ApxXuBHbli Gona" >3, B cOOTBETCTBHH ¢
HOPSIIKOM TOCYJapCTBEHHOIO ydeTa JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit ®enepauuu,
YCTaHOBJICHHBIM YITOJTHOMOYEHHBIM (e/IepaibHbBIM OPTaHOM HCIIOJHUTEIBHOMN BIACTH B cpepe apXHUBHOTO
Jiena U IeNonpou3BoICTRa >4,

21.2. ApXuB YCTaHaBJIUBAE€T COCTAaB YYETHBIX JOKYMEHTOB U IIOCIEI0BAaTEIbHOCTb BBIIIOJIHEHUS
paboT 10 y4yeTy B LI€JI0OM 10 apXHBY U 110 K&KIOMY apXHUBOXPAHMWIMIILY B OT/IEIBHOCTH, a TAKIKE CXEMY ydeTa
apXUBHBIX JOKYMEHTOB.

21.3. Yuery noasiexar:

XpaHAILIUECS B apXUBE apXUBHbIE JOKYMEHTHI, B TOM UHCJI€ HEOIIMCAHHBIE U HEMPO(PUIIbHBIE, a TAKKE
CTPaxOBbI€ KOMMH apXUBHBIX JJOKYMEHTOB U KOIMHU (HOHJIA MOJIb30BaHMS, OMUCH ], TOKYMEHTOB;

XpaHAILIMeCcs B UCTOYHMKAX KOMIUIEKTOBaHMS apXHBa JTOKyMEHThl ApxuBHoro ¢gonaa Poccuiickoii
®denepauyy U JOKYMEHTHI 110 TMYHOMY COCTaBY.

21.4. ApxuBHBIE JOKYMEHTHI, HE BKJIIOUEHHBIE B cocTaB ApxuBHOro gponaa Poccuiickoit @enepanuu,
B TOM YHCJIE IOKyMEHTBI 110 JIMYHOMY COCTaBY, IPUHATBHIE 110 TOTOBOPY HAa XpPaHEHHE B APXUB, YUUTBIBAIOTCS
OTJZIETILHO OT JOKYMEHTOB ApxuBHOTO (oHma Poccuiickoit denepanuu. s ux ydera BeyTCsl OTACIbHBIC
CHHMCOK (DOHJIOB, KHUra ydeTa MOCTYIUIEHHH JIOKYMEHTOB, a TaKXe JHMCThl (DOHIOB M JIpyrue y4yeTHbIE
JIOKYMEHTBHI.

21.5. Yuer apxMBHBIX JOKYMEHTOB 3a nepuof 10 1917 rona Benercs B apXuBE OTAEIBHO OT y4eTa
ApXUBHBIX JJOKyMEHTOB MOCJEAYIOIIETO Mepruoja ¢ CaMOCTOSTENIbHON MOPSAAKOBON HyMepauuen (oHIOB.
HckiaroueHne COCTaBISIIOT CHELUAIN3UPOBAHHBIE APXMBBI, XPAHALIME APXUBHBIE TOKYMEHTBI JINYHOTO
MIPOUCXOXKACHUS U ayJHOBU3YyaIbHbIE JTOKYMEHTHI.

21.6. Y4er apXuUBHBIX JOKYMEHTOB BEAETCA:

XpaHALIUXCS B apXWBE - CHEIHAIbHBIM CTPYKTYPHBIM TOAPA3IEICHUEM WM CIEHHUAIBHO
BBIJICJIEHHBIMU PaOOTHUKAMU;

XpaHAIIUXCS B MCTOYHMKAX KOMIUJIEKTOBAaHHUS, JO IIepe/laud Ha I[IOCTOSHHOE XpaHEHHe -
CHelUHaTbHBIM CTPYKTYPHBIM TOJpAa3JeieHueM WIM paOOTHUKAMH, OTBEYAIOUIMMM 3a OpPTraHU3aIUI0
KOMIIJIEKTOBAaHUS apXUBa.

21.7. 3anucu B y4eTHbIe JTOKYMEHTHI apXuBa BHOCSTCS BO BCE MX JK3EMIUIIPbl PaOOTHUKAMH,
yka3zaHHbIMH B nyHKTe 21.6 [IpaBmi, Ha OCHOBaHMHM COOTBETCTBYIOIIMX aKTOB (coriacHo maBe XXVI
[IpaBui), ¢ ykazaHueM JOKHOCTHU U JIaTbl BHECEHUSI.

XXII. YueTHble eIHHHULBI B apXHBe
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22.1. ApXuBHBIE JOKYMEHTHl YYMTBHIBAIOTCS B apxuBe MO (oHIaM (0ObEAMHEHHBIM apXWBHBIM
¢dboH1aM, apXUBHBIM KOJIJICKIUSAM) U €MHHUIIAM XpaHEHHUS, a TAK)KE eIUHUIIAM yueTa (111 ayAHOBU3YyaTbHbBIX
JIOKYMEHTOB).

[TocTynuBiire B HEYNOPSAOYEHHOM BHIE (POCCHINb) apXUBHBIE JTOKYMEHTHl YUUTBHIBAIOTCS B
YCIIOBHBIX €IMHMIIAX XpaHEeHHs U3 pacuera 150 11cToB B OMHON YCIIOBHOM eAnHUIIE XpaHeHus u 50 JTUCTOB
dopmara A4 B 01HOM YCIOBHOM €IMHUIIE XpaHEHHSI (HAyYHO-TEXHUYECKas TOKyMEHTaIus).

22.2. Kaxxnol yueTHON eAMHUIIE IPUCBAUBAETCS YUETHBIM HOMED, SIBIISIFOIINICS COCTaBHOM YacThIO
apxuBHOro mudpa (commacHo myHkTy 22.6 [IpaBun):

apxuBHOMY (OHY - 1O cIUCKY (oHI0B (cortacHo myHKTy 23.2 [IpaBun);

ONKCH JIeJ, JOKYMEHTOB - 1O JIUCTY (POHJAa WM MO JIUCTY y4eTa ayJuOBH3YyalbHBIX JOKYMEHTOB
OTIpeJIeNIeHHOTO BHU/1a (TIpH He()OHIOBOM OpraHU3aluy apXUBHBIX JOKYMEHTOB);

eIMHUILIEe XpaHEHUS (eUHHIIE yUeTa) - [10 OMKUCH JIeJ, JOKYMEHTOB B Ipe/ieiaxX OJHOM OMHCH.

Y4eTHbIe HOMEpa MOTYT OBITH TPOCTBHIMU (COIEPKATH TOIBKO I (PPOBOE 0003HAYECHHUE ), COCTABHBIMU
(conmep:kath 1 poBoe 1 OyKBEHHOE 0003HAYEHNE U MHICKC B BHJIE€ YCIOBHBIX 3HAKOB, OYyKB U (Miu) D,
yKa3bIBaeMblii yepe3 AepHuC) U paclIMpEeHHBIMU (COAEp)KaThb yKa3aHUE Ha IOPSIKOBBI HOMEp 4acTu
€IMHUIIBI YUeTa).

22.3. He nonyckaercs MpUCBOEHUE OJMHAKOBBIX HOMEPOB:

apXUBHBIM (JOHJAM - B IIpEJIeIax OJHOIO apXUBa;

OTIHCSIM JIeNT, JOKYMEHTOB - B IIpeiesiaX OJJHOrO apXUBHOTO (OH/IA;

eIMHUIIaM XpaHeHUs (eUHUIIAM y4eTa) - B Ipe/iesiaX OJHOU OMHICH JIeN, JOKYMEHTOB.

22.4. Homepa yTpayeHHBIX W BBHIOBIBIINX apXUBHBIX (POHJIOB, a TAK)KE HOMEPA apXHBHBIX (POHIOB,
BOILIEAIINX B COCTaB 00BbEIMHEHHOTO apXUBHOTO (hOH/AA, HE MOTYT ObITh IPUCBOEHBI BHOBb MOCTYIHBIINM
aApXUBHBIM (POHIAM.

Homepa apxuBHBIX (onmoB 3a 1917-1991 roasl moryt umerh unHuekc "P", oraensemsiii ot
1 poBoro 0603HaYCHUSI HOMEepa apXUBHOTO (oHa neducom (Hanpumep, P-1).

Homepa apxuBHbIX (oHm0B, moctynuBmux u3 apxuBoB KIICC, moryr umers ungekc "II",
OT/IENSIEMbIH OT I POBOro 0O003HAUEHHSI HOMEepa apxXUBHOTO GoHaa aeducom (Hanpumep, I1-1).

B cnyyae oOwenuHeHHs apXMBOB K HOMEpaM AapXUBHBIX (OHAOB JOOABISIOTCS WHAEKCHI.
[lepenymepaniys apXuBHBIX (POHIOB JTOMMYCKAETCS C pa3pelIeHHs] YIOJTHOMOUYEHHOTO (heepaabHOro opraHa
UCTIOJIHUTENIFHONW BJAacTH B cepe apXMBHOIO Jeida M JEJIONPOM3BOJCTBA, YHNOJIHOMOYEHHOIO OpraHa
WCIIOJIHUTENILHON BiacTu cyobekTa Poccuiickoit denepanun B chepe apXUBHOTO Jelia, OpraHa MECTHOTO
camoympasnenus >,

B apxuBe 1OKyMEHTOB 110 JITUHOMY COCTaBY K HOMEPY apXUBHOTO (hoHa yepe3 IpoOb 100aBIIeTCs
HOMEp apXUBHOrO (OHJA, 3a KOTOPHIM YYT€Ha IOKYMEHTAalUsi MO OCHOBHOM JEATENbHOCTH TOTO K€
dbong000pazoBaTes.

OObenMHEeHHOMY apXMBHOMY (OHAY, 00pa30BaHHOMY W3 apXUBHBIX (POHIOB, paHee YUYTCHHBIX
CaMOCTOSITENIbHO, IPUCBAUBAECTCSI HOMEP OJJHOTO U3 apXUBHBIX (DOHIOB, BKIIOUEHHBIX B €0 COCTAB.

22.5. Ecnu Ha3Banue (HOHI000pa30BaTENs MEHSIIOCH, TO B CIHCKE (DOHAOB (COTNIACHO MYyHKTY 23.2
[TpaBui1) yka3bIBaeTCsl €ro IOCJEAHEEe Ha3BaHWE B paMKax MNEpUona, 3a KOTOPHI NMPUHATHI apXUBHBIE
JIOKYMEHTBI, a BCE MEPEMMEHOBAaHMS YKA3bIBalOTCS HAa TUTYJIBHOM JIUCTE ONMCH W B JUCTe (oHAa B
XPOHOJIOTUYECKOM MOCIIEI0BAaTEIbHOCTH.

22.6. Kaxxnast eqMHMLA XpaHEeHUs (€AMHHUIA yUeTa) MojlydyaeT 000o3HaueHue, BKIoJarolee B ceOs
opuIMaIbHOE COKpallleHHOe HaWMEHOBAHME apXuBa M HOMEPOB: apXWMBHOTO (OHAA, ONUCH JIEed,
JIOKYMEHTOB, €IMHUIIBI XpaHEHUs (€IMHULIBI yUueTa) (1ajee - apXUBHBIN mudp).

B cocTaB apxuBHOro mudpa eIuHHUIBI XpaHEHHS ayTHOBU3YaJIbHBIX JOKYMEHTOB JOMOJIHUTEIBHO
BKJTIOUAIOTCS! BUJ KOJJIEKIMH (KMHO-, POTO-, POHO-, BUEO-) U HOCUTEIIS, a TaKkke 0003HaueHus (OyKBEeHHBIE
U IIU(PPOBbIE) BUOB IOKYMEHTOB, BKIIFOUEHHBIX B KOMILUIEKT, (hopMara 3anucyu KMHOJIOKYMEHTOB.

22.7. EnuHALIaMU XpaHEHUs apXUBHBIX IOKYMEHTOB SIBIISIOTCSI:

Ha OyMa)XHOM HOCHUTENE - JEJI0, MPEeICTaBIsAoIIee cO00 COBOKYMHOCTh JOKYMEHTOB WJIM OIWUH

JIOKYMEHT;
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KUHOJJOKYMEHTOB WJIM BHJCOAOKYMEHTOB - (DU3NYECKH 000COOJIEHHBI pYIOH KHWHOIUJICHKH,
MarHUTHOM JIGHTHI WJIM KacceTa C 3alUChl0 HM300pa3uTesibHOW ¥ (WJIM) 3BYKOBOM HH(MOpMaIuUH,
pa3MenIeHHbBIN B KOpoOKe, PyTisipe umu OroKce;

($hOTONOKYMEHTOB - (U3HYECKH 000COOJICHHBIM Kamap (Herartus, AyOJb-HETAaTHB, MO3WTHB, CIAN]
(IMarmo3uTHB), HECKOIBKO KaJpOB MaHOPAMHON CHEMKH, OTIENbHBINA (DOTOOTIIEYATOK, PYJIOH IuaduiibMa,
dboToansr00M, pa3MEIICHHBIN B KOHBEPTE, KOPOOKE;

(OHOTOKYMEHTOB - (hU3H4YecKHd 00OCOOIECHHBIE PYJIOH KMHOIUICHKH, MAarHUTHOW WM OyMa)KHOH
JICHTHI, KacceTa, (POHOBAJIMK, TPAMOPUTHHAJ, TPAMIUIACTHHKA C 3alMChI0 3BYKOBOW HH(pOpMAaIuu,
pa3MeNIcHHbBIN B KOHBEPTE, KOPoOKe, QyTispe wiiu OrOKCE;

ANIEKTPOHHBIX JIOKYMEHTOB - 3JIGKTPOHHOE JEJ0, TPEACTaBIsoNniee Cco00i COBOKYITHOCTB
AIIEKTPOHHBIX JOKYMEHTOB MJIM OJMH JICKTPOHHBIH JOKYMEHT.

22.8. Enqunuiedl ydera ayJMOBU3yaJbHBIX JTOKYMEHTOB SIBIISICTCS YacTh €IWHUIIBI XPAHCHUS, OJTHA
WIA HECKOJIBKO €IMHHUI[ XPaHEHHs, WMEION[as CaMOCTOSTENFHBIA 3arojOBOK W OTHOCSIIAsACA K
OTIPEICIIECHHOMY COOBITHIO, IPOU3BEICHUIO.

XXIII. Cucrema y4eTHbIX JOKYMEHTOB apXHBa

23.1. CucreMa y4eTHbIX IOKYMEHTOB apXHBa BKJIKOYAECT:

oOsi3arenbHble, BEAyLIMECS HAa OyMa)kHOM HOCHUTENEe (KpOME MacmopTa apXMBOXpPaHWIHILA), B
COOTBETCTBUM C IOPSAIKOM TOCYIapCTBEHHOIO yyeTa JOKYMEeHTOB ApxuBHOro ¢onaa Poccuiickoit
denepamyn ;

BCIIOMOTrareNbHble, BeAylecs Ha OyMa)KHOM HocuTelle U (WIM) B 3JIEKTPOHHOM BHJE, COCTaB U
(OpMBbI KOTOPBIX apXUB ONPEAEISAET CAMOCTOSTEIBHO.

VY4yeTHble JOKYMEHTBI MOTYT CO3/1aBaTbcsid MpH TMOMOIIM  (efepanbHOM  rocyrapcTBeHHOU
nH(pOpPMaAIIMOHHOM cucTeMbl "ApXuUBHBIN (OHA" HA OCHOBaAaHUM BHOCHMBIX B HEE JIaHHBIX.

23.2. B cocTaB 00s3aTeNIbHBIX YUETHBIX JJOKYMEHTOB apXHUBa BXOMST:

KHHUra y4yeTa MOCTYIUIEHUH NokyMeHTOB (mpuinokeHue N 4 k [lpaBuiam) - ans ydera Kakaoro
NOCTYIUIEHUS] apXUBHBIX JOKYMEHTOB B apXUB, a TAaKKE KOJIMYECTBA U COCTAaBa APXMBHBIX TOKYMEHTOB,
NOCTYNUBIIMX HAa XpaHEHHE 3a OINPEACNCHHBIH XPOHOJOTMYECKUI NEpUOJl BPEMEHH; COCTOSIHHUS HX
OINMCAHMSI;

cnucok Qouaos (mpunoxenue N 5 k [lpaBunam) - st perucTpauvy MNPUHATHIX Ha XpaHEHHE
apXUBHBIX (POHJIOB, IPUCBOCHUS UM HOMEPOB, yUeTa KOJIMYECTBAa HAXOASIIMXCS Ha XPAaHEHUH U BBIOBIBIIMX
apXUBHBIX (DOH/I0B (HE BeAeTCs MpU HE(POHI0BOM OpraHU3aluU XPaHEHHUS);

et GoHa - 171 ydeTa B paMKaxX apXUBHOTO (POH/1a KOJTMYECTBA U COCTaBa ONMCEH Jell, JOKYMEHTOB
U UX HyMepaluH, KOJIMYECTBAa M COCTaBa apXMBHBIX JOKYMEHTOB, COCTOSHUS UX ONUCAHUS, TUHAMUKU
U3MEHEHUH MO KaXJI0M OMHCHU Jel, JOKYMEHTOB M apXUBHOMY (DOHIY B II€JIOM, (PUKCALMU W3MEHEHUH B
Ha3BaHUU apXWBHOTO (HOH/A;

OIHUCH JIell, JOKyMeHTOB (mpuioxenus N 6, 7 x [IpaBunam) - Ui MOEIUHUYHOTO U CYyMMapHOTO
yueTa apXMBHBIX JJOKYMEHTOB, 3aKpEIUICHUS MOpPsIKa UX CUCTeMaTH3alluy, yueTa U3MEHEHUI B COCTaBe U
00beMe apXMBHBIX JIOKYyMEHTOB, BKJIIOUEHHBIX B JAHHYIO OIHUCH;

peecTp onucel e, TOKyMEHTOB - 171l pErUCTpaluy ONUcei Jel, JOKYMEHTOB, yueTa UX KOJIM4eCcTBa
Y COCTaBa;

NachopT apxuBa - A 00ecledYeHHs] TOCYJapCTBEHHOIO IEHTPAJIM30BAHHOIO y4yeTa apXHBHBIX
(OHIIOB M apXUBHBIX JIOKYMEHTOB;

MachopT apXHUBOXpaHUIUIIA (IPOU3BOJILHOM (POPMBI) - 1711 CYMMapHOTO yueTa apXUBHBIX (POHIOB U
apXUBHBIX JOKYMEHTOB KOHKPETHOIO apXMBOXPAHWIMINA (IpU HAJU4YUM B APXUBE HECKOJIBKUX
ApPXHUBOXPAHMIIUII);

neno  ¢GoHAa -  KOMIUIEKC JIOKyMEHTOB IO  HCTOPUM  HMCTOYHHMKA  KOMILJICKTOBAHHS
(pormoobpazoBarens) u apXuBHOTO (HOHAA, 0OBETUHEHHOTO APXUBHOTO (DOHAA M APXUBHOM KOJUICKITUH;

JMCT-3aBEPUTENIb JIeJa - IS yu4eTa KoJInyecTBa JIUCTOB B ziene (npunokenue N 8 k [paBunam).
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23.3. O0s13aTeNbHBIMH YUYETHBIMH JOKYMEHTAMH TAKXKE SIBIISIOTCS:

JUIsl HAy4YHO-TEXHMYECKOM JOKYMEHTAallUM - OINKMCh €IWHHULl XPAaHEHHUS HAyYHO-TEXHUUYECKOH
JIOKYMEHTALUH;

JUIsL HECOPOILIIOPOBAHHON HAYyYHO-TEXHUYECKOW TOKYMEHTAIMU - BHYTPEHHSAS OIUCH JIOKYMEHTOB
€IMHULIbI XPAHEHNS HayYHO-TEXHUYECKON JOKYMEHTALIUN;

JUTSL ayIMOBU3YaJbHBIX JOKYMEHTOB (cormacHo miaBe XXIX IlpaBuin) - onuch KMHOAOKYMEHTOB,
onuch (HOTOMOKYMEHTOB, OMHUCH (POTOATHLOOMOB, OMHCH (DOHOJOKYMEHTOB MArHUTHOW 3aIllUCH, OIHUCH
(OHOTOKYMEHTOB MEXaHUYECKOW 3amucH (TPaMOPUTHMHAIOB, IPAMILIACTUHOK, (POHOBAIMKOB U JIPYTHUX),
OIMCh BUJEOJOKYMEHTOB; JINCT YUETa ayJUOBU3YyaIbHBIX JOKYMEHTOB; J€JI0 CAAaTYMKA JOKYMEHTOB (BMECTO
nena ¢hoHaa npu HeOHIOBOM OpPraHU3alMH ayTUOBU3YyaIbHBIX JOKYMEHTOB);

JUISL 3JIEKTPOHHBIX JOKYMEHTOB (comtacHo maBe XXX IlpaBwii) - onuch 3IEKTPOHHBIX I,
JIOKYMEHTOB;

JUTSL €TUHHILL XPaHEHUS], UMEIOIIUX B O(OPMIICHUH HITH B TIPHUIIOKEHUN K HUM JIPArOI[CHHBIE METaJLIbI
U KaMHH, - WHBEHTApHAs KHHUra ydera Jell, UMEIUMX B O(OPMJICHHMHM WM B MPUIOKEHUH K HHUM
JparoleHHble METaJJIbl U KaMHU;

JUTsL 0CO00 LIEHHBIX U YHUKAJIbHBIX JIOKYMEHTOB - JIUCT y4€Ta M OMUCAHHS YHUKAIBHOTO TOKYMEHTA;
BHYTPEHHSIS OIIUCH JIOKYMEHTOB JI€J1a, B COCTaB KOTOPOT0 BXOJAT YHUKAJIbHbIE JOKYMEHTBI; CIIUCOK (POHJIOB,
coJiepKallux 0co00 IIeHHbIE JOKYMEHTHI; OMUCh 0CO00 LEHHBIX /€T, JOKYMEHTOB; peecTp omuceil 0codo
LEHHBIX JI€]1, TOKYMEHTOB;

JUTSL CTPaxoBoro (hoH/Ia - OMUCH CTPAXOBOro (POHIA HA MUKPOQUIIIAX; OMUCH CTPaxoBoro (ouga Ha
PYIOHHOH IIJICHKE;

Uist cTpaxoBoro (¢onaa u (oHAa MONb30BaHHUS Ha MUKpOpOpMax - KHUTA ydeTa MOCTYIUICHHMA
cTpaxoBoro GoHaa u GoH/a MOJIL30BAaHKUS HA MUKPOQHINAX; KHATa y4eTa MOCTYIUIEHUH cTpaxoBoro (GoHma
u $oH/1a IOIH30BaHMS HA PYJOHHOH TUICHKE;

JUISL DJIEKTPOHHOTO (POHJA MOJIb30BaHUS Ha (U3NYECKU 000COOJEHHBIX HOCHUTENSX - KHUTA y4yeTa
HOCHUTEJIEH 3JEKTPOHHOTO (POH/Ia MOJIb30BAHMUA.

XXIV. XpaneHnune y4eTHbIX JOKYMEHTOB

24.1. Obs3arenbHble YY€THBIE JOKYMEHTBI apX1Ba, B TOM YHCIIE MEPBbIe AK3EMIUIAPHI OMMCEN e,
JIOKYMEHTOB, TIpeaycMOoTpeHHbie TyHKkTamu 23.2, 23.3 IlpaBwi, pa3MeniaroTcs B HW30JMPOBAHHOM
MOMEILEHUH WK pabodell kKoMHaTe pabOTHUKA(OB), OTBETCTBEHHOIO(bIX) 3a yUeT IOKYMEHTOB apXHUBa.

24.2. Bropble OHK3eMIUIIpbl ONUCEH Jel, JOKYMEHTOB pa3MEIIaloTCsl B apXHWBOXPaHMIUIIE
000COOJIEHHO OT apXUBHBIX JJOKYMEHTOB, TPETbH IK3EMIUISIPBI OMUCEH Jell, TOKYMEHTOB - B IIOMEILEHHH,
o0ecreunBaroIleM UX ONepaTUBHOE MPEI0OCTaBICHHE MTOJIb30BaTEISIM.

24.3. AKTBHI, IpeycMOTpeHHbIe TyHKTOM 26.1 IIpaBumii, momematorcs B Aeno (GoHa.

XXYV. Bbigauya y4eTHbIX JOKYMEHTOB

25.1. VYyerHble AOKYMEHTHl B UHWTAJbHBIA 3a]l apXuMBa HE BBLAAIOTCS, 3a HCKIIOUYEHUEM
OTCYTCTBYIOIIMX B HEM HK3EMILISIPOB OMHCEH /1€, TOKYMEHTOB, KOTOPbIE BBIJAIOTCS HA CPOK A0 5 pabodnx
JHEeHW MO MUCHbMEHHOMY YKa3aHHIO 3aMECTHUTENs TUPEKTOpa, B 00S3aHHOCTH KOTOPOTO BXOJSAT BOIPOCHI
obecrieueHrss COXPAaHHOCTH, 3aBEAYIOIIETO APXWBOXPAHUIHUIIEM (OTAEIIOM OOECHEYEeHHs] COXPAaHHOCTU
JIOKYMEHTOB).

25.2. Brinaya u3 apXUBOXPAHUIIMILA BTOPBIX SK3EMILISIPOB OMUCEN J1e]T, JOKYMEHTOB MPOU3BOIUTCS
B IIOPSIJIKE, AHAJIOTUYHOM MOPSAKY BbIIa4l apXHUBHBIX JOKYMEHTOB (coracHo rmase X1V Ilpasui).

Bbimaua TpeTbux SK3eMIUISIPOB OMHUCEH e, TOKYMEHTOB [0 3alpoCy IMOJIb30BaTells MPOU3BOIUTCS
PpabOTHHUKOM YMTAJIBHOTO 3aJ1a apXHUBa.
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XXVI. ITocTaHOBKA HA y4eT U CHATHE C Y4€Ta APXUBHbIX JOKYMEHTOB

26.1. ITocTraHOBKa Ha YYET U CHATHE C yUETa apXUBHBIX JOKYMEHTOB B apXUBE OCYILECTBIAETCS NpU
uX IpHeMe, BbIOBITHH, a TaKKe IO Pe3ylibTaTaM BBIBEPKH YYETHBIX JOKYMEHTOB, MPOBEPKH HAIUYMS U
COCTOSIHMSI apXUBHBIX JJOKYMEHTOB, PECTaBPALlMM APXUBHBIX JOKYMEHTOB, IIOCIE KOTOPOIl OfHA €IuHUIIA
XpaHEHUsl pasjielieHa Ha J1Be U OoJyiee UM HAOOOPOT, ONMKCAHUS IOKYMEHTOB, MepepadoTKu Omucel ned,
JIOKYMEHTOB HAa OCHOBAaHUHU:

aKTa nmpuemMa-Triepeaadd apXUBHBIX TOKyMEHTOB Ha XpaHeHue (npuiokenue N 3 k [IpaBuiam);

aKTa rnpreMa Ha XpaHeHHE JJOKYMEHTOB JIMYHOTO MpoucxoxaeHus (npuiokenue N 9 k [IpaBunam);

aKTa O BBUICJICHMM K YHHUYTOXXEHHIO apXHMBHBIX JIOKYMEHTOB, HE TOJIeKAIIUX XpaHEHUIO
(mpunoxenue N 10 k [IpaBuiiam);

aKTa O HEMCIPABUMBIX IMOBPEKICHUSIX apXUBHBIX JOKyMeHTOB (nmpunoxkeHue N 1 k [IpaBunam);

aKTa O HEOOHAPYKCHHWU apXUBHBIX JIOKYMEHTOB, BO3MO)KHOCTH PO3BICKA KOTOPBIX HCUEpPIIaHBI
(mpunoxenue N 2 k [IpaBuinam);

aKTa BO3Bpara apXMBHBIX JOKYMEHTOB COOCTBEHHUKY;

akTa 00 U3BSATUH MOAJTUHHBIX €TUHHUI] XPAHECHHUSI, ApXUBHBIX JTOKYMEHTOB;

aKTa O TEXHMYECKUX OLIMOKaX B yYETHBIX JIOKYMEHTaX;

akta 00 OOHapy)KEHUU apXUBHBIX JOKYMEHTOB, HE OTHOCAIIUXCA K JAHHOMY apXWBY, (OHIY,
HEYYTEHHBIX;

aKTa o pas3ielieHuH, OObeAMHEHUU JeN (eIWHUI] XpaHeHUs (€AMHHUIl y4eTa), BKIIOYCHHH B JIEJI0
HOBBIX apXUBHBIX JIOKYMEHTOB;

aKTa OMMCAHUS APXUBHBIX JJOKYMEHTOB, IepepabOTKH OMUCEH.

26.2. Ilpu npueme B apXWUB apXUBHBIX JOKYMEHTOB CBEJEHHS O HUX BHOCSTCS B KHUTY ydera
NOCTYIUIEHUH JOKYMEHTOB.

Kaxnaplii BoepBble MOCTYNUBIIUNA B apXuB apXUBHBIM (oHA (0ObeIUHEHHBIH apXUBHBIA (HOHI,
apxyBHasl KOJUIEKLIMs) 3amMchiBaeTcs B cnUCOK (GoHoB (mpuioxenue N S5 k IlpaBuiam), Ha Hero
3aMoHAIOTCS JTUCT (DOHIA, KAPTOUKM yKazaTenst K JUCTy QoHnaa (Mpu HEOOXOTUMOCTH), 3aBOJUTCS JIETIO
¢onna. Ha aynuoBu3yanbHble TOKYMEHTHI IPU UX HE()OHIOBON OpraHU3alMM 3alOJIHSIOTCS JINCTHl ydeTa
ayJJMOBHU3yalbHBIX JIOKYMEHTOB.

Kaxxpast BnepBble MOCTYNHMBIIAS ONMUCH €N, JOKYMEHTOB YYMTHIBAETCSI B PEECTPE ONUCEH eI,
JIOKYMEHTOB.

26.3. IIpu BBIOBITHM apXUBHBIX JOKYMEHTOB, B CIIy4ae:

BBIOBITHS BCEX aPXUBHBIX IOKYMEHTOB, YUCIISAIIMXCS MO OMKCH /1], JOKYMEHTOB, HOMEpP 3TOM onucu
JPYTUM OIUCSM JIeJl, JOKyMEHTOB HE NPHCBAWBACTCSI U OCTAETCS CBOOOAHBIM; B peecTpe Omucedl naed,
nokymMeHTOB B rpade "llpumeuanus" craButcs orMerka "BpiObina", HOMEp W jara akTa, HA OCHOBAHUH
KOTOPOT'O OHa BHIOBLIA;

BBIOBITHSI BCEX ApXMBHBIX JOKYMEHTOB, COCTABISIOIIMX AapXUBHBIM (oHA, B chucke (OHIOB
(mpunoxxenune N 5 k [IpaBunam) B rpade "OTMeTKa 0 BBIOBITUN" yKa3bIBACTCS, Ky/a BRIOBLT apXUBHBIN (DOHI,
HOMEp U J1aTa aKTa, Ha OCHOBAaHUM KOTOPOTO OH BHIOBLIL.

[Ipu mepenaue Bcero apxWBHOTO ()OHJIA M3 OIHOTO apXHMBa B JIPYrol apxuB MEperaroTcs Tpu
9K3EMILISpa OMUCH JIeJ, JOKYMEHTOB, Aeno Gonaa u auct onaa. Konus onucu aen, T0KyMEHTOB OCTaeTCs
B apXMBE-CAATYMKE W, B KAaUECTBE INPWIOKEHUS K aKTy IpHUEMa-Nepeadyd JOKYMEHTOB, BKJIIOYAETCS B
apXUBHBIN QOH] apXHUBa-cAaTYNKA.

[Tpu BbIENEHNN K YHUUYTOXKEHHIO BCEX apXMBHBIX JJOKYMEHTOB apXHUBHOTO (DOHJIA OMH SK3EMIUISIP
Ka)/I0M ero OIucH Jiell, JOKYMEHTOB U JIUCT (OoH/a oMemIaTces B Aeno ¢pona. Jlemno Gonaa BkiIovaercs
B apXMBHBIN (POHT apXxuBa.

26.4. I3MeHeHHs KOJIMYECTBA CUHUIl XPAaHEHUS B PE3YJIBTATe MOCTYIUICHUS ¥ BHIOBITHS apXUBHBIX
JIOKYMEHTOB, HPOBEIEHHsS OTIENbHBIX BUAOB PAa0OT (HUKCHPYIOTCS BO BCEX SK3EMIUIIpaX OMMCH e,
JIOKYMEHTOB C COCTaBJICHHEM HOBOM UTOTOBOM 3alMCH K HEll, KOTOpas MOANKCHIBaeTCS paOOTHUKOM apXHUBa,
OTBETCTBEHHBIM 3a BEJICHUE YUETa, C YKa3aHUEM JOJDKHOCTHU U J1aThl COCTABIICHUS.
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XXVII. Yyer exuHUI XpPaHEHNS, UMEIOIIHUX B 0(pOpPMJICHUH APATrOLEHHbIE METAJLIbI H
37
KaMHH

27.1. ApxuB, XpaHAIIUHA apXUBHBIC JOKYMEHTHI, UMEIONTHNE B O(DOPMIICHUH WM B MPUIOKCHUHU K
HUM JparoueHHbIC METAJUIbl U KaMHH, B COOTBETCTBUHU C 3aKOHOIATENbCTBOM Poccuiickoil deneparuu
JIOTKEH TPOHTH PETHCTPALMIO B MHCIIEKIIMH IPOOUPHOTOo Haxzopa Munduna Poccun 8,

27.2. Y4er apXWBHBIX JOKYMEHTOB, UMEIOIUX B O(GOPMICHWUU WIH B TPHIOKEHHUH K HUM
JparoleHHbIe METAJJIbl U KAMHH, BEIET MaTepUAIbHO OTBETCTBEHHOE JIUIIO U3 YUCIIa PAOOTHUKOB apXHBa, C
KOTOPBIM PYKOBOJUTEh APXUBA 3aKJIFOUAET JIOTOBOP O MaTepuaibHOM OTBETCTBEHHOCTH 3a UX COXPAHHOCTD
U y4Yer.

27.3. EquHunbel XpaHeHHs, UMEIOIIUe B 0QOPMIICHHH WU B MPHIOKCHHH K HUM JParolcHHBIC
METaJlJIbl U KaMHH, NEpearoTcsi MaTepuajbHO OTBETCTBEHHOMY JIMIly Ha ceiipoBoe XpaHEHHE, O uUeM
JIeJIaeTCsl COOTBETCTBYIOMAs oTMeTKa ("'cefihoBoe XxpaHeHHe'") B OMKCH JeJT, JOKYMCHTOB.

K eaunune xpanenus, uMmeromieii B opopMiIeHUN WU B MPUIOKEHUU APATOIICHHBIE METallIbl U
KaMHU, MPUKPEIUIIeTCs OUpKa, Ha KOTOPOW depe3 ApoOb C apXWBHBIM IMHU(PPOM YKa3bIBACTCS HOMEP IO
WHBEHTApHOHN KHUTE y4eTa JieJl, UMEIOIIHUX B 0(hOPMIICHUH HIIU B IPUIIOKEHUHU K HUM JIParolieHHbIE METAIJIbI
Y KaMHH.

27.4. Yuer equHHIl XpaHEHHS, UMEIOIINX B O(OPMIICHUU WM B MPUIIOKEHUH K HUM JPAaroleHHbIe
METaJITBI U KAMHH, BEJIETCS B MHBEHTAPHOU KHUTE Y4eTa JeJ, UMEIOIUX B 0(OPMIICHUY UITH B TIPUIIOKCHUH
K HUM JIparolieHHble METaJIbl U KaMHH, 1O TOPSAKY HOMEPOB apXUBHBIX (OHIIOB U OMUCEH JeT,
JIOKYMEHTOB, & BHYTPH KaXJI0W OMUCH JeJI, JOKYMEHTOB - 110 MOPSAKY HOMEPOB €IUHUI] XPaHEHUSI.

JIucThl MHBEHTAPHOW KHUTU yYeTa JeJ, UMEIOUUX B OGOPMIICHMHM WU B NPUIOKEHHUH K HHUM
JIparolieHHbIC METAJUIbl U KAMHHU, JIOJDKHBI OBITh TPOHYMEPOBAHBI, MPOIIHYPOBAHBI  CKPEIIJICHBI TI€YAThHIO
apxuBa. Ha o0opoTe mocieaHero JMcra KHUTH JETaeTcsl 3aUCh O KOJIMYECTBE JIMCTOB B KHHUIE, KOTOpas
3aBEPSIETCS MOAMUCSIMU PYKOBOJMUTEIIS apXHBa M MAaTePUAIbHO OTBETCTBEHHOTO JIUIIA, CKPETUIAETCS TTeYaThio
apxuBa.

K maBeHTapHO KHUTE yueTa 1], UMEIOIIHUX B O(pOPMIICHUH WJTH B MPUJIOKEHUHN K HUM JIParorieHHbIE
MeTaJibl U KaMHHU, COCTaBISETCS HMTOTrOBas 3aluCh, B KOTOPOW IUpaMu W TPOMUCHIO YKAa3bIBAIOTCS
KOJIMYECTBO €UHUIl XPAHCHUS, BHECEHHBIX B KHUTY, J1aTa COCTaBJICHUS] UTOTOBOW 3aIUCH, JOJIKHOCTh U
dbamunus MaTepuaibHO OTBETCTBEHHOTO JUIIA.

WNHuBeHTapHast KHUTA y4yeTa Jell, UMEIOIINX B 0()OPMIICHUH WX B MPUJIOKEHUU K HUM JIPAarolieHHbIE
METaJuIbl U KAMHH, BEJIETCS B TPEX IK3EMIUIAPAX, MEPBBIN IK3EMIUISIP KOTOPOU XPAHUTCS B OJIPA3CIICHHH,
OCYIIECTBIIAIONIEM yUeT apXUBHBIX IOKYMEHTOB, BTOPOM - Y MaTe€pHAIbHO OTBETCTBEHHOTO JIUIIA, TPETHI -
B OyXTranTepuu apxuBa.

27.5. NuBeHTapu3anus €IUHUI] XPAHCHHS, UMEIOIHUX B OQOPMIICHUM WIM B MPUIOKEHUUA K HUM
JparolieHHbIe METAJLJIbI U KAMHU, IPOBOIUTCSI KOMUCCHEH, CO3aBaeMOM MPUKA30M PYKOBOAUTEIIS apXUBa:

€XKETO/THO, B TUTAHOBOM TTOPSIJIKE;

B CJIy4ae CMEHbI MaTepualibHO OTBETCTBEHHOTO JIMIIA, PYKOBOIUTEIS apXUBa.

Pesynbrarsl nHBeHTapU3aIuu OQOPMIISIOTCS aKTOM, COCTaBIISIEMBIM B TPEX IK3EMIUISIPAx, OAWH U3
KOTOPBIX HAMpaBJISAETCs B YIIOTHOMOUEHHBIN OpraH UCIIOJHUTENBHON BIACcTH B cepe apXHUBHOTO Jiena.

XXVIII. Yuer 0c000 IEHHBIX M YHHKAJIbHBIX JOKYMEHTOB

28.1. VHUKanbHBIE TOKYMEHTBHI MOJUIEKAaT Y4eTy B [OCYIapCTBEHHOM pEECTpPE YHHMKaJIbHBIX
nokymeHTOB ApxuBHoro (onaa Poccuiickoit dexepanuu UM rocylnapCTBEHHBIX peecTpax YHHUKaIbHBIX
JIOKYMEHTOB apXHMBHBIX (OHIOB cyObekToB Poccuiickoit ®enepannu, NOPSAOK BEACHHS KOTOPBIX
OIpeNIeNIAETCSl COOTBETCTBYIOIMMH YIIOJIHOMOYEHHBIMH OpraHaMM HCIIOJIHUTENIBHON BIIACTH B cdepe
apXUBHOTO fena >’

28.2. Yder 0co00 IIeHHBIX TJOKYMEHTOB BEJIETCS T10:

CHHCKY (POHIOB, CONEPKAIIUX 0CO00 IIEHHbIE JOKYMEHTHI;
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OMHCSIM 0C000 IIEHHBIX eI, JOKYMEHTOB.

[Ipu oTHeceHMH apXHUBHBIX JOKYMEHTOB K 0CO0O IIEHHBIM B OMMCSX Jel, JOKYMEHTOB B rpade
"IIpumMevanus" HaIPOTUB 3ar0JIOBKOB COOTBETCTBYIOLIUX €AMHUI] XPaHEHUS (€IUHULL YUETa) IPOCTABIISIETCS
ormetka "OLI". B npyrux yuetHbix gokymeHTtax ormetka "OL[" mobaBiseTcs Kk HOMEpY apXuBHOTO (OH/A,
HOMEpY OIUCH JeJl, TOKYMEHTOB. J[aHHasi OTMEeTKa SIBJISIeTCs CIyKeOHOW M HE BXOAUT B apXHMBHBIN mmdp
eAVHUI] XpaHCHHUS (SAUHUI] yUeTa).

Omnucu 0co60 HEHHBIX JIeNT, JOKYMEHTOB COCTABIISIOTCS Ha 0CO00 LIEHHBIC JTOKYMEHTHI apXHUBHOTO
doHa ¢ coXxpaHEHHEM 3a HUMU MIPEKHUX YUETHBIX HOMEPOB.

ApXuB BIpaBe BMECTO OINHUCH 0CO0O0 IEHHBIX JIeN, JOKYMEHTOB MCIOJIb30BaTh KOMHUIO OMHCHU JET,
JIOKYMEHTOB, B KOTOPOIl 0CO00 IIEHHbIE TOKYMEHThI COCTABISAIOT O0Jiee MOJIOBUHBL. B KOHIlE KoMK onmucH
JieN, TOKYMEHTOB YKa3bIBaCTCSl KOJIMYECTBO 0CO00 IIEHHBIX €AUHUI] XpaHEHHUS (€AUHUI] yUeTa).

Onucu 0co00 LIEHHBIX Jell, JOKYMEHTOB U KOIHU OMHCEH Jied, TOKYMEHTOB, B KOTOPBIX 0C000
[ICHHBIE COCTABJISIIOT 00JIee TIOJIOBUHBI, YIUTHIBAIOTCSL B PEECTPE OMUCEH 0C000 IIEHHBIX A€, JOKYMEHTOB.

XXIX. OcodeHHOCTH yueTa ayIn0BU3YaJbHBIX JOKYMEHTOB

29.1. Homepa enuHUIl XpaHEHHUS C TEKCTOBOM CONPOBOJUTENIBHOM JOKyMEHTalMen K
ayJIMOBU3YyaJbHBIM JIOKYMEHTaM JIOJDKHBI COOTBETCTBOBaTh YUYETHBIM HOMEpaM aylMOBH3YaJIbHBIX
JIOKYMEHTOB.

29.2. KonnvecTBo (OTOOTIIEUYATKOB B ()OTOATHLOOME W EIMHUI] XPAHECHHUS B COCTABE CUHMIIBI yUueTa
ayIMOBU3yaJIbHBIX JOKYMEHTOB YYUTHIBACTCS HA OCHOBE UX HyMEpaluu B (PUKCUPYETCS:

doroorneuarkoB B (poToamrbome - BO BHyTpeHHeH omucu (poToasrbomMa U B COOTBETCTBYIOIIEH
rpade onucu poroambooma;

€IMHUI] XPaHEHUS JPYTUX ayJMOBU3YaJIbHBIX JOKYMEHTOB - B COOTBETCTBYIOIIUX Ipadax ux OmUcei.

[Tpu yyere enuHUI] XpaHEHHS B COCTABE CMHHIIBI yUeTa ayTMOBH3YaIbHBIX IOKYMEHTOB:

€MHUIIBl XPAaHEHUs KHHOJOKYMEHTOB W BHJICOJOKYMEHTOB pAaCIHOJaraloTcs IO 3JIeMEHTaM
KOMIUIEKTa, BHYTPH KOTOPOTO HyMEPYIOTCS O MOPSAKY HOMEPOB YaCTeH;

€IMHUIIBI XpaHEHUs TUapUIBMOB PACIIONararTCs 10 MOPSIKY HOMEPOB PYJIOHOB;

€IMHUIIBI XpaHEeHUs! POHOTOKYMEHTOB PACIOJIATaOTCs B MOPSAKE TPONU3BOICTBEHHBIX HOMEPOB.

XXX. Oco0eHHOCTH yuyeTa WIEeKTPOHHBIX JOKYMEHTOB

30.1. B omnucu 31€KTpOHHBIX 1€, JOKYMEHTOB YUUTBIBAIOTCS AJIEKTPOHHBIE JI€Na, JOKYMEHTHI KaK
Ha QU3U4ecKl 000COOIEHHBIX HOCUTENSIX, TaK M BKJIIOYEHHBIE B HH(OPMALIMOHHYIO chcTeMy apxuBa. [Ipu
3TOM OCHOBHOM M pabounii SK3eMILISIPbl YUUTHIBAIOTCS B OMMCH IOJT OJJHUM IMOPSIIKOBBIM HOMEPOM.

K onucH aneKTpoHHBIX €7, JOKYMEHTOB IIPUJIAratoTCsl pEECTPHI JOKYMEHTOB JIEKTPOHHOTIO JI€Na, B
KOTOPBIX YKa3bIBAaIOTCS (Pailyibl, COCTABISAIONINE 3JIEKTPOHHBIE TOKYMEHTBI, JaThl U BPEMsI X IOCIEIHETO
U3MEHeHus1, 00beM B Oaiitax, popmarsl (haitnos.

30.2. OnucH 3MIEKTPOHHBIX JAEI, TOKYMEHTOB YYHUTBIBAKOTCS B pEECTpe ONMCEN Jed, JOKYMEHTOB
comtacHo IMyHKTYy 23.2 [TpaBuil.

XXXI. Yuer konui apXUBHbIX JOKYMEHTOB HA NpaBax NOAJIMHHUKOB

31.1. KomusiMu apxuBHBIX JOKYMEHTOB Ha MpaBax MOJJUHHUKOB SIBISIIOTCS BKJIIOYECHHBIE B
COOTBETCTBUH C 3aKOHOJATENHCTBOM Poccuiickoit deneparuu 40 g cocraB ApxuHoro ¢onma Poccuiickoit
denepauuu:
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MUKPOPWIbMBI  (MUKPOQUIIN) apXWBHBIX JTOKYMEHTOB, W3TOTOBICHHBIE U O(OpMIICHHBIC
dbong000pa3oBareneM;

KOITMU apXUBHBIX JOKYMEHTOB, IMOUIMHHUKN KOTOPBIX yYTPAYE€Hbl WIIM HAXOAATCS B COOCTBEHHOCTH
IOPUAMYECKUX WIN (PU3UYECKUX JIULL

KOIMU apXUBHBIX JOKYMEHTOB, nepemelieHHbIXx B CCCP B pesynsrare Bropoii MupoBoil BOMHBI U
HaXOIUBIIMXCS Ha Tepputopun Poccuiickoit denepaninu, NOUIMHHUKHA KOTOPHIX BO3BPAIICHBI B CTPAHbI UX
IIPOUCXOKICHHUSL.

31.2. Komum apXuBHBIX JOKYMEHTOB Ha MIpaBax IOAJUHHHUKOB, II€pElaHHbIE B apXuB
¢doHI000pa3oBaTeieM, YUUTHIBAIOTCS B COCTaBe e€ro (JOHIa MO OTACIBHOW OMUCH JIeN, TOKYMEHTOB, B
KOTOPOW HAMpOTHB 3aroJIOBKOB €IWHUIl XpaHeHUs (eauHuIl ydera) B rpade "KommdyecTBo nucToB" uepes
IpoOb yKa3bIBAaeTCS TAKKE KOJMUECTBO KaJPOB, OTCHATHIX C €IUHHIIBI XPAaHCHHUS.

Komnuu apXuBHBIX TOKyMEHTOB Ha IIPaBax MOUIMHHUKOB, U3TOTOBJICHHBIE C TOAJIMHHBIX JOKYMEHTOB,
KOTOPBIE YTPA4eHBI MM HAXOIATCS B COOCTBEHHOCTH IOPHINYECKUX WM (PU3NYECKHX JIMII, @ TAK)KE KOTTUH
MEPEeMEIICHHBIX JOKYMEHTOB, TOAJUHHUKU KOTOPHIX BO3BpAIllEHbl B CTPaHbl HX MPOUCXOXKICHHUS,
(GOopMHPYIOTCSI B apXWBHBIE KOJUICKIIUH, KOTOPBIE YYMTBHIBAIOTCS B crucke (GoHmoB (mpmiokenne N 5 k
[TpaBunam) B cOOTBETCTBHH ¢ ITyHKTamu 23.2, 26.2 [IpaBui.

Komuu apXuBHBIX OKYMEHTOB Ha IpaBax IMOMIHMHHUKOB (DOPMHPYIOTCS B €IMHUIBI XpPAaHECHUS
(emuHUIIBI yueTa), KOTOpble YUYUTHIBAIOTCS B OMUCAX JEJ, JOKYMEHTOB IO aHAJOTUU C MOIJIMHHBIMU
ApXUBHBIMH JIOKyMEHTAaMHU Ha COOTBETCTBYIOIIUX HOCUTENSIX.

31.3. 3a enuHuny XpaHEHHUS KONUM AapXUBHBIX JOKYMEHTOB Ha TMpaBax MOAJUHHHUKOB,
M3TOTOBIICHHBIX B BUJI€ MUKPOKOIUHN, TPUHUMACTCS (PU3NIECKH 000COOICHHBINA PYJIOH MUKPO(UIbMA UITH
KoMIUIekC Mukpoduin. Kaxpas enuHuIla XpaHEHUs YYUTHIBAGTCS B OMHUCHU JeJ, JOKYMEHTOB IOJ
CaMOCTOSITEJIbHBIM HOMEPOM. B UTOroBO# 3anucu K onucH Jien, TOKyMEHTOB, HapsAy € KOJIMYECTBOM €AMHMUIL
XpaHEHUs MUKPOKOIIHH, yKa3bIBaeTCSI CYMMAapHOE KOJIMYECTBO COCTABIIAIOMINX MX KaJIpOB.

XXXII. Yuyer crpaxoBoro ¢ponaa u ¢poHaa noJ1b30BaHUA

32.1. Yuer ctpaxoBoro ¢poH1a 1 (HOHJa MMOJIb30BaHUS HA MUKPO(DUIIIAX U PYTOHHOM MJICHKE BEIeTCs
[0 KHUTaM y4deTa MOCTYIJIEHUH cTpaxoBoro (GoHaa U GoHaa Moiab30BaHMs, a TAaKKE OMUCIM CTPAaXOBOTO
¢doHIa B eIMHUIIAX XpaHEHUs (€IMHUIIAX ydeTa), a TakkKe Kaapax (A KOIMHMHM apXUBHBIX JOKYMEHTOB Ha
OyMa’KHBIX HOCUTENSIX U POTOJOKYMEHTOB), METpax (AJ1s1 KON KHHOJIOKYMEHTOB), BPEMEHH 3BY4aHHUs (11
Konui (POHOJOKYMEHTOB), BPEMEHH 3amucH (A7 KONUM BHICOJOKYMEHTOB) Ha OCHOBAHUHM 3aKa30B Ha
M3TOTOBJIEHUE CTPAXOBBIX KOMUHM M KON (POH[A MOIb30BaHUSI, aKTOB IIpUeMa-Tiepeaady CTPaXOBbIX KONMUI
Ha CIIELHAIILHOE XPAHEHUE.

U3roToBiieHHBIE C apXUBHBIX JTOKYMEHTOB CTPaXOBbI€ KONHUH YHUKAJIBHBIX JOKYMEHTOB U 0C000
[IEHHBIX JOKYMEHTOB U KOMHU (POH[A MMOJIB30BAHUS YUUTHIBAIOTCS PA3ACIBHO.

Omnucu ctpaxoBoro (oHIa COCTABISAIOTCSA B TpeX dK3eMIusipax. [lepBbie 3K3eMIUISIphI NepenarTcs
BMECTE CO CTPAXOBBIMU KONMUSAMM YHHUKAJBHBIX JOKYMEHTOB M 0C000 IEHHBIX JOKyMeHTOB B LIXC® umu
CHelMallbHOe apXMBOXPAaHWIMILE, PACIOJOXKEHHOE Ha Tepputopuu cyownekra Poccuiickoit ®deneparum,
BTOPBIE U TPETBU OCTAIOTCS B APXUBE.

[To Mepe konMpoBaHMs U MEpPeAaYl CTPAXOBBIX KOMHUM YHHUKAIBHBIX JOKYMEHTOB U 0CO00 HEHHBIX
nokymeHToB B LUXC® wmiu crenuanbHOe apXMBOXPAHWIMIIE, PACIIONOKEHHOE HAa TEPPUTOPUHU CyObeKTa
Poccuiickoit @enepannu kK OMUCIM CTPaxoBoro ()OH/Ia COCTABIAIOTCS HOBbIE UTOTOBBIE 3aITUCH.

B onucsix nen, nokymenTtos B rpade "lIpumeyanus’ HampoTHUB 3aroJIoBKa CKONMMPOBAHHOM €TMHULIBI
XpaHeHus (eIWHHUIIBI y4yeTa) mpocTapisercs otMeTka "C®D". Ecnu ckomupoBaHbI BCE Jiea, TOKYMEHTHI,
BKJIIOUEHHBIE B OITUCh, COOTBETCTBYIOIIAss OTMETKA MPOCTABIISAETCS TOJIBKO HA TUTYJILHOM JIUCTE U OOJ0XKKE
OIMCH J€eJI, JOKYMEHTOB.

3a enuHUIYy ydera CcTpaxoBoro (oHAa JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE Ha MHUKpoQHIIax
IPUHUMAETCS OZJHA WIM HECKOJIBKO MUKPOQHUIL, OTCHATHIX C OJHOIO JIeJ1a U IOMEIEHHBIX B OIUH KOHBEPT,
3a eIMHUILY XPaHEHUs - MUKpO(uUIIa.
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[To xHUTe yuera NocTymieHui cTpaxoBoro GoHna u poHaa NOIH30BAHUS HA MUKPO(DHUIITAX KaXKIOMY
HOCTYIUIEHHIO IIPUCBAaUBAETCS MOPSIKOBBIM HoMep. KomnuecTBeHHBIE MOKa3aTeaud BHOCATCS C y4ETOM
(OHI0BOM TPUHAATIEIKHOCTH M3TOTOBJICHHBIX KOMUK IO KaXIOMy apXUBHOMY (OHIY M OIHUCH Jel,
JIOKYMEHTOB OTJEJIBHO.

32.2. Onucu crpaxoBoro ¢oHIa Ha MHUKPO(DHUIIAX COCTABISIOTCS Pa3lAelbHO HA CTPAXOBBIC KOITUHU
Ka)XJIOTO apXMBHOI0 (POHIA, OIHY MIJIM HECKOJIBKO €r0 OIMCEH.

Y4eTHBIM HOMEPOM EIMHHUIBI yueTa cTpaxoBoro (onma m ¢GoHIa MOJIB30BaHUSA JOKYMEHTOB Ha
OyMa)XHOM HOCHTEJIE, U3TOTOBJIEHHOIO Ha MUKPO(UILAX, SBISAETCS MOPSAIKOBBI HOMEP OTCHATOTO Jiesa (110
OIHKCH CTPaxoBoro (GoHaa Ha MUKpodHIIax). APXUBHBIM MU(GPOM SBISETCS COOTBETCTBEHHO apXHBHBIN
mupp CKOMUPOBAHHOW €IWHUIIBI XpaHCHHWS (SAWMHHIBI y4yeTa) ¢ nobOaBieHreM oTMeTku "CD" - mist
crpaxoBoro ¢onga u "II" ("Ilozutus"), "A" (Anazoxonust) - 1uis GpoHma MOTB30BAHUS U TOPSAKOBOTO HOMEpa
10 OIMHUCH CTPaxoBoro ¢oHaa Ha MUKpoduIax (depes neduc).

32.3. 3a enuHUIly XpaHEHUS CTPAxOBOro (OHIA Ha PYJIOHHOW IUIEHKE NMPHUHUMAECTCS (U3NIECCKH
000COO0JIEHHBIH pyIOH MUKpO(UIBEMA.

B xuury yuera mocrymieHuid crpaxoBoro GoHaa u (OHIA MOJIH30BaHUS HA PYJIOHHOW IUICHKE B
BAJIOBOM MOPsAJKE (BHE 3aBUCUMOCTU OT (DOHIOBOM MPHUHAUIEKHOCTH JOKYMEHTOB) Ha OCHOBAHUU 3aKa3a
Ha U3TOTOBJICHUE CTPAXOBBIX KON 3aHOCUTCS KakJas €IMHUIIA XpaHeHUs cTpaxoBoro ¢oumga. ITo xuure
yueTa nocrymieHuit (rpaga 1 npunoxkenus N 4 x IlpaBuwiam) eauHUIIaM XpaHEHHsI CTPaxoBoro (Gonaa
NPUCBAaNBAIOTCS YYETHBIE HOMEPA, KOTOPHIE SBISIOTCS COCTABHOM YacThIO MX apXUBHBIX MIH(POB.

Ha Bce cTpaxoBble KOIUMU YHUKAJIBHBIX M 0COOO LIEHHBIX JOKYMEHTOB BHE 3aBHCUMOCTH OT HX
(OHI0BOI TPUHAIEKHOCTH COCTABIAETCS OMKCH CTPAaxOBOro (OHIA, HyMEpalHs EIUHHIl XPaHCHHS
CTpaxoBOoro ()oHjaa B KOTOPOH COOTBETCTBYET YYETHBIM HOMEpaM, NMPUCBOEHHBIM MM IO KHHMIE ydyeTa
MOCTYIUJICHUM.

ApXuBHBIM MH(POM EIUHMIIBI XPAHEHHs CTPaxoBOro (hoHIA SBIAETCS AapXMBHBIM MIM(pP
CKOIIMPOBAHHOM €MHULIBI XpaHEHUS (€IMHUIIBI yUueTa) ¢ fo0aBaeHrneM oTMeTKH "CD". ApXxuBHBIM mHUPpoM
€IMHUIIBI XpaHeHHs! (POH[A MOJIb30BAHUS SIBIISETCS apXUBHBIN MIM(P CKONMMPOBAHHON €AMHUIBI XpaHEHU S
(enmuHUIIBI yueTa) ¢ nobaBiaeHueM ormeTku "OII".

32.4. Enunuubsl XxpaHeHus (eIMHMIBI yd4eTa) cTpaxoBoro ¢oHga u (OHJIA MOJIb30BAHUS
ayIMOBU3YyaJbHBIX JTOKYMEHTOB WICHTHUYHBI €AMHUIAM XpaHEHUS (SIUHHIIAM ydYeTa) ayIuOBH3YaJbHBIX
JIOKYMEHTOB.

CrpaxoBble KOIHUU KHUHOJOKYMEHTOB U (DOTOIOKYMEHTOB YUMTBHIBAIOTCS HE3aBUCHMO OT BHJa
KHHOJJOKYMEHTOB U ()OTOJJOKYMEHTOB B KHUTaX y4yeTa IMOCTYIUIEHUH U OMHCAX cTpaxoBoro (Gonaa u ¢poxaa
MOJIb30BaHUSI.

CrpaxoBble KOMUU (DOHOTOKYMEHTOB Ha MAarHUTHOH JIEHTE M TPaMOPUTHMHAIOB YYUTHIBAIOTCS B
Pa3HbIX KHUTaX y4yeTa NOCTYIUIEHUH U ONUCSX.

B uTOroBBIX 3amucsaX KHUT yyeTa NOCTYIJICHUH U onHcel cTpaxoBoro ¢poHaa U GoHIa MOJb30BaHUs
KMHOJIOKYMEHTOB, (POTOJOKYMEHTOB, ()OHOIOKYMEHTOB JOIMOJHUTEILHO MOXET YKa3bIBATHCS KOJIUYECTBO
€IMHUI] XPAaHEHUS! COOTBETCTBEHHO MPOMEKYTOUYHBIX MMO3UTHBOB M KOHTPATUIIOB; MO3UTHUBOB U JYOIIb-
HeratuBoB; HeueTHbIX (I) u yetHbix (II) rpamopurunanos.

B uTOroBeIX 3amMcsSX K ONUCAM CTPAXOBBIX KOMUH KHHOJOKYMEHTOB, (DOTOJJOKYMEHTOB,
(OHOTOKYMEHTOB U BUIEOJJOKYMEHTOB YKa3bIBa€TCs TAK)KE UX 00BEM B METpax, KaJipax, BpEMEHH 3By4aHUs,
BPEMEHH 3aIHCH.

Homep eaunuipl yuera cTpaxoBoro (GoHAa KHHOJOKYMEHTOB, (POTOJOKYMEHTOB, (POHOTOKYMEHTOB
U BUJICOIOKYMEHTOB MEPEHOCUTCS B ONUCH U3 KHUTU yueTa MOCTYIJICHUNH. APXUBHBIM IIU(PPOM €TUHHIIBI
ydeTra CTpaxoBoro oHJ1a KHHOJIOKyMEHTa, (OTOIOKyMEHTa, (POHOTOKYMEHTA U BUIE0IOKYMEHTA SIBJISETCS
Ha3BaHHE apX1Ba, HOMEP €IMHUIIBI yueTa cTpaxoBoro (onna c nobdasneHueM ormeTk "CO".

32.5. CBegenust 0 CTpaxoOBOM KOMMPOBAHUHU 0COOO IEHHBIX JOKYMEHTOB BHOCSITCS B OIUCH 0CO00
LIEHHBIX J1€]1, JOKYMEHTOB 10 MEpE MPOBEAECHUS UX CTPAXOBOIO KOIIMPOBAHHUS.

K kHuram ydera noctyniaeHui CTpaxoBoro (poHza eKeroqHo COCTaBIIAETCS UTOTOBas 3alKCh.

Cucrema TAPAHT 28/
60



[Tpuka3 denepanbHoro apxuBHoro areHTcTsa ot 2 mapta 2020 1. N 24 "O6 yrBepxaenun [Ipasun
OpraHu3aly...
XXXIII. Yyer 3J1eKTPOHHOTO (poHIa NMOJIBL30BAHUSA

33.1. Enununeil XxpaHeHUs 3JIEKTPOHHOTO (POHIA IMOJIB30BAHMS SBISETCS SIICKTPOHHAS KOIUS
€IMHUILIBI XpaHEeHUs (€IMHULIBI yUeTa) apXUBHBIX JOKYMEHTOB.

B onmcsx nen, nokymeHnToB B rpade "llpuMedanus" HAMPOTHUB 3arojOBKa CKOMMPOBAHHON €IMHUIIBI
XpaHeHus (€AUHUIBI yueTa) rmpocTaniseTcs otmeTka "DDII". Eciu ckonmupoBaHbI BCE €UHUIIBI XPAHCHHS
(emuHUIIBI y4yeTa), BKIIOYCHHBIC B OIMHUCH JEJ, JJOKYMEHTOB, COOTBETCTBYIOIIAsl OTMETKA MPOCTABIISACTCS
TOJILKO Ha €€ TUTYJIBHOM JIUCTE U 0OJIOKKE.

B kHUTY y4yeTa HOCUTENEH AMEKTPOHHOTO (POH 1A TTOIB30BaHUS (MPU HATUYHH IEKTPOHHOTO (hOH/Ia
MOJIb30BaHUs Ha (U3MUECKU 000COOIECHHBIX HOCUTENSX) BHOCATCS CBEIACHUS O PU3NYECKU 000COOIEHHBIX
HOCHTEIISX AJIEKTPOHHOTO (DOH/IA TIOJH30BAHMS U 3aFCAHHBIX HA HUX KOMHUSAX CAVHUI] XpaHEHUS (€IUHUIL
yuera). KHura Begercs Ha OyMa)XHOM HOCHUTENIE U (MJIH) B AJICKTPOHHOM BHUJIE.

XXXIV. Yyer neyaTHbIX U31aHUI, My3€ei{HbIX NIPeIMETOB B apXHBe

34.1. My3eiiHble IpeAMETHI, SBISIOLIMECS BIOKCHUEM B €IUHUILY XPAaHEHUS, YUUTHIBAIOTCS B JIUCTE-
3aBepuTese, UHBEHTApHOMN KHUI'E yYeTa U CBOJIHOM KapTOTEKE MYy3€HBIX PEIMETOB apXUBa.

My3eiiHble peMeThl, He SBISIOIIUECS BIOKCHUEM B €IMHUIY XpaHEHUs!, YUUTBIBAIOTCS B COCTaBE
apXUBHOTO (POH/IA KaK €IWHUIIBI XPAHECHUSI.

34.2. Yyer My3eMHBIX HpPEIMETOB, COACPXKALIMX APArolleHHblE METAUIbl M KaMHHU, BEJIETCS B
coorBercTBuM ¢ n1aBord XXVII IIpaBuir.

34.3. Xpaunsmuecs B apxXuBe IEYaTHblE M3JIaHUS UM My3€HHble NPEAMEThl, BXOASAIIME B COCTaB
oubmuoreunoro gouna u Myseiinoro ¢onga Poccuiickoit denepaiuu, YIUTHIBAIOTCS B COOTBETCTBHUH C
HOPSI/IKOM, YCTAHOBJICHHBIM YITOJTHOMOYEHHBIM (e/iepaibHbIM OpPraHOM MCIOJHHUTENBHOM BIACTH M
oubmoTeynoro donma 1 Myseitroro ponga Poccniickoit denepammn 4.

34.4. IIpy HaIMUMK B apXUBE KHIKHBIX IAMATHUKOB U MY3€HHBIX IPEIMETOB, BKIIFOUEHHBIX B COCTaB
Myseitnoro gonga Poccuiickoit denepanuu, B ciaydyae BEJSHHs ydeTa MEYaTHBIX M3JaHUN U MY3€HHBIX
IpeaMETOB B MH(OPMALIMOHHOM CHCTeME apxuBa, OHa JOJDKHA ObITh compsbkeHa ¢ OOmiepoccuiickum
CBOZIOM KHIJKHBIX TIAMATHHKOB*? ¥ (peepanbHOM TOCYNApPCTBEHHONW WH(POPMAIMOHHON CHCTEMO
"TocynapcTBeHHBI Katanor Myseitnoro donga Poccuiickoit denepamun” 4,

XXXYV. UcTOYHNKH KOMILJIEKTOBAHUA apXHBa

35.1. ApxuB coCTaBisieT CHUCKM MCTOYHUKOB KOMIUIEKTOBAaHHUS Ha OCHOBAaHUM 3aKOHOAATEIHCTBA
Poccuiickoit ®enepanun, 3aKOHOMATEILCTBA COOTBETCTBYIOMIETO cyObekTa Poccuiickoit denepanmw,
HOPMAaTUBHBIX MPABOBBIX AKTOB OpraHa MECTHOTO CAMOYIIPABIICHUS.

B CIIMCKHN UCTOYHHNKOB KOMIIJICKTOBAHUS apXI/IBa BKIIFOHAKOTCSI FOCYJIapCTBeHHI)Ie OpFaHBI, OpFaHBI
MECTHOI'O CaMOYITpaBJICHUSI.

I/ICTO‘-IHI/IKaMI/I KOMIIJICKTOBAHU A apXI/IBa BI)ICTYHaI-OT TaKXeE OpFaHI/I3aHI/II/I 158 rpancnaHe, B Hpouecce
JESTEIbHOCTH KOTOPBIX 00pa3yroTcsl TOKyMeHThl ApxuBHOro ¢onna Poccuiickoii @enepanuu u apyrue
apXI/IBHBIe )IOKYMGHTI)I.

HerocynapcTtBeHHble OpraHM3alMd M TpaxJAaHe BKIIOYAIOTCS B  CHUCKHM  HCTOYHUKOB
KOMIIJICKTOBAHU S apXI/IBa Ha OCHOBAHHUHN HOFOBOpa 44.

HerocynapcTBeHHbIE OpraHu3allid, XpaHSIME JTOKyMeHThl ApxuBHoro ¢onga Poccuiickoii
denepanun, KOTOPHIE OTHOCITCS K TOCYIapPCTBEHHON WJIM MYHUIIMITAIIBHOW COOCTBEHHOCTH M 00pa30BaIiCh
B npouecce NCATCIIBHOCTHU FOCy,Z[apCTBeHHLIX 148 MYHI/II_[I/IHaHBHI:IX opraHmauHﬁ, HpaBOHpeeMHHKaMH
KOTOPBIX OHM SIBJISIFOTCSI, BKJIFOYAIOTCS B CITMUCKM MCTOYHUKOB KOMIIEKTOBAHUS TE€X apXHBOB, HCTOYHHUKAMU
KOMIIJICKTOBAHUS KOTOpBIX SIBJIAJINCH UX HpeIIH_ICCTBCHHI/IKI/I 45.
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35.2. TeppuropuanbHble opranbl GenepaibHbIX OpraHOB FOCYIapCTBEHHOM BIACTH U (enepaabHbIe
OpraHu3aly, UHbIE rocyaapcTBeHHble opranbl Poccuiickoit denepanu, pacnoaoKEHHbIE Ha TEPPUTOPUN
cyobekra Poccuiickoii denepariuu, BKIIOYAIOTCS B CIIMCOK HCTOYHUKOB KOMILIEKTOBaHMSI TOCY1apCTBEHHOIO
apXuBa COOTBETCTBYIOIIETo cyobekTa Poccuiickoit deaepanuu Ha OCHOBAHUHU JOTOBOpPA MEKIY YKa3aHHBIM
OpraHOM WJIM OpTaHM3alMel U YIIOJHOMOUYEHHBIM OPraHOM HUCIIOJIHUTENBHOM BiIacTH cyObekTa Poccuiickoi
denepannn B chepe apxuBHOTO nena .

35.3. OtrHeceHue opraHu3alMii ¥ TrpaxkJaH K HCTOYHHMKAM KOMIUIEKTOBAHMS OCYIIECTBISETCS
apXMBOM Ha OCHOBE IPHUHIIMIIOB HCTOPHU3MA, CUCTEMHOCTH, IEIOCTHOCTH, (elAepaTuBHOIO YCTpPOICTBa
Poccuiickoii @enepanui ¥ C y4eTOM CIEIYIOIIMX KpuTepueB: (opmMbl cOOCTBEHHOCTH (4YacTHas,
roCyJlapCTBEHHAsl, MyHHIUTIAIbHAsA U WHBbIC ()OPMBI COOCTBEHHOCTH); MECTAa HaXOXJACHHS (MPEObIBAHMS)
IOPUINYECKOTO, (PU3MUECKOTO JIMIIA; BUIOBOM MPUHAAIC)KHOCTH JTOKYMEHTOB UM HOCUTENEH HH(OpMaLIUY;
3HAYEHHUS JIeATEIbHOCTU OpraHu3aluii, 0OUIeCTBEHHBIX 00bETMHEHUI U IpaX/IaH B NOJTUTHUECKON KU3HHU,
COLIMAJIbHO-3KOHOMHYECKOM Pa3BUTHUU FOCYIApCTBa U 00ILIECTBA; IPUHATIC)KHOCTH JOKYMEHTOB K COCTaBy
apxuBHOTro poHma hoHI000pa3oBaTEIIs.

35.4. ApxuB BeJeT CIHUCKU HCTOYHUKOB KOMILIEKTOBAHHSA Ha OyMaXHOM HOcuUTelle U (Uiu) B
3JIEKTPOHHOM BHJI€ PA3AeNIbHO JUIsl OpraHU3alMi U IpakJaH. ApXHUB BIIpaBE€ BECTH OTACIIbHBIE CIUCKH
OpraHM3alMil - UICTOYHUKOB KOMILUIEKTOBAHUSI HAYYHO-TEXHUYECKOW TOKYMEHTAIUEH, ayInoBU3yaIbHBIMU
JIOKYMEHTaMH.

35.5. Opranuzauuu U rpaxaaHe BKJIIOUYAIOTCSA B CIIMCKU MCTOYHHMKOB KOMIUIEKTOBAaHUS apXuBa Ha
ocHoBanuu pemenus OIIK ¢eaepanbHOro rocygapcTBEHHOTO apxuBa, YIOJIHOMOYEHHOTO OpraHa
WCIIOJIHUTENIbHON Biactu cyObekta Poccuiickoit ®enepann B cepe apXMBHOTO Jeia, HAyIHOU
OpraHu3aluu.

35.6. [IpoeKThl CHUCKOB UCTOYHHUKOB KOMIIJIEKTOBAHUS MOJIJIEKAT COTIIACOBAHUIO:

denepanbHBIX TOCYIAPCTBEHHBIX apXHBOB - ¢ L[eHTpanbHOM 3KCHEepTHO-MIPOBEPOYHON KOMHCCHEN
(manee - 1IDIIK) ymomHOMOYEHHOTO (PenepaibHOTO OpraHa HCIOJHUTEIBHON BIACTU B cepe apXHUBHOTO
Jiena v JIeonpou3Bo/icTBa (ocie paccMorpenus ux Ha OIIK ¢enepanbHOro rocy1apcTBEHHOTO apXuBa);

rOCYJIapCTBEHHBIX apXUBOB CyOhekTa Poccuiickoit Depepannn 1 MyHUIIMTATBHBIX apXUBOB - ¢ DITK
YTIOJIHOMOYEHHOT'O OpraHa UCIOJHUTEIbHOM BiacTu cyobekta Poccuiickoit denepanyu B cepe apXuBHOTO
zena;

Hay4HbIX opranuzanui - ¢ JIIK HayyHOl opranuzanuu.

CornacoBanue opopmisiercs permenuem [[ITIK, DIIK.

35.7. CornacoBaHHBIE CHMCKH HCTOYHUKOB KOMIUIEKTOBaHMS apXUBa YTBEPKAAIOTCS PYKOBOJUTEIIEM
COOTBETCTBYIOLIETO AapXHBa, OPraHOM MECTHOTO CaMOYMNpaBiIeHUS (Ui MYHUIMIAIBHOIO apXxuBa,
SIBJISIFOIETOCS] CTPYKTYPHBIM OJIpa3/IeIEeHueM OpraHa MECTHOTO CaMOYIIPaBICHHUS).

35.8. BHeceHne M3MEHEHUU B CIHMCKM HCTOYHUKOB KOMILUIEKTOBAHMSI apXHMBa OCYILIECTBISIETCS B
CIIyqasix:

CO3/IaHHs, pEOpraHu3allvd, JHUKBUAAIMU TOCYIapCTBEHHOIO OpraHa, opraHa MECTHOIO
caMOYyIIpaBJI€HUs1, OpraHU3alliy;

0TKa3a HErOCyJapCTBEHHBIX OpraHU3alli U IpaX/1aH OT COTPYIHUYECTBA C apXUBOM (PacCTOPKEHUS
JIOTOBOPA);

npekpaieHuss oOpa3oBaHUs B OpPraHU3allMM JOKYMEHTOB, OTHOCSIIUXCS K ApXUBHOMY (OHAY
Poccuiickont @enepannu;

BKJIFOYEHMSI OPTaHU3allMU B CIIMCOK MCTOYHHUKOB KOMIUIEKTOBAaHUS APYroro apXvmBa Ha OCHOBAaHUU
pemerns L[OIIK ynonnomoueHHOTO (periepanbHOro opraHa MCIOJHUTEIBLHON BIACTH B chepe apXUBHOTO
nena u aenonpoun3BoacTsa, 1K ynomHoMoueHHOTO opraHa UCTIOTHUTEIBHON BlIacTh cyobekTa Poccuiickoit
®enepanyu B chepe apxusHoro jena, 11K HaydHolt opranuszanuu;

M3MEHEHUS! OpraHU3allIOHHO-TIPaBOBOM (hOPMBbI, HAUMEHOBAHHU S, MECTOHAXOXKICHUS OPTaHU3alINH.

35.9. ApxuB BeleT Y4eT HCTOYHHKOB KOMILJICKTOBAHUS WM HAONIOMATEThHOE JEJ0 Ha KaXKIYIO
OpraHU3aIMI0-UCTOYHUK KOMIJIEKTOBAHUS Ha OyMa)KHOM HOCHUTENE U (UJIM) B AJIEKTPOHHOM BUJE.

HaGnronarenbHoe 7enmo  3aBOAMTCS TaKKe Ha TPaXJaHUHA, SBISIOUIETOCS HMCTOYHUKOM
KOMILJIEKTOBAHMSI apXUBa.
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ITpu HMCKIIIOYEHMH OpraHU3alMy WM I'paXKJIaHWHA U3 YMCIa UCTOYHUKOB KOMILUIEKTOBAHMS apXHBa
UX HaOIIoAaTeNIbHbIE Ieja MOUIEeXKAT YIOPSI0USHHIO U IIepeiadye B apXUBHBIN (DOH]T apXHBa.

XXXVI. DkcnepTu3a HeHHOCTH IOKYMEHTOB

36.1. ApxuBHBIE JOKYMEHTHI BKJIFOUAlOTCs B cocTaB ApxuBHOro ¢honaa Poccuiickort denepannu Ha
OCHOBAHHH KCIIEPTU3bI IIEHHOCTH JTOKyMEHTOB *'.

36.2. Ilpu npoBeAEHMM HKCIEPTU3bI LICHHOCTU IOKYMEHTOB M OIPEICICHUU CPOKOB XPaHEHUS
JIOKYMEHTOB apXHWB PYKOBOACTBYETCS (efepaJbHBIMU 3aKOHAMH, WHBIMH HOPMATHBHBIMH IPABOBBIMHU
axramu Poccuiickoit @enepanyi, a TaKkKe EPEUHIMU TUIIOBBIX aPXUBHBIX JOKYMEHTOB C YKa3aHHEM CPOKOB
XpaHEHHS; MEPEYHSIMU IOKYMEHTOB, O0pa3yIOIIUXCsS B MpPOIECCe NCSITEIbHOCTH (elepaabHbIX OpraHOB
rOCyAAapCTBEHHON BIIACTH, MHBIX FOCYAapCTBEHHBIX opraHoB Poccuiickoii Penepanyy, a Takke B IPOLECCE
JIeATeILHOCTH TI0/IBEIOMCTBEHHBIX UM OPTaHU3AIMi, C YKa3aHHEM CPOKOB XpaHeHus 8,

36.3. DkcriepTr3a LIEHHOCTH JOKYMEHTOB B apXHUBE IIPOBOIAUTCS:

10 UICTEYEHUN CPOKOB BPEMEHHOI'O XPaHEHUS! apXUBHBIX JJOKYMEHTOB, B TOM YUCJIE JOKYMEHTOB I10
JUYHOMY COCTaBy, IIOCTYNHUBIIMX B apXWB OT JIMKBUAMPOBAHHBIX T'OCYJApPCTBEHHBIX OPIaHOB, OPraHOB
MECTHOT'O CaMOYIIPaBJICHUs U OpraHU3aluii;

IIPY [IOCTYIUUICHUH B apXUB JOKYMEHTOB B HEYIIOPSIZIOUEHHOM COCTOSIHUY;

B Cily4yae 0€3B03BpaTHOIO BbIBO3a apXMBHBIX JOKYMEHTOB 3a Ipeneisl Poccuiickoit denepanuu.

36.4. ApXuBHBIE JOKyMEHTBI BBIICISAIOTCS K YHUYTOXKEHHUIO TOJIBKO I1OCIIE MPOBEIEHUS DKCIIEPTU3HI
UX [IEHHOCTH ¥ 0TOOpa Ha IMMOCTOSIHHOE XpaHEHHE JOKyMeHTOB ApxuBHOTO (hoHa Poccuiickoit denepanun.

36.5. Ilo pesynbrataMm 5SKCHEPTU3bl LIEHHOCTH JOKYMEHTOB, IOCTYIMBUIMX B apXuB OT
JIMKBUJIMPOBAHHBIX FOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYITPaBJICHUS U OpraHU3alfii, CPOKHU
BPEMEHHOI'O XPAaHEHMsI KOTOPBIX HMCTEKJIM, B TOM 4YMCIE JOKYMEHTOB IO JIMYHOMY COCTaBY, B apXHBE
COCTAaBIIIETCSA ONUCH JEJ, TOKYMEHTOB IOCTOSHHOIO XPAaHEHMSI U aKT O BBIJIEJICHUM K YHUUYTOXKEHMIO
apXMBHBIX JOKYMEHTOB, HE Mojaexamux xpaHeHuto (npuioxxkenue N 10 k [IpaBunam), B COOTBETCTBUH ¢
MyHKTOM 26.3 IIpaBui1, BHOCSTCS U3MEHEHMSI B YUE€THbIE JOKyMEHThI apXH1Ba.

36.6. Ilo pe3ynbraraM SKCHEPTH3bl LIEHHOCTH JOKYMEHTOB, IIOCTYNHBIIUX B apXuB B
HEYIOPSAJOUYEHHOM COCTOSHUH, ApXUB COCTABJISET OMUCH JeJl, JOKYMEHTOB [TOCTOSSHHOTO XPaHEHUsl, OTIUCH
Jient BpeMeHHbIX (cBbime 10 j1eT) cpoKOoB XpaHEHUs!, OUCH JIeJT IO IMYHOMY COCTaBY M aKkT O BBIJICIIEHUHU K
YHUUTOXEHHUIO apXUBHBIX JIOKYMEHTOB, HE MOJUIEKAIINX XPAHEHHUIO.

36.7. ApxuB paccMarpuBaeT M TOTOBUT K yTBepxkaeHuto OJIIK ynomHoMoueHHOro oprasa
WCIIOJIHUTENIbHON BlacTu cyoObekta Poccuiickoit ®enepanuu B cdepe apXWUBHOTO Jiejla OMUCH eI,
JIOKYMEHTOB [TOCTOSIHHOTO XpaHEeHHU s, 00pa30BaBILIUXCS B 1€ATEIbHOCTH HCTOYHUKOB KOMITJIEKTOBAHUS.

@®enepalibHble  TOCYIAPCTBEHHBIE ApXMBBI, HAay4yHble OpraHU3allMM, TOCYJapCTBEHHbIE U
MYHUIUTAIbHbIE My3€d U OMOINOTEKN YTBEPKAAI0T YKa3aHHBIE ONUCH CAMOCTOSITEIBHO.

ApxuB TOTOBUT K comtacoBanuto OIIK yrnonmHOMOYeHHOro opraHa HCIIOJHUTENBHON BIACTH
cyobekta Poccuiickoit ®@enepauun B cdepe apXMBHOTO Jefla WM COIIACOBBIBAET B COOTBETCTBUH C
nepeJaHHbIMUA €My MOJTHOMOYMSIMHM OIMUCH €Nl 10 JIMYHOMY COCTaBy, OOpa30BaBIIUXCSA B JIE€ATEIbLHOCTU
MCTOYHMKOB KOMIUIEKTOBAHHSA, AaKThl O HEHCIIPABUMBIX MOBPEKICHUAX aAPXMBHBIX JOKYMEHTOB *°
(mpunoxkenne N 1 k IlpaBunam), 00 yrpare TOKYMEHTOB B MCTOYHHMKAX KOMIUIEKTOBaHUs. DenepanbHbie
TOCYAApCTBEHHBIE APXUBbI, HAy4HbIE OPraHU3allMM, TOCYJApPCTBEHHBIE W MYHHULMIIAJIBHBIE MYy3€U U
O1OIMOTEKN POBOJAT COITACOBAHUE YKAa3aHHBIX JOKYMEHTOB CaMOCTOSATENIbHO.

36.8. Pemenne o BkIIOueHHH B cocTaB ApxuBHoro ¢onna Poccuiickoit denepariiii KOHKPETHBIX
nokymeHToB mnpuHumarorcs OIIK ¢enepanbHbix rocynapcTBeHHbIX apxuBoB, JIIK ymonHomoueHHBIX
OpPraHOB MCIIOJHHUTENbHON BiacTu cyobekToB Poccuiickoii denepaunu B cdepe apxuHoro nena, K
HayyHOW OpraHM3alid, OHKCIEPTHBIMU (POHIOBO-3aKyMOUYHBIMU KOMUCCHSIMHM TOCYAAPCTBEHHBIX U
MYHUIUIATBHBIX MYy3€€B, SKCIIEPTHBIMU KOMUCCUSMU TOCYIAPCTBEHHBIX M MyHULIUTIAIBHBIX OUOIHOTEK.

36.9. Ilomnexamme YHUYTOXKEHHUIO AapXWBHbBIE JOKYMEHThl IIEpElalOTCs HAa YHUYTOXKCHHE
(YyTUIH3a1HIo).
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36.10. OOGs3arenbHbIE HK3EMIUIAPHI ayTMOBHU3YaJbHBIX JOKYMEHTOB, TMOCTYNHUBIIWE B apXUB B
cootBeTcTBUU ¢ DenepanbHbIM 3akoHOM 0T 29 nexadpst 1994 . N 77-03 "O6 00s3aTeIbHOM K3EMILISIPE
nokymeHToB" (CoOpanme 3akoHOmarenbcTBa Poccmiickoit ®Depepanmu, 1995, N 1, ct. 1, 2014, N 19,
ct. 2305; 2016, N 27, ct.4211) (manee - dDenepanbHblii 3akoH N 77-D3), sKcrepTU3e IIEHHOCTH HE
TIOZJICHKAT.

XXXVII. [IpueM apXUBHBIX JOKYMEHTOB

37.1. llpuem nokymeHToB ApxuBHoro ¢onma Poccuiickoit deneparui Ha MOCTOSHHOE XpaHEHHE B
apXuB OT TOCYJapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO CaMOYIPAaBIEHUS, TOCYIapCTBEHHBIX H
MYHULIMIIAJIBHBIX OpraHU3alii, BHICTYAIOIUX UCTOUHUKAMU €T0 KOMIUIEKTOBAHMS, OCYILECTBISETCS 110
VICTEUEHHNH YCTAHOBIIEHHBIX CPOKOB HX BPEMEHHOTO XPaHEHHS ..

37.2. Ilpuem noxkymenToB ApxuBHoro ¢onnaa Poccuiickoit deaepannu oT opraHu3aluii-uCTOYHIKOB
KOMITJICKTOBAHHUS OCYIIECTBIISIETCS apXUBOM B COOTBETCTBHUH C IJIAHOM-TpaUKOM, KOTOPBIM YTBEpKIaeTCs
PYKOBOJMTEEM apX1Ba UJIU YIIOJHOMOYEHHBIM UM JOJKHOCTHBIM JIMLIOM TI0 COIVIACOBAHUIO C UCTOYHUKAMU
KOMITJICKTOBaHUSI.

[Tpu Hamuuuy cBOOOHBIX IUIOIIAJIEH apXUB BIPABE OCYIIECTBIISTh:

JOCPOYHBIA TpueM JToKyMeHTOB ApxuBHoro ¢onna Poccuiickoii denepanuu Ha OCHOBaHHU
oOpallleHus1 UCTOYHHUKA KOMILJIEKTOBAHMUSI;

BPEMEHHOE XpaHEHUE ApXHUBHBIX IOKYMEHTOB Ha OCHOBAaHUHU JOTOBOPA.

37.3. llpuem noxymentoB ApxuHoro ¢ouaa Poccuiickoit denepannu Ha MOCTOSTHHOE XPAHEHHUE B
apXUB OT HErOCYIapCTBEHHBIX OPraHU3aANNA-UCTOYHUKOB KOMIUIEKTOBAHUS OCYILIECTBISETCS M0 UCTCUCHUN
CPOKOB HMX BpPEMEHHOIO XpaHEHHUS B OpraHMU3alMH{, YCTAaHOBJIEHHBIX JOTOBOPOM MEXAY apXWUBOM H
COOCTBEHHUKOM MJIH BJIaJIENIblIEM YKA3aHHBIX TOKYMEHTOB.

37.4. llpuem noxymentoB ApxuBHoro ¢oHaa Poccuiickoit denepannu Ha MOCTOSSHHOE XPaHEHUE B
apxuB OT (QeaepanbHbIX OPraHOB MCIOJHUTENIBHOM BIACTH M OpPraHM3aLUi, OCYIIECTBISAIOLUIMX HX
JIENIO3UTapHOE XpaHEHUE, IPONU3BOIUTCS 10 UCTEUEHUHU CPOKOB JETIO3UTAPHOTO XPaHEHUS], YCTaHOBICHHBIX
JIOTOBOpPaMH, 3aKJIFOUEHHBIMHU YKa3aHHBIMU OpraHaMU U OPraHU3aLUSMH C YIOJTHOMOYEHHBIM (heiepaabHbIM
OpraHOM HMCIOJHUTEIbHON BIacTH B chepe apXMBHOTO JeJa U JIeI0IPOU3BOACTBA.

37.5. IlpoanieHne CpPOKOB BPEMEHHOTO XpaHEHHs JTOKyMEHTOB ApxuBHOro ¢ouaa Poccuiickoit
®enepalii B OpraHU3alMU-UCTOYHUKE KOMILIEKTOBaHUA JomyckaeTcs no pemenuto JIIK denepanbHoro
rocynapctBeHHoro apxuaa, JI1K yrnonHoMoueHHOro oprana UCIIOJIHUTEIBHOM BIacTH cyObekTa Poccuiickoit
®denepanuu B chepe apxuBHoro aena, K HaydHoit opraHnuzauu.

37.6. ApXuB NpPUHUMAET APXUBHBIE JOKYMEHTHI B YHNOPSAJOYEHHOM COCTOSHUM IO OIHUCAM JAEI,
JIOKYMEHTOB MOEIMHUYHO (0C000 IIEHHBIX IOKYMEHTOB - [TOJINCTHO) BMECTE C:

TpeMs (WM ABYMS - IO PEIICHUIO PYKOBOJIHUTENS apXUBa) SK3eMILISIpaMH OIKCH JeJl, TOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE;

AIIEKTPOHHOM KomMel onucH B (hopmare, COrIaCOBAHHOM C apXHBOM;

CTPAaXOBBIMH KOMUSMHU 0CO00 IIEHHBIX IOKYyMEHTOB (IIPH HATUYUHN);

HCTOPUYECKOH CIipaBKoW 00 MCTOYHHKE KOMIUIeKTOBaHUs ((hoHmooOpasoBarese) u ero Gouae (mpu
MEPBOM MOCTYIIEHUU OT UCTOUHMKA KOMITJIEKTOBAHUS).

ITpu npueme apxuB OCYIIECTBISAET IPOBEPKY:

(bU3NYECKO-XMHUECKOT0, TEXHUUYECKOTO U OMOJOrMYECKOT0 COCTOSIHUSI apXUBHBIX JTOKYMEHTOB B
coorBercTBuM ¢ nasou XII ITpasu;

KOMITJIEKTHOCTH OMHCEH 1€, JOKYMEHTOB;

TEXHUYECKOTO COCTOSIHUS CTPAXOBBIX KOIHUM 0CO00 IIEHHBIX JOKYMEHTOB (IIPH HATHYHUH).

Ha Bcex sx3eMIuisipax OMucH Jel, TOKyMEHTOB AENal0TCs OTMETKH O TPUEME apXUBHBIX JJOKYMEHTOB
B apxuB. [Ipum OTCyTCTBMM €IMHUI] XpAaHEHMs, YKAa3aHHBIX B OIIUCU JEJ, JOKYMEHTOB, OpraHM3allus-
MCTOYHUK KOMIUJIEKTOBAaHUSI MPUHUMAET MEphl MO HUX PO3bICKy. Eciau B Xome po3bicka OTCYTCTBYIOIINE
JIOKYMEHTBI He ObUIM Hai/leHbl, B OMUCH e, JOKYMEHTOB JieflaeTcsd HOBas MTOroBas 3amuch. Homepa
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OTCYTCTBYIOLIMX €IMHUI[ XPAHEHUS M NPHUUMHBI OTCYTCTBHUS OTOBAPUBAIOTCSA B aKTE NpUeMa-Nepenadu
JIOKYMEHTOB Ha XpaHEHHE U B IIPUJIaraéMoi K akTy CIIpaBKe, cocTaBisieMoil opranuzanueit. [Ipu orcyrctBun
(yTpare) noIIMHHUKOB IPUHUMAIOTCS UX 3aBEPEHHBIE KOIIHUH.

37.7. IlpueM apXuBHBIX TOKYMEHTOB OT JINKBUJUPOBAHHBIX OpPraHU3alMi apXUB OCYLIECTBISAET B
COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit deneparuu °2.

37.8. IlpueM apXMBHBIX JTOKYMEHTOB OQOpPMIISETCS aKTOM IpHeMa-Tliepeiaud JOKYMEHTOB Ha
xpanenue (mpunoxenue N 3 k [IpaBuinam), cocTaBiIsieMbIM B ABYX 3K3EMIUISIPAX, OAUH U3 KOTOPBIX OCTaeTCs
B apXMBe, APYIoil - B OpraHu3alMu-UCTOYHUKE KOMIUIEKTOBAHUS.

37.9. JIokyMEHTBI OT IpakJlaH IPUHUMAIOTCS B APXUB:

Ha OCHOBAHUU JIOTOBOpa KYIUIM-IIPOAAXKH WM JAPEHUS MEXIy TPaKIAHWHOM U apXUBOM U aKTa
pueMa-nepeayu, SBIsOIErocs HEOThEMIIEMOI YaCThIO JOI0OBOPA;

B IIOPsIZIKE HACJIEIOBAHUS;

10 PELICHHUIO CYyaa.

37.10. Pemenue o mnpueMe JIOKyMeHTOB oOT rpaxaan npunumaer OIIIK denepanbHOro
rocynapcTBeHHOTo apxuBa, 1K yrnorHoMoueHHOTO Oprana UCIIOTHUTEILHOM BIacTH cyobekTa Poccuiickoit
®denepanun B chepe apxUBHOIO J1e/1a, HAyYHOH OpraHu3alui, 3KcrepTHas (poHI0BO-3aKyOYHAsE KOMUCCUS
rOCyAapCTBEHHOT0, MYHHUIIMIIAJILHOTO MYy3€s, SKCIEepTHAasi KOMHUCCHUS T'OCYJapCTBEHHOM, MyHUIMIAIbHON
61OIMOTEKN 110 pe3y/bTaTaM pacCCMOTPEHUS CIATOUHON MITH OLIEHOYHOM OMUCH U SKCIIEPTHOTO 3aKITIOYCHHUS.

JlokyMeHTBI, HE BKITIOUEHHBIE B cocTaB ApxuBHOro (ponaa Poccuiickoit denepannu mo pe3yapraram
9KCHEPTU3BI LICHHOCTH, BO3BPAIIAIOTCS COOCTBEHHUKY MIIM BIIAJIEIIBILY IO aKTYy.

37.11. IlpueM OKYMEHTOB, CO3/IaHHBIX aPXUBOM B PE3y/bTaTe MHUIIMATUBHOTO JTOKYMEHTHUPOBAHUS
COOBITHIA, OCYIIECTBIISIETCS B COOTBETCTBUU C myHKTamu 37.6, 37.8 [IpaBu.

37.12. Ilpuem aynnoBu3yallbHbIX JOKYMEHTOB apXUB OCYLIECTBIISIET B KOMILJIEKTaX:

JUI KMHOJIOKYMEHTOB - HEraTUB H300pa’keHMsI, HeratuB (POHOTPAMMBbl, MAarHUTHBIA OpPUTHHAI
(doHOrpaMMBbI, TO3UTHBHAS KOMHSI, MarHUTHas (pOHOTpaMMa IIYMOB U MY3BIKH, IPOMEKYTOUHBII [TO3UTUB
n300pakeHMs, YCTAHOBOYHBIE POJIMKU U MACIIOpTa AJIs LIBETHBIX KHHOAOKYMEHTOB (BO3MOXKEH IPHEM 0c000
LEHHBIX KMHOJOKYMEHTOB B HEMOJHOM KOMILJIEKTE), MOHTAXHbIE€ JIUCTHI, aHHOTALIMS, Pa3pelIMTEIbHOE
YAOCTOBEPEHNE K 3aKOHUYEHHOMY IPOU3BENCHHUIO, AKTHI TEXHMUYECKOTO COCTOSHHUSA, 3alMCH LBETOBBIX U
CBETOBBIX 1aCMOPTOB;

Ui (POTONOKYMEHTOB - HETaTUB, KOHTpATHUIl (AyOib-HEraTHB) Ha MpaBax OpUIHHAaa, MO3UTHB Ha
IIpaBax OpUTHHAJA, KOHTPOJBHBIM (POTOOTIIEUATOK U aHHOTALINS;

Ui (DOHOJIOKYMEHTOB - JIBa SK3EMIUIApa JOKYMEHTa Ha COIVIACOBAaHHOM C apXMBOM HOCHTEJE B
npodeccuoHatbHOM (popmare U COMPOBOAUTENbHAS TOKYMEHTAIINS,

JUIsL BUJICOJOKYMEHTOB - [IBA K3EMIULIpA JOKYMEHTa Ha CONNIACOBAHHOM C apXWBOM HOCHTEJE B
npodeccuoHaibHOM (¢opmare, MPOCMOTPOBas KOMHUS JOKYMEHTa M MOHTaXHBIM JIUCT, aHHOTAIMS,
My3bIKaJIbHAs CIPaBKa, CIIPaBKa O JUIMTEIbHOCTH JEMOHCTPALMH, TACTIOPT TEXHUUECKHUX XapAKTEPUCTHK.

37.13. Ilpuem 5SIEKTPOHHBIX JOKYMEHTOB apXWB NPOU3BOAUT B IMOPSJAKE, YCTAaHOBICHHOM
(beiepanbHBIM OpPraHOM HCTIOTHUTENHHOM BIACTH B cdepe apxXHBHOTO Jeja U JENONpOM3BOJACTBA °2, MO
OTMCSIM JIEKTPOHHBIX JIE], JOKYMEHTOB.

DNEeKTPOHHBIE TOKYMEHTHI Ha GU3NYEeCKH 000COOICHHBIX HOCUTEISAX IPUHUMAIOTCS B apXHB B IBYX
IK3EeMILIsApax.

37.14. IleyaTHble U3JaHUA U My3€eHHbIE TIPEAMEThI IPUHUMAIOTCS B ApXHUB TOJBKO B cOcTaBe (poHI0B
JUYHOTO MPOUCXOKICHUSI.

37.15. TlpueMm B apXuB apXUBHBIX JOKYMEHTOB POCCHICKOTO MPOHMCXOXKACHUS, HAXOAUBIIUXCS 32
npenenamu tepputopun Poccuiickoit @enepauuu, U (WIM) apXUBHBIX JIOKYMEHTOB HWHOCTPAHHOTO
IIPOUCXOXKACHUS OCYIIECTBIIIETCS HA OCHOBAHMU MEKIYHAPOAHBIX JOIOBOPOB, HOPMAaTUBHBIX ITPABOBBIX
aktoB Poccuiickoit @enepanuu, TOroBOpPOB KYIUIM-TIPOAAKHA WIM JApEHHs] JOKYMEHTOB WM MX KOIMM
MEXJy COOCTBEHHMKOM WJIM BIQJEbIIEM YKa3aHHBIX JOKYMEHTOB M apXWBOM, B TOM YHCIE B paMKax
B3aMMHOTO OOMEHAa JOKyMEHTaMH (KOTIHUSIMH JIOKYMEHTOR).
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ApXUBHBIE JTOKyMEHTHI, MIOCTYIHMBIINE U3-3a pyOeka B BHJE IMOIIMHHUKOB WM KOMUI Ha MpaBax
IIOJUIMHHUKOB, IPUHATBIE HAa IIOCTOSHHOE XpaHEHHE B apXWB, HE3aBUCUMO OT HX IIPOUCXOXKICHHUSA
BKJTIOUAIOTCS B cocTaB ApxuBHoro ¢onaa Poccuiickoit deaepanuu U momiexar rocyJapCTBEHHOMY YUETY.

37.16. llepegaya apXMBHBIX JOKYMEHTOB W3 OJIHOTO apXWBa B JIPyrOM OCYIIECTBIISIETCA B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoii denepariin, 3aKOHOJATENbCTBOM cyObekTa Poccuiickoit
®denepanyy, MyHULIANIAIbHBIMU IIPABOBBIMY aKTAMH HA OCHOBaHUH aKTa IIpHEMa-Iepelayn JOKYMEHTOB Ha
xpanenue (npuioxenue N 3 k [IpaBuiiam), cocTaBnsieMOro B IBYX JK3EMIUISPax, C Mepenadeil y4eTHbIX
JIOKYMEHTOB, YKa3aHHbBIX B myHKTE 26.3 [IpaBui.

37.17. IlpueMm B apXuB 0053aTENBHOTO FK3EMILIAPA AyTNOBU3YAIbHOM MPOAYKIIUH OCYIIECTBIISCTCS
B COOTBETCTBMM C 3aKkoHojareiabcTBOM Poccuiickoit @enepanuu 00 00sS3aT€IbHOM  3K3EMIUIIpE
JIOKYMEHTOB 3,

37.18. ApxuB BIpaBe KOMIUIEKTOBATbCSA KONMSAMM apXUBHBIX JOKYMEHTOB Ha IPaBax MOMJIUHHHUKOB,
BKIIIOYCHHBIX B CcoOTBeTCTBUU ¢ miaBoi XXXI IlpaBun B cocraB ApxuBHoro (onma Poccuiickoii
®enepanuu:

MUKpOpmIbMaMi (MUKPO(HIIAMHI) apXUBHBIX JOKYMEHTOB, M3TOTOBICHHBIMH M O()OPMICHHBIMU
dbong000pa3oBaTeneM;

KOMUSIMU ApXUBHBIX JOKYMEHTOB, IOJUIMHHUKH KOTOPBIX yTpau€Hbl UJIM HAXOJATCS B COOCTBEHHOCTHU
IOPUJIMYECKUX MITH (PU3MUYECKUX JIMIL;

KONMSIMU apXUBHBIX JIOKYMEHTOB, repemenieHHbIX B CCCP B pe3ynbrare Bropoilt MupoBoii BOWHBI 1
HaxoIUBILIMXCS Ha Teppuropun Poccuiickon denepanny, NOJIMHHUKN KOTOPBIX BO3BPALLEHB] B CTPaHbl UX
IPOUCXOXKICHHUSL.

XXXVIII. BzaumoaeiicTBue ¢ HCTOYHHKAMH KOMIIJIEKTOBAHUSA

38.1. ApXuUB COBMECTHO C OpPraHU3AIUIMHU-UCTOYHHKAMU KOMIUICKTOBAaHUS apXHBa pacCMaTpuBaeT,
TOTOBUT K COINIACOBAHHUIO MHCTPYKLIMH 1O JEJIONPOU3BOJACTBY, IMPUMEPHbIE M WHAWBUAYaJbHbIE
HOMEHKJIATYphl JIeJ, TOJOXKEHUsT 00 apXuBax M DKCHEPTHBIX KOMHUCCHUSX OpraHU3aIUii-uCTOYHUKOB
KOMILTEKTOBAHMS apXuBa >,

ApXuB y4acTByeT B paboOTe IKCHEPTHHIX KOMUCCHM OpraHU3alMA - UCTOUHUKOB KOMITJIEKTOBAHUS
apxuBa >,

ApXUB 0 TOPYYCHHUIO COOTBETCTBYIOIIETO YIOJIHOMOUYEHHOTO OpraHa MCIOJHHUTEIIBHON BJIACTH B
chepe apxuMBHOTO Jela Y4acTByeT B IMPOBEpKax COOMIONEHUS TMpaBU OpPraHHU3alMH XpaHEHUS,
KOMIUTEKTOBAHMS, y4eTa M HCIIONb30BAHMA ApXHMBHBIX JOKYMEHTOB °° B OpraHM3allMAX-HCTOYHHKAX
KOMILIEKTOBAHMSI apXUBa.

ApXUWB OKa3bIBae€T OPraHU3alMsIM M TPaKIaHAM METOJUYECKYI0 TOMOINb, B TOM YHCIE Ha
JIOTOBOPHOM OCHOBE:

B OpraHu3aiuu paboThl ¢ JOKYMEHTAMH B JICIONPOU3BOJICTBE U (DOPMHUPOBAHUH JIET;

MO JKCTepTH3e U OTOOpY AOKYMEHTOB B cocTtaB ApxuBHoro ¢onma Poccuiickoii denepanuu u
MOJITOTOBKE MX K TIEpeiaue Ha MMOCTOSTHHOE XPaHEHHUE;

M0 YIOPSIIOYEHHUIO JJOKYMEHTOB, B TOM YHKCJIE TI0 TUYHOMY COCTaBYy;

M0 BEJEHUIO ydeTa JOKyMeHTOB ApxuBHOro ¢onnma Poccmiickoit deneparuu, HaxXOASIMIMXCS HA
BPEMEHHOM XpPaHEHUH;

M0 TIOATOTOBKE HOPMAaTHUBHBIX M METOAMYECKHUX JOKYMEHTOB (TOCOOMI) 10 BOMpOCaM
JIeJIONIPOU3BOCTBA U APXUBHOTO JIENIa;

M0 COBEPIICHCTBOBAHUIO Pa0OTHI JEIONMPOU3BOJCTBEHHBIX, APXWUBHBIX M OKCIIEPTHBIX CIYXKO
OpraHu3aLui;

B MOBBIICHUH PO(HECCHOHAIBHON KBATH(PUKAIIUA PAOOTHUKOB YKa3aHHBIX CITYXO.
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XXXIX. Cucrema cnpaBoYHO-TIOMCKOBBIX CPEICTB

39.1. CucremMa cIpaBOYHO-IIOMCKOBBIX CPEJICTB apXKBa BKJIIOYAET apXUBHBIE CIIPAaBOYHUKU Ha
OyMa)KHOM HOCHUTEJIE U (MJIM) B JICKTPOHHOM BHUJIE:

00s13aTeIIbHBIE - OMUCH JIeJl, TOKYMEHTOB, TyTEBOAUTENb WM KPAaTKUK CIIPAaBOYHHUK 1O (hoHIaM (115
TOCYIapCTBEHHOTO apXWBa), KpaTKWi CIPaBOYHUK 1O (hoHIaM (Uil MYyHHIUIIAJIBHOTO apXuBa, My3es,
OuOiMoTeKr, HAydYHOW OpraHu3alyM), Katajord (mpu HEPOHIOBOW OpraHU3alMH AyIHOBU3yaTbHBIX
JIOKYMEHTOB);

BCIIOMOTaTeNbHbIe (HEOOs3aTeNbHbIe) - KaTaJloTH, YKa3aTeld M 0030phl, CIIy)KEOHbIEe KapTOTEKH,
peecTphl, 0a3bl NAaHHBIX M JAPYrHe CIHPAaBOYHUKH, B TOM YHCIIE MOCTYIHBIINE B apXHB M3 MCTOYHHKOB
KomIuiekToBanusi. CocTraB  BCIIOMOTATEIbHBIX ~ ApXMBHBIX  CIIPABOYHUKOB  apXUB  ONpENEsieT
CaMOCTOSATEIBHO.

39.2. ApxuB pazMemaer WHPOPMAIMI0 O COCTaBe CIPABOYHO-TIOMCKOBBIX CpPEACTB (HAy4HO-
CIIPaBOYHOTO armapara) K apXUBHBIM JOKYMEHTaM, JIOCTYIl K KOTOPbIM HE OIpaHWYEH B COOTBETCTBHUH C
3aKoHOIATenbCcTBOM Poccwiickoit ®Denepanuy, B YHTAIBHOM 3aje, a Takke B HWHPOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETAX.

XL. O0mme Tpe6OBaHHUA K ONNMCAHUIO APXUBHBIX IOKYMEHTOB

40.1. Onucanrie apXUBHBIX JTOKyMEHTOB IPOBOJIUTCS HA YPOBHSX - apXUBHBIN (HOHA, €TUHUIIA
XpaHeHus (€IUHUIIA YUeTa), - KOTOPbIE SIBIISIOTCS 00s3aTeIbHBIMU (OCHOBHBIMU).

Bo3MoXXHO omnucaHue apXUBHBIX JOKYMEHTOB Ha JOMOJHUTENIBHBIX YPOBHSX: TpyIa apXUBHBIX
($OH10B, OHChH, CTPYKTYPHASL 4aCTh ONUCH (pa3zen, HoApa3/ien), FpyIia eIMHULl XpaHEeHUs (EUHUIL] yUeTa),
KOMIIJIEKT, IpyIIa apXUBHBIX JTOKYMEHTOB, apXUBHBIN JJOKYMEHT, 4aCTh apPXUBHOTO JOKYMEHTA.

40.2. OmnucaHue apXUBHBIX JOKYMEHTOB IPOBOJIWTCS Ha TOCYIAapCTBEHHOM s3bike Poccuiickoii
®denepanuu.

XLI. Onuce xes, 10KyMeHTOB

41.1. Onuce aen, TOKYMEHTOB JIOJKHA PACKPBIBATH COCTAB M COJEPKAHUE BKIIIOYCHHBIX B HEe
eAVHUI] XpaHEeHUs (€IUHUI] YU€Ta), 3aKPEIUIATh UX BHYTPU(POHIOBYIO CHCTEMATHU3AIMIO U 00eCTIeYnBaTh X
yUer.

Onuce fe, JOKYMEHTOB BKITIOYAET OMUCATEIbHBIC CTAThU HA YPOBHE €MHUIIBI XPAHECHUS (€ IMHUIIBI
yudeTa), UTOTOBYIO 3aMUCh (K KaKIOMY TOMY U CBOJHYIO MO OMUCH B MOCIEAHEM TOME), JTUCT-3aBEPUTEIH
(17 KaXKI0TO TOMA) W CIPABOYHBIN ammapar, BKIIOYAIOIIMK THUTYJIBHBIA JIUCT, TPEIUCIOBUE, CIHUCOK
COKpAIlIEHUH, TIepeBO/IHbIE TaONHIIBl apXUBHBIX MHU(POB (B ciaydae mepepaboTku omucu). Omuch MOXKET
TaKKe BKJITIOYATh coziepkaHue (OraBJIeHUE) U YKa3aTeIlH.

41.2. OnucarenbHas CTarbsl B OMKUCH JI€J1, JOKYMEHTOB JOJKHA BKIIOYATh:

HOMEp €IWHUIBI ydeTa (I KHHOIOKYMEHTOB, (DOHOJOKYMEHTOB, BHJICOAOKYMEHTOB W
naduiIbMoB);

HOMED IUHUIIBI XpaHEeHUs (B OTIMCH JIeJT TIO0 JINYHOMY COCTaBY - HOMED J1eJia);

uH7eKC (IPOU3BOICTBEHHBIN HOMED) Jiena (sl HayYHO-TeXHHUeCKo qokymeHTaruu (ganee - HT/I)
- IPOU3BOCTBEHHBIN HHJIEKC (IUdp pa3pabOTKH) - MIPU HATTMYNH;

3arojlOBOK €IWHUIBI XpaHeHUs (Toma, dYacTh) (IS KUHOJOKYMEHTOB, (OHOIOKYMEHTOB,
BUJICOJOKYMEHTOB M JUA(PUIBMOB - 3arOJOBOK €IMHUIBI y4yeTa (JOKYMEHTa) - Ha3BaHHWE WM OCHOBHOE
coJlep KaHUe €IMHMIIBI XpaHEHUs (EIMHULIBI yueTa), BKJIIOUasl yKa3aHUe si3blKa JTIOKyMeHTa (IpH HAIUMYWU
JOKYMEHTOB Ha OJIHOM WJIM HECKOJIbKMX HHOCTPaHHBIX S3bIKaX MM Ha S3bIKaX HapoaoB Poccuiickoii
®denepauun);
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KpaiiHue naThl JOKYMEHTOB, (poToormedarkoB (st ¢oroansooMoB) (mist HTJ] - ron oxoHwaHus
pa3paboTKH);

KOJIMYECTBO JINCTOB - JUI TEKCTOBBIX JOKYMEHTOB, (hOTOAIEOOMOB;

pUMeYaHusl.

B ommcu e mo TMYHOMY COCTaBy HEOOXOIMMO YKa3bIBaTh CPOK XPAaHEHUsI BHECCHHBIX B Hee Jedl.

OrnucarenbHas CTaThs OMKUCH JOJKHA BKJIIOYATh TAKKe:

s HT]l - HanMeHOBaHUS OpraHu3alui-pa3padoTInKa (715 HayqYHO-UCCIIeI0BaTEIbCKONW paboThI -
dbamMuIMy ¥ UTHUIHAIIBI HAYYHOTO PYKOBOJIUTEISI, OTBETCTBEHHOTO HCTIOIIHUTENS ), COUCTIOIHUTEINEH;

JUTSI KHHOJIOKYMEHTOB - (haMUJIHEIO(H) ¥ MHUIIMAIBI aBTOPa(OB), MECTO M KpaifHHUE TaThl ChEeMKH, ATy
CO3/1aHus, 3BYK, IBETHOCTh, TUI U (OpPMAT IJICHKH, KOJUYECTBO YACTEH, KOJIUYECTBO €IMHUILl XPaHEHUS
(MeTpax) - o011Iee U 1Mo dIEeMEHTaM KOMIUIEKTa (OpPUTHHAIIOB M KOTIHIA);

B onucu (HOTOJOKYMEHTOB - (hamMmiivio(M) M HMHHIMAIBl aBTOpa(OB), MECTO U JaTy CHhEMKH,
OpPUTHMHAJILHOCTb, KOJIMYECTBO KaJpOB NAaHOPAMHOW CHEMKU;

s GoroanbO0MoB - (amwimio(M) W WHUIKAIBI aBTOPa(OB), MECTO CHEMKH, KOJUYECTBO
($oTOOTIIEUaTKOB, BHEIIHUE OCOOCHHOCTH;

JUIsE JOHOTOKYMEHTOB - (haMUJINIO(M) U MHUIUANBI aBTOPa(OB) U UCIOIHUTENA(El); MECTO U Jary
3anucu (Iepe3amnucu, BoITycKa); TUIl HOCUTENS, pa3Mep HOCUTENS (11 JTOKYMEHTOB MEXaHUYECKOM 3alHCcH),
CKOpOCTb 3amucH (A7 JOKYMEHTOB MEXaHMUECKOM M MAarHWTHOM 3amlKCH), BpEMS 3BYYaHHUS, KOJIUYECTBO
€IMHUIL] XpaHEeHUs (OPUTMHAJIOB U KOIHUK);

JUTSL BUAICOJOKYMEHTOB - (haMuJINio(M) ¥ MHUIIMAIIBI aBTOPa(0OB), MECTO U KpallHUE JaThl CbeMKH, 1aTy
CO3/1aHHus, L[BETHOCTb, TUIl HOCHUTENS, (OpMAT 3alUCH, XPOHOMETPAX, KOJIUYECTBO EAMHMI] XPAHEHUS
(OpurHHAIOB U KOTIHHA);

JUTSL DJIEKTPOHHBIX JOKYMEHTOB - 00bEM B MeradamTax.

Caenenust 00 yCIOBUAX JOCTYyMa K JTIOKyMEHTaM €IMHUIIbI XpaHEHUs (€IMHULIBI yYeTa) U YCIOBUSIX
UX WCIIOJIb30BaHUS, a Takke OTMETKM O Hajauuuu (OHAa TNOJb30BaHUsS, cTpaxoBoro ¢oHnaa, o
paccekpeuynBaHUU JOKYMEHTOB, 00 X OTHECEHUHU K KaTeropuu 0co00 IIEHHBIX WM YHUKAJIbHBIX BHOCSTCS
B rpady "llpumeuanus".

B omucu osnekrponnoit HTJ/], a Takke B ONUCAX KUHOJOKYMEHTOB, (OTOJOKYMEHTOB,
(OHOIOKYMEHTOB U BUIECOJAOKYMEHTOB HEOOXOAMMO YKa3bIBaTh COCTaB TEKCTOBOM CONPOBOAUTEIHHON
JOKYMEHTALIH.

K omnucu anekTpoHHBIX [T, JTOKYMEHTOB JI0JIKHBI IPUJIaraThCsl peecTpbl JOKYMEHTOB 3JIEKTPOHHOTO
Jena.

41.3. ApXuB B LI€JISIX MTOBBILIEHUS HTHPOPMATUBHOCTH CIIPABOYHO-ITOMCKOBBIX CPEJICTB POBOIUT:

YCOBEPILIEHCTBOBAaHUE OMMUCH €N, JOKYMEHTOB C YTOYHEHHEM 3arojOBKOB M KpalHUX JIaT €IMHMIL
XpaHeHus (eauHuI] yuyeTa) (0e3 M3MEHEHHUs MX CHCTEMaTHU3alliH), CO3JaHHUEeM aHHOTAlMi Ha OTIEeNbHbIe
apXUBHBIE JIOKYMEHTBI HJIM TPYIIbl apXUBHBIX JOKYMEHTOB, COCTABICHHEM HEAOCTAIOIIUX AIIEMEHTOB
CIIPaBOYHOTO arlrapara K OIHCH;

nepepaboOTKy OMHMCH JeN, JIOKYMEHTOB C TIIPOBEACHUEM 3KCIEPTU3bl ILIEHHOCTH apXHMBHBIX
JIOKYMEHTOB, YTOYHEHHEM UuX (OHJIOBOW TNPUHAAIEKHOCTH, YTOYHEHHEM WM MEpPecOCTaBIEHUEM
3aroJIOBKOB E€AMHUI] XpaHEHHs (€AMHUI] YydeTa), ONpeAeTICHHEM WM YTOYHEHHEM WX KpalHHUX JarT,
nepecucTeMarn3anueil Mo HOBOW CXeMe CHCTeMaTH3allud, COCTaBICHHEM HEIOCTAIOUINX 3JIEMEHTOB
CIPABOYHOIO anmnapara K OIUCH.

[TepepaboTanHast onuch A€, JOKYMEHTOB MOJIEKUT YTBEPKICHUIO B COOTBETCTBUHU C MTYHKTOM 36.7
[IpaBuir.

Ecnu onucek nien, 10KyMEHTOB [1€PECOCTABISAETCS, TO OJUH SK3EMILISP paHee UMEBILENHCS ONUCH JE,
JIOKYMEHTOB BKJIIOYA€TCS BO BHOBb COCTABJICHHYIO OIMUCH J€JI, JOKYMEHTOB IO MOCIEIHUM YYETHBIM
HOMEPOM, OCTaJIbHBIE €€ IK3EMIUISPHI BBIACISIOTCS K YHUUTOKEHHUIO.

[TepeBoanas Tabnua K nepepaboTaHHON ONUCH MOMEIIAETCS B COOTBETCTBYIOIIEe Jeno (hoHa.
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XLII. IIyreBoguTeanb no ¢pongam

42.1. IlyreBomuTens no (GoHAaM JTOHKEH COMACpPKaTh OMUCATENbHBIE CTaThU HA YPOBHE Ka)IIOTO
apXuBHOTO (hOHAA, CUCTEeMaTH3UPOBAHHBIE MO pa3pabOTaHHOW apXMBOM CXEME, W CIIPABOYHBIN ammapar,
BKJIIOUAIOIIMM TUTYIBHBIM JIUCT, cojaepaHue (OIaBJIeHUE), MPEAUCIOBUE, CIUCOK COKpAalleHHI,
NPUIOKECHUS, YKa3aTelu U 001yt oudmuorpaduro.

B nyreBonuTene no ¢pongam apxuBa JOMYCKAETCS MPEICTaBICHHE apXUBHBIX (POHIOB OJHOTHITHBIX
OpraHu3alyil B BUIE CIUCKAa HEAHHOTUPYEMbIX (POHIOB.

42.2. OnucarenbHas CTaThsi apXUBHOTO (DOH/IA, APXUBHOM KOJUIEKLIMU B IyTEBOAMTENE MO (PoHAaM
apxuBa JO0JDKHA BKIIOYATh:

Ha3BaHHE, CIIPaBOYHBIC JaHHBIE (COKpAIIEHHOE HAUMEHOBAaHHE apXuBa, HOMEp (OHIA, KOJICKIIHH,
KOJIMYECTBO €IMHHUIl XpaHEHUs (€AUHUI] yyeTa), 00beM JOKYMEHTOB Ka)KJOro BHJIa C KpailHUMH JlaTamH,
KpaifHue JaThl JOKYMEHTOB C YKa3aHHEM 3aJI0KyMEHTHPOBAHHBIX MEPHOAOB (TIPU HAJIMYMHU), CBEIECHUS O
KOJTMYECTBE OMHCEH);

cBeneHust 00 ucropun (HoHI000pa3zoBaTeNs - OpraHu3anyu (1arbl 00pa3oBaHus, NEPEUMEHOBAHHUS,
peopraHu3aluy, JUKBUAALNN, BEIOMCTBEHHYIO TIPUHAJUICKHOCTD, CTPYKTYPY, PYHKIIUUA U UX U3MEHEHHS,
Ha3BaHMsI OpPraHU3alui - MPEIIICeCTBEHHUKA U IPABONPEEMHNKA) MM KpaTKue Onorpadudeckie qaHHBIE O
dbong000pazoBaree - puznyeckom suie (haMUIUI0, UMS, OTYECTBO (ITPU HAJTUYIHH ), TICEBJOHUM, TIPEIKHIOIO
(dbamMuIIHIO, ATl )KU3HH, TPO(ECcCrIo, TaHHBIE O CITY)KEOHOW U OOIIECTBEHHOM NESTSIIEHOCTH ),

cBefeHus o0 ucropur (OHA, KOJIJIEKIUU (J1aTy, MICTOYHUK U OCHOBAaHUE IMOCTYIUICHHUS B apXUB,
CTETEHb COXPAaHHOCTH JIOKyMEHTOB, OCOOCHHOCTH (OPMHUPOBAHHWS, ONUCAHHUS M CHCTEMAaTH3AIUH
JIOKYMEHTOB, MU3MEHEHHUS B COCTaBe W 00beMe M HMX MPHUYMHBI, HaJuuue B (POHIEC JTOKYMEHTOB APYTUX
opranu3aiii wim ui  (HOHIOBBIX BKIIOYEHHH), O BPEMEHH, YCJIOBHUSAX CO3[JaHHSA, MPHHIUIAX
(GopMHUPOBaHUS U MECTOHAXOXKJICHUM apXMBHOM KOJUIEKLIMH 0 MOCTYIJIEHHS B apXWB, a TaKXkKe O ee
COCTaBUTETIE);

AQHHOTAIlUI0O O COCTaBE U COJAEPX AHUU JOKYMEHTOB (OHJA, KOJUIEKLIMH; CBEIECHUS O S3bIKE
JIOKYMEHTOB, YCIIOBHSIX JTOCTYIIa M MCIIOJIb30BaHMS, CBEJCHUS O COCTaBE HAYYHO-CIIPABOYHOTO armapara K
(boHY, KOJUIEKIIHH.

XLIII. Kparkuii cnpaBo4HUK 10 GpoHxam

43.1. Kparkuii cripaBouHUK 10 (OHJAM JOJKEH COJEepKaTh MEPEeYeHb XapaKTEPUCTUK apXHMBHBIX
(OHI0B WM TPYIIIT apXUBHBIX (DOH/I0B, CUCTEMAaTU3MPOBAHHBIX M0 pa3paboTaHHON apXHUBOM CXEME.

OmnwucarenpHas cTaTbsi B KpaTKOM CIPAaBOYHUKE MO (POHIaM apXMBa JI0JKHA BKIIFOYATh!

B aHHOTHPOBAHHOM - Ha3BaHME apXHMBHOIO (OHJA, CIIpaBOYHbIE JAHHBIE M CBEJIEHUS O COCTaBe
HAay4YHO-CIIPABOYHOTO amnmapara K (JOH.y, KpaTKyr0 aHHOTAIMIO JTOKYMEHTOB apXUBHOTO (hOHJIA;

B HEAaHHOTHPOBAHHOM - Ha3BaHME apXMBHOTO (OH[A, CIIPAaBOYHBIE JAHHBIEC M CBEJEHUS O COCTaBe
Hay4YHO-CIPABOYHOTO armapara K (hoHIy.

XLIV. Karanor ayinoBu3yajbHbIX JOKYyMEHTOB

44.1. ®opMupoBaHHME U BEIEHUE Karajora aylMOBH3YaJbHBIX JOKYMEHTOB OCYIIECTBISETCS
apXHUBOM TTPpHU HE(OHIOBOM OPTaHU3AIMN UX XPAHEHUSI.

XLV. Opranuszanusi 10CTyna noJib30Baresieil K apXuBHbIM JOKYMEHTaM
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45.1. ApxuB opraHmsyeT AOCTYIl IIOJIb30BATENIEW K apXUBHBIM J€jaM, JOKyMEHTaM C Y4E€TOM
TpeOOBaHMH, YCTAaHOBJICHHBIX 3aKOHOHATeNbcTBOM Poccuiickoit denepanuu, B ToM uwmcie Ilopsakom
MCIIOJIb30BaHUsl apXMBHBIX JIOKYMEHTOB B TOCYIApCTBEHHBIX M MYHUILMIIAIBHBIX apxuBax Poccuiickoit
denepanuu 57,

45.2. ApxHWB HE BIIpaBE OIPAHUYMBATH YCIOBHUS HCIOJIB30BAHHS II0JIb30BaTelieM WH(GOpMAIIUH,
MOJIYYCHHOM UM B PE3YJIBTATe CaMOCTOSATEILHOTO U3YUYCHHS ApXUBHBIX JIOKYMEHTOB HJIM MTPEIO0CTABICHHON
€My apXMBOM B MOPSIIKE BO3ME3JHOIO OKa3aHUsl YCIYT, 32 MCKJIIOUYEHHEM CIIy4aeB, MPEayCMOTPEHHBIX
3aKOHOIATebCTBOM Poccuiickoit denepari niix OroBOPEHHBIX B JIOTOBOPE apXHBa ¢ COOCTBEHHUKOM HIIH
BJIA/ICJIBIIEM APXUBHBIX JIOKYMEHTOB.

45.3. ApxuB 00513aH yBEIOMJISATH IMOJIB30BATENISI O COOMIOACHUM PEXUMa KOH(UIECHIIMATLHOCTH B
OTHOIICHWU CTaBIICH €My W3BECTHOW WH(OpPMAINK, HWCIOJIb30BAaHUE W PACHPOCTPAHCHHE KOTOPOM
OTpaHUYEHO 3aKoHOAaTebcTBOM Poccuiickoit denepanuu:

B aHKETE IOJIb30BaTelsl, padOTAIONIEr0 B YUTAJIHHOM 3ajie¢ - B ciiydae paOOThl MOJB30BaTENs B
YUTAJILHOM 3aJI€;

B JIOTOBOpAax 00 OKa3aHUH YCIYT apXHUBOM - B CIIy4Yae 3aKJIFOUCHUS TAKUX JIOTOBOPOB;

B OTBETaX Ha 3allPOChI COIMAILHO-TIPABOBOIO XapaKTepa - MPHU MOArOTOBKE M HAIIPaBICHUHU TaKHUX
OTBETOB.

XLVI. Ucno/iHeHHe 3aPOCOB MOJIb30BaTeJ1eil

46.1. IlocTymnaromue B apXyB 3apOChl MOAPA3ACIAIOTCS Ha:

3aIpOCHI COLIMAILHO-TIPABOBOI0 XapaKTepa - 3alpOChl, CBA3aHHBIE C COLMAIbHON 3aIUTON I'pax/iaH,
NpeAyCMaTpUBAIONICH WX IEHCHOHHOE OOECIEeYeHHE, a TaKXKe IOJyYeHHE JIbIOT W KOMIICHCAIluil B
COOTBETCTBHM C 3aKOHOJAaTenbcTBOM Poccuiickoit denepanyu v MeXAyHapOIHBIMH 0053aTeNIbCTBAMU
Poccuiickoit @enepannu;

TEMaTHYECKHE 3alpOChl - 3alpOChl O MPEIOCTABICHUM apXUBHOM MH(OpMAIMK MO ONpeeeHHON
npoOieme, TeMe, COOBITHIO, (PaKTy;

3alpoChl O PACCEKPEUMBAHMM ApPXMBHBIX JOKYMEHTOB, SBJISIOLNIMXCS HOCUTEISIMH CBEICHM,
COCTABIIIOIINX FOCYAapCTBEHHYIO TalHY.

46.2. ApxuB opranu3syer IIpUEM 3alIPOCOB HETIOCPEICTBEHHO B apXUBE, 110 ITOYTE, C UCIIOIb30BAaHUEM
OQUIMAILHOTO caiiTa apXuBa WM OQHUIMAIBHOTO cailiTa YHOJHOMOYEHHOTO OpraHa HCHOJIHUTEIbHOU
Bi1acTH cyobekTa Poccuiickoit denepannu B cepe apxMBHOTO Aesa, 0(pUIMAIBLHOTO caiiTa opraHa MECTHOTO
CaMOYTIpaBJI€HMsI, €IMHOrO MOpTaja rOCYyIAPCTBEHHBIX U MYHUILIMIAJIBHBIX YCIYr JHUOO PETMOHAIBHOTO
nopTaja ToCylIapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYI, MO HHPOPMAIMOHHO-TEIEKOMMYHUKAI[MOHHBIM
CeTsIM.

46.3. ApxuB npy HaJIMYUHM (PUHAHCOBBIX, TEXHUUECKUX U KaJPOBBIX BO3MOKHOCTEH OCYIIECTBIISIET
IpUEM 3allpOCOB M HaIpaBJIEHUE OTBETOB IO pE3yJIbTaTaM HUX HCIOIHEHUS B (opMe 3IEeKTPOHHBIX
JIOKYMEHTOB:

yepe3 (enepanpHyl0 TrocygapcTBEHHYIO HH(OpMannoHHYI0 cuctemy "Enunelii mopran
TOCY/IapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT (PYHKIHIT);

M0 3alUIIEHHBIM KaHallaM C MCIIOJIb30BaHHWEM MIM(POBAJIbHBIX (KPUNTOrpapuuecKuX) CPenCcTB,
UH(POPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIM CHUCTEMaM M CETSM CBSA3M HEMOCPEICTBEHHO B OTJEICHUS
[Tencuonnoro ¢onna Poccuiickoit @enepannu U yepe3 MHOTOPYHKIMOHAIbHBIE EHTPHI MIPEI0CTaBICHUS
TrOCYAAPCTBEHHBIX U MYHHUIMIAJIBHBIX YCIYT NPU YCIOBUHU 3aKJIFOUEHUS CONIALIEHUH O B3aUMOJECHCTBUM
MEXJy HUMHU U COOTBETCTBYIOIIMM OpPraHOM MCIIOJHUTEIBHON BJIACTU B cepe apXUBHOTO Jella WU
OpraHOM MECTHOIO CaMOYTIPaBJICHHUSI;

110 MHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETAM (10 COIIACOBAHMIO C IOJIb30BATEIIEM).

46.4. 3anpoc nonp30BaTeNsl pacCCMaTPUBAETCS U UCIIOIHAETCS apXUBOM IIPU HAJIMYMHU B 3aIIPOCE:

HalMEHOBAHUS I0PUIUYECKOTO JIUIA - IS FOPUAMUYECKUX JIMIL;

(bamMuInK, UMEHH U OTYeCTBa (TIPU HAJTUYKN) - A7 PU3UUECKUX JIHIL;
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MIOYTOBOTO U (MJIN) 3JIEKTPOHHOTO aJpeca M0JIb30BaTells;

yKa3aHus TEMBI (BOIIPOCA).

46.5. 3ampoc Mob30BaTeNs He TOUIEKUT PACCMOTPEHHUIO B CIEAYIOIIMX CIydasX

€CJIN 3aIpOC HE MOAJACTCS IPOUTEHHUIO;

€CIM OTBET IO CYIIECTBY YKa3aHHOW B 3ampoce TeMbl (BOMpOca) HE MOXET ObITh JaH 0e3
pasmIalleHus CBEIEHHUH, COCTABIIAIOIINX TOCYAAPCTBEHHYIO I HHYIO OXPaHsAeMYyIo (pesiepabHbIM 3aKOHOM
TaiiHy (yka3aHHass WHQPOPMAIUS MOXET OBITh MPEJOCTaBICHA TOJBKO MPHU HAJMYUHM Yy IOJIB30BATEIIS
JIOKYMEHTAJIbHO ITOJTBEP>KICHHBIX MPaB Ha MOJy4€HUE CBEJICHHM, COIepKaIINX FOCYIapCTBEHHYIO TallHY U
(unn) KOHPUACHIIMATHHYIO HHPOPMAIIUIO);

€CJIN 3aIpoc KacaeTcs TeMbl (BOIpoca), B OTHOLUIEHUH KOTOPOM HOJIb30BATEN0 PaHEee MHOIOKPATHO
JaBaIMCh IHCbMEHHBIE OTBETHl [0 CYIIECTBY, M IpU O3TOM HE IPUBOAATCS HOBBIE JIOBOJBI WJIHU
00CTOATENBCTBA (PYKOBOJUTENb apXUBa WM YIOJIHOMOYEHHOE Ha TO JIMLO BIIPABE MPHUHATH PEIIEHUE O
0€30CHOBATEILHOCTH OYEPETHOTO 3aIIPOCca U MIPEKPAILEHUH NTEPENUCKH 110 JaHHOMY BOIIPOCY IIPU YCIIOBHH,
YTO YKa3aHHBIN 3alpOC U paHee HapaBiIseMble 3alIPOChl HAMPABIISUIMCH B OAMH U TOT )K€ apXMB);

€CJIM B 3aIpOCe COJEP)KATCsl HELEH3ypHbIE MO0 OCKOPOUTENbHBIE BBIPAXKEHMS, YIPO3bl KU3HH,
30POBbBIO U UMYILECTBY JOJDKHOCTHBIX JIMI] apXUBA, @ TAK)KE YWIEHOB UX CeMel;

€CJIM Yy MI0JIb30BaTelsl OTCYTCTBYIOT JOKYMEHTBI, [TOITBEPKIAIOIINE €TO TOJIHOMOYHSI BBICTYIATh OT
UMEHHU TPEThUX JIUL], B OTHOLIEHUU KOTOPBIX CJeaH 3ampoc (B ciaydae, eCld He UCTEK CPOK OrpaHUYEHus,
YCTaHOBJICHHBIN 9acThio 3 crathu 25 denepanpHoro 3akoHa N 125-D3).

O nmpuumMHax ocTaBjeHHUs 3ampoca 0e3 pacCMOTPEHUs COOOIIAETCS MMOJB30BATEIIO B CIIydasiX, €ClIU
ero (pamMuiIns 1 IOYTOBBIN (AIEKTPOHHBIN apec) MOAAAIOTCS POYTEHHUIO.

46.6. Ha 6e3B03Me3/IHON OCHOBE apXHWBOM HCIOJIHSFOTCS:

3arpochl COLMAIBLHO-IIPABOBOI0 XapakTepa - B TeueHre 30 KaleHJapHbIX JHEH cO AHS perucTpanuu
3ampoca *°.

TEMaTU4YeCKHe 3alpochl OPraHoOB TOCYIAPCTBEHHOW BIACTH W MECTHOTO CaMOYIpaBIICHUS,
HaIpaBsieMble B LEISIX UCIIOJHEHUS UMU CBOUX IIOJHOMOYMH, - B IOPSAAKE U B CPOKH, YCTAaHOBJICHHBIE
3aKoHOzaTenbcTBOM Poccuiickoit deneparuu ®°, mibo B cormacoBaHHbIe ¢ HUIMU CPOKH.

3alpoChl O PACCEKPEUMBAHMM ApPXMBHBIX JOKYMEHTOB, SBJISIOLNIMXCS HOCUTEISIMH CBEICHM,
COCTABJISIFOIIMX TOCYIapCTBEHHYIO TaliHy, - B CPOKH, YCTAHOBJICHHBIE 3aKOHOAATENbCTBOM Poccuiickoi
®denepanuu 0 rocyrapcTBeHHoi Taitne ©,

46.7. Ha BO3ME31HOH OCHOBE WCIIOJHAIOTCA TEMaTHMYECKHE 3alpocChl, IOCTYMUBIIWE OT
FOpHAMYecKEX U (usuueckux muil ®?. TemaTudeckue 3ampochl HCHOJNHSAIOTCS HA OCHOBAHHH JIOTOBOPOB
BO3ME3THOTO OKa3aHUs yCIyT.

A03ar yrparui cuity ¢ 7 HosiOpst 2022 . - [Ipuka3 PocapxuBa ot 26 centsops 2022 . N 117

Ungpopmayus 06 usmeHnenusx:

8.

Cm. npedwioywyto pedaxkyuro

[Ipu oTCyTCTBUM (UHAHCOBBIX, TEXHHYECKUX U KaJPOBBIX BO3MOXHOCTEH IO HCIOJHEHUIO
TEMaTUYECKOro 3alpoca JOrOBOP BO3ME3AHOIO OKa3aHMs YCIyT HE 3aKIHUaceTCs, apXUB PEKOMEHIYET
MOJIb30BATENI0 POBOUTH CAMOCTOSATEIbHBIN MMOUCK MHTEpECYyIolIel ero nuHopMauu B YUTAIBHOM 3aJie
apxuBa.

[Topsinox ompezneneHus: miatel U (WJIKM) pa3Mmep IJIaThl 32 MCIOJHEHUE TEMAaTUYeCKHUX 3alpoCoOB
YCTaHABIIMBAETCSl B COOTBETCTBUHM € 3aKOHOAATENBCTBOM Pocculickoit denepanuu.

46.8. ApxuB odopMisieT OTBEThl Ha 3alpOChl B BHUJE apXWBHOH CIpPAaBKH, apXUBHOM BBINMHMCKH,
apXUBHOM KOIMWHU, MHPOPMAIIMOHHOTO MUChbMA, a TAaKXKe B MHBIX (hopMax, yKa3aHHbIX B IyHKTe 46.14
[IpaBui.

46.9. ApxuBHas crmpaBka odopmisercs Ha OlaHKe apxXuBa W COJIEPXKHUT Ha3BaHue ("ApXHBHas
cnpaBka'") ¥ MHGOpPMALIMIO 110 TEME 3arpoca ¢ YKa3aHHEeM apXUBHBIX MHU(POB U HOMEPOB JIMCTOB €AMHHUIL
XpaHEHUsl T€X AapXMUBHBIX JTOKYMEHTOB, Ha OCHOBAHMM KOTOPBIX OHA COCTaBJIEHA. ApXUBHas CIIpaBKa
3aBepsIeTCsl PYKOBOJUTEIEM apXMBa WM OpraHa MECTHOTO CAMOYMPABJIECHUS MO0 YIOJIHOMOUYEHHBIM MM
munoM (npunoxenue N 11 k [IpaBunam).
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B TexcTe apXMBHOHM CIpaBKM JAHHBIE BOCIPOU3BOASATCS TaK, KaK OHM HM3JIOKEHBI B apXHMBHBIX
JIOKYyMEHTaX, a PacXOKJCHUs, HECOBMAJECHHUS M HETOYHOCTH HAa3BAHMs, OTCYTCTBUE HMMEHH, OTYECTBA,
MHULIUAJIOB WM HAJIMYUE OJHOTO U3 HUX OrOBApUBAIOTCS B TEKCTE cripaBku B ckoOkax ("Tak B nokymente",
"Tak B TekcTe opurruHaia"). B mpuMeuaHusx 1Mo TEKCTy apXHWBHOM CIIPABKU OTOBAPHBAIOTCS HEPa300PUHUBO
HalMCaHHbIE, HCIIPABJIEHHbIE aBTOPOM (cO3AareieM IJOKYMEHTa), HE IOAJAOUIMecs] NMPOYTEHHUIO MECTa
tekcta gokymeHta ("Tak B Texcre opurnHana", "B TekcTe Hepa30opuuBo'"), a TakkKe HaIMYHUC WIH
OTCYTCTBHE OTMETKH O 3aBEPEHUH JIOKYMEHTOB, ITOCITYKMBIINX OCHOBAaHUEM JIJIsl COCTABJIEHUS OTBETA.

B TekcTe apXMBHON CHOpaBKM HE JOIYCKAIOTCS HW3MEHEHUs, WCIPABICHUS, KOMMEHTapHH,
CcOOCTBEHHBIE BBIBOJIbI apXUBA 10 COAECPKAHUIO APXUBHBIX JIOKYMEHTOB, HA OCHOBAaHUH KOTOPBIX COCTaBJICHA
apXMBHAas CIIPaBKa.

B apxuBHOI cripaBke, 00beM KOTOPOW MPEBBIMIACT OAWH JIUCT, BCE JUCTHI JOJKHBI OBITH MPOIIHTHI,
IIPOHYMEPOBAHBI, CKPEIICHBI OJAMHICHIO U MeYaThi0. ApXUBHAs CIipaBKa (ITOCJIEIHH JIUCT) MOMUCHIBACTCS
PYKOBOJMTENEM apXHUBa WM YIIOJIHOMOYEHHBIM UM JIOJKHOCTHBIM JIMIIOM (B MYHHULIMIIAJIbHOM apXHUBE, HE
ABJIAIONIMMCSL  IOPUAMYECKUM JIMIOM, - PYKOBOJMUTEJIEM OpraHa MECTHOIO CaMOYIPABICHUS WU
YIIOJTHOMOYEHHBIM UM JIOJKHOCTHBIM JIMLIOM) U 3aBEpsIETCSL:

MeYaThio apXuBa (11 MyHUIIUIIATBHOTO apXKBa, HE SBISIFOIIETOCS IOPUAMYECKUM JIMIIOM - [IeYaThlo,
ONpEAEIEHHOW TIPaBOBBIM AaKTOM COOTBETCTBYIOLIETO OpraHa MECTHOIO CaMOYIpAaBIEHMS) JUIsS
UCII0JIb30BaHus Ha Tepputopun Poccuiickoit @enepannu;

repOOBOM Meyarblo, a MpPU €€ OTCYTCTBUM - II€YaThblO, OIPEJEICHHON yCTaBOM apxuBa (i
MYHHUIUIIAJBHOTO apXMBa, HE SBISIIOLIETOCS FOPUINYECKUM JHUIOM - II€4aThl0, OMPENEICHHON MPaBOBBIM
AaKTOM COOTBETCTBYIOILIEIO OpraHa MECTHOI'O CaMOYIIpaBJICHUs) [l HAIlpaBJIeHUs 3a npezeibl Poccuiickoii
®enepanuu.

ApxuBHas cIipaBKa, HallpaBJiieMasl B TOCYIapCcTBO, nojnucaniiee KoOHBEHIHNIO, 3aKIIOYEHHYIO B I.
[aare 5 oxra0ps 1961 1., oTMeHsOImyr0 TpeOOBaHUE JEraiu3alid WHOCTPAHHBIX OQUIUAIBHBIX
JIOKYMEHTOB, 3a MCKJIIOYEHUEM TOCYIapCTBa, ¢ KOTOpbIM Poccuiickas denepanns 3aKIHOYHAIA TOTOBOP O
IIPABOBOM MOMOIIM ¥ IIPABOBBIX OTHOIIEHUAX IO IPAKJAHCKUM, CEMENHBIM M YTOJIOBHBIM JI€JIaM, a TaKKe
rocyaapctBa-ydactHuka CHI, moanucaBmero CornamieHue o mpuHIOMNAaxX M (GpopMax B3auMOJIEHCTBUS B
00JIaCTH MCHOJIb30BAaHUS apXUBHOW MH(YOPMAIMH, WM C KOTOPHIM MMEETCS JIByCTOPOHHEE COITIalllEHHE O
COTPYIHHYECTBE B OJTOHM 00JacCTH, 3aBepsIeTCSl COOTBETCTBYIOLUIMM  YIOJIHOMOYEHHBIM OPTraHOM
VMCTIONHUTENBHOH BIACTH B chepe apXUBHOTO JieNla MPOCTABICHHEM H 3aMOTHEHNEM anoCcTuis &,

46.10. ApxuBHas BbIKMcKa opopmiisieTcs Ha OlaHKe apxuBa ¢ 0003HaueHneM Ha3BaHus ("ApxuBHas
BBIMKCKA") W JOCIOBHO BOCIHPOM3BOAMT 4YacTh TEKCTAa AapXUBHOTO JOKYMEHTa, OTHOCALIMHCA K
onpeneNeHHOMY (DaKTy, COOBITHIO, JIMIY, C YKa3aHMEM apXWBHOTO MM(ppa U HOMEPOB JIMCTOB €IMHUIIBI
XpaHeHUs. ApXUBHas BBIIIMCKA 3aBEPSIETCSI PYKOBOAUTENIEM apXHBa UM OpraHa MECTHOTO CaMOYIIPaBICHUS
00 YMOTHOMOYEHHBIM UM JIUIIOM.

Hauano u koHel Kakaoro U3BJIEUEHUSI U3 apXUBHOTO JOKYMEHTA, & TAKXKE MPOIYCKU B €0 TEKCTE
OTJENIbHBIX CJIOB 00O3HAYaIOTCS B apXMBHOW BBIMUCKE MHOroTtodreM. OCOOEHHOCTH TEKCTa apXUBHOTO
JIOKYMEHTA, BOCIPOU3BOAMMOIO B apXMBHOW BBINMCKE, OTOBAPUBAIOTCS TaK )K€ KAaK K TEKCTY apXHUBHOU
CIIPaBKH.

OdopmieHre apXMBHOW BBIMUCKHA OCYILECTBISAETCS IO aHAJIOTMU C AapXHWBHOM CIIPAaBKOM,
odopMIIeHHE KOTOPOU MPETYyCMOTPEeHO MMyHKTOM 46.9 [TpaBuit.

46.11. ApxuBHas KONHMsS JOCJIOBHO BOCHPOU3BOAUT TEKCT apPXUBHOTO JOKYMEHTa WIH €ro
n300pakeHue, ¢ ykazaHueM apXUBHOTO mudpa. ApXrBHas KOMUS 3aBEPSETCS PYKOBOAMUTEIEM apXuBa WU
OpraHa MECTHOTO CaMOYIIPaBICHUS JTMOO0 YITOTHOMOYEHHBIM UM JIUIIOM.

[Tonnucanue u 3aBepeHUE apXUBHOW KOITUU OCYIIECTBIISAETCA:

Ha OyMa)XHOM HOCHTEJIEe - [0 aHaJOTMM C apXWUBHOW CIPaBKOH, OQopMieHHEe KOTOpOH
npexycMoTpeHo myHkToM 46.9 [Ipasui. [1pu 3ToM apXUBHBIN MHQP KaXKA0TO JINCTA apXUBHOTO JOKYMEHTa
JIOJDKEH OBITH MPOCTABJIEH HAa 000POTE COOTBETCTBYIOIIETO JINCTA ApPXUBHOW KOITUH;

B (opMe FIIEKTPOHHON KONMUHU JOKYMEHTa, MOJAMMCAHHOW AJIEKTPOHHOM MOAIUCHIO PYKOBOIUTEIS
apxuBa WM YIOJIHOMOYEHHOTO MM JOJDKHOCTHOTO JIMIA (B MYHHMIMIIAQTBHOM apXUBE, HE SBISIOLIUMCS
IOPUANYECKUM JIMLOM, - PYKOBOAMTENS OpraHa MECTHOIO CaMOYIPABIEHUS WIM YIHOJHOMOUYEHHOTO UM
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JIOJDKHOCTHOTO Jnna). Mims (aiina 3JeKTpOHHOM KOMUU JTOKYMEHTa JIOJKHO CONEpKaTh apXHUBHBIN (P
JIOKYMEHTA.

46.12. ApxuBHas cHpaBKa, apXWBHas BBIIMCKA M apXWBHAs KONMS, IpEIHA3HAYEHHBIE IS
HarpasJieHus B rocygapcTBa-ydyacTHUkH CHI, Bkimtodas oTBETHI 00 OTCYTCTBUY 3allpallliBAEMbIX CBEJCHUH,
BBICBUIAIOTCSI ApXMBOM HEMOCPEICTBEHHO B aJIpEC 3asBUTEISL.

ApXHBHas CIpaBKa, apXUBHAas BBINKMCKA U apXUBHAs KOS, IPEJHA3HAUYCHHBIE JUUIs HAIIPABICHUS B
rocynapcrsa, He sBisromuecs: ydactHukamu CHI, Bkitodass oTBeThl 00 OTCYTCTBHH 3alparldBaeMbIX
CBelleHUH, odopMIAIOTCS M BMECTe € 3alpocaMM HalpaBIAIOTCS apXHMBOM B COOTBETCTBYHOILUM
(enepanabHBIN OpraH UCIOTHUTEIBHOM BIACTH WU €70 TEPPUTOPHATILHBIN OpraH.

ApxuBHas clpaBKa, apXMBHAs BBIMCKA M apXWBHAas KONHUsA B Cilydae JIMYHOIO OOpalleHus
rpaXJAaHWHA WIM €ro JIOBEPEHHOIO JIMIIA B apXUB BBIJAIOTCA €MY I0J PACIUCKY IPU NPEAbSBICHUU
[acropra WIA HHOTO YIOCTOBEPSIOUIETO JIOKYMEHTAa; JOBEPEHHOMY JMIy - IPH NPEIbSIBICHUU
JIOBEPEHHOCTH, B TOPA/IKE, YCTAHOBIECHHOM 3aKOHONATeNbCTBOM Poccuiickoit denepanmm . IMomyuarens
apXMBHOM CIIPaBKHU, AapXUBHOW BBIMUCKU U apXUBHOM KOIMHU PAaCHMCHIBAETCS HA UX KOMUAX MM HA 000poTe
COINPOBOAMTEIBLHOTO TMChMA K HUM, YKa3bIBasl 1aTy UX MOJIy4EHUS.

3aBepeHHas allOCTHIIEM apXUBHas CIIPAaBKa, apXHUBHAs BBIIIACKA M apXMBHAs KOIIMS B CIIy4ae JINYHOTO
oOpallleHusl TpakJJaHUHA WUJIM €r0 JIOBEPEHHOIO JIMIa B apXUB BBIJACTCS €My HA PYKH IPU MPEAbABICHUU
KBUTAHIMH 00 yIjIaTe FOCyIapCTBEHHOM TIONITHHBI 32 MPOCTABIEHHE anoCcTuis &,

46.13. UadopmanronHoe MUCbMO 0(hOpMIISETCS Ha OJJaHKE apXHWBa U COACPKHUT OTBET O HATUYIHH
(OTCYTCTBHH) B apXUBE apXMBHBIX JOKYMEHTOB 110 TEME 3alpoca WU CBEIEHUs 00 X MECTOHAXOX/IECHUH,
WIHM O TEPEChUIKE 3arpoca Mo MPUHAIIEKHOCTH B COOTBETCTBYIOLIYIO OpraHM3alMI0, WIHA 110 BOIPOCaM
OKa3aHUs BO3ME3[HBIX YCIIYT, WM O PACCEKPEUYNBAHNN APXUBHBIX JOKYMEHTOB, SBIISIOIIUXCS HOCUTEIAMU
CBE/ICHUM, COCTABIISAIOLIUX FOCYIapCTBEHHYIO TaliHY.

HNHpopMalimoHHOE NHCbMO MOJIMMCHIBAETCS PYKOBOIUTENEM apXuBa WM YIOJIHOMOUYEHHBIM UM
JOJDKHOCTHBIM  JIMIIOM (B MYHHUIMIAQJIBHOM apXHMBE, HE SBISIIOIIMMCA OPUIAMYECKUM JIULOM, -
PYKOBOAMTEIIEM OpraHa MECTHOTO CaMOYIIPABJICHHS WM YIIOJHOMOUYEHHBIM UM JOJDKHOCTHBIM JIMLIOM).

46.14. Tlo commacoBaHWIO C TOJb30BAaTelIeM OTBET HA TEMATHYECKUH 3alpoc apXUB MOXKET
IIPEJOCTABUTH TAK)KE B BUJIE:

CUCTEMATU3UPOBAHHOTO KpPAaTKOTO MJIM AaHHOTHUPOBAHHOI'O II€PEYHS 3arojIOBKOB apXMBHBIX
JIOKYMEHTOB WJIM €IUHMIl XpaHEeHUus (€AMHUI] yueTa) MO ONpEeIeNCHHONH TeMe ¢ yKa3aHWeM HUX JaT U
apXUBHBIX HIHU(PPOB;

TEMAaTHYECKOro 0030pa apXUBHBIX IOKYMEHTOB;

POIIOCIOBHOTO JIpEBA, TEHEATIOTMUECKON POCTIMCH HJIA TAOJIHIIBI.

XLVII. KonupoBanue apXuBHbBIX JOKYMEHTOB

47.1. ApxuB opraHu3yeT IpHeM 3aKa30B Ha KOMHMPOBAHHME APXMBHBIX JOKYMEHTOB (M3rOTOBJICHHE
n300paKeHUH, BOCIIPOM3BOISIINX BHEIIHUX BUJ] U COZIEp’KaHHE apXUBHOTO JOKYMEHTA, Iepe3anuch KHHO-,
(G oHO-, BUZICOJOKYMEHTOB) HEITOCPECTBEHHO B apXMBE, I10 MOYTE, C UCIOIb30BAHUEM O(PUIINATIEHOTO caiiTa
apxuBa WIM O(QUIMAIBLHOIO caiTa YIOJIHOMOYEHHOTO OpraHa MHCIOJIHUTENBHOM BIACTH CyOBEKTa
Poccuiickoit ®enepauuu B cdepe apXUBHOro Jeia, OQUIHAIBHOIO caiiTa oOpraHa MECTHOTO
caMOyIpaBJIeHUs, 10 HHPOPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIM CETSIM.

47.2. KonnpoBaHue apXUBHBIX JOKYMEHTOB OCYIIECTBIISAETCS:

I10 3aKa3y 10JIb30BaTeIell TEXHUUECKUMH CPEACTBAMHU apXUBa;

CaMOCTOSTENIBHO II0JIb30BATE/IIMU  APEHIYEMBIMM TEXHHUYECKUMHU CPEACTBAMH apXHWBa WIH
COOCTBEHHBIM TEXHMUYECKHUM CPEICTBOM B COOTBETCTBUM ¢ llopsiikoM HCIONB30BaHUSA apXHUBHBIX
JIOKYMEHTOB B TOCYIAapCTBEHHBIX U MYHHIMMANLHBIX apxuBax Poccuiickoit denepamuu ® u nokansupivu

aKTaMM1 apXHBOB.
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47.3. KonnupoBaHue apXUBHBIX JTOKYMEHTOB OCYIIECTBISETCS Ha BOZME3AHOM OCHOBE HA OCHOBAaHUU
norosopa®’.

Ao3arr yrparui cuiny ¢ 7 HostOps 2022 1. - [Ipuka3 PocapxuBa ot 26 centsiopst 2022 . N 117

Hngpopmayus 06 usmeHenusix:

Cm. npedwioyuyro pedaxkyuro

B noroBope Ha opraHM3anui0 CaMOCTOSTENBHOIO KOIMMPOBAHUS IIOJb30BATEIEM APEHyEMbIMU
TEXHUYECKMMHU CPEJCTBAMHU apXHBa YKa3bIBalOTCS 00BEM KOMHMPOBAHUS, CTOMMOCTH YCIIYT, J1aTa M BPeMs
IPEAOCTaBICHUS] TEXHUYECKUX CPEIACTB, THUI IPEIOCTABISIEMOI0 TEXHUYECKOTO CPEICTBA, BUbI
U3TOTAaBIMBAEMBIX KOTIUA, TPUBOIUTCS MEPEUEHB KOMMUPYEMBbIX JIe], TOKYMEHTOB C YKa3aHHEM MX apXUBHBIX
U poB.

B ciydae caMocTOsATETbHOTO KONUPOBAHUS TI0JIb30BATEIEM COOCTBEHHBIM TEXHUUYECKUM CPEICTBOM
3aKJIIOYAeTCs JIOTOBOP Ha OpPraHU3allMi0 KOIMMPOBAaHUS, B KOTOPOM YKAa3bIBAE€TCS O0BEM KONMPOBAHUS,
CTOMMOCTB YCIIYT, 1aTa U BpeMsi IPOBEICHHS CbEMKH, IPHBOAUTCS MEPEUCHBb KOITMPYEMBIX e, JOKYMEHTOB
C YKa3aHUEM UX apXUBHBIX MIU(PPOB, TUI UCIOIB3YEMOI'0 TEXHUYECKOTO CPEJICTBA.

PaboTHuk apxuBa 00ecleunBacT KOHTPOJb 33 COXPAaHHOCTHIO KOMHPYEMBIX [€J, JOKYMEHTOB,
IIeYaTHBIX M3JaHUH M COOJIIOEHHEM YCJIOBUH JOrOBOpa B IPOLIECCE CAaMOCTOSATENIBHOTO KOIMUPOBAHUS
MI0JIH30BaTENIEM COOCTBEHHBIM TEXHHYECKHM CPEICTBOM WM apEHAYEMBIMH TEXHHYECKHMHU CpPEICTBAMH
apxuBa.

[Tocne 3aBeplieHUsT KOMMPOBAHHS APXWBHBIX JOKYMEHTOB O(GOPMIISIETCS aKT CHAYA-TIPHEMKH
OKa3aHHBIX YCIIYT B IPOM3BOJIBHOM (Gopme.

ApXUB HE MPOBOTUT MPOBEPKY HACHTUYHOCTH W3TOTOBICHHBIX IOJIB30BATENIEM CAMOCTOSTEIHHO
KOIUI apXUBHBIX IOKYMEHTOB MOJUIMHHUKY U HE YIOCTOBEPSAET HAJMUUE TAKOW UAECHTUYHOCTH.

47.4. Ha 0e3B03Me31HON OCHOBE apXUB M3rOTAaBJIMBAET KOIMU APXUBHBIX JOKYMEHTOB IO 3aKa3zaM
OpraHOB IOCYJJapCTBEHHOM BJIaCTU U MECTHOTO CaMOYIIPaBJICHNUs, HAIIPABJIEHHBIM B LIEJIIX UCIIOTHEHUS MU
CBOUX IMOJHOMOYMI B COOTBETCTBHUHM C 3aKOHOAATEIbCTBOM Poccuiickoit denepanum.

47.5. KonupoBaHue apXMBHBIX TOKYMEHTOB, HAXOAALIMXCS B HEYIOBJIECTBOPUTEIBHOM (PU3NUYECKOM
COCTOSIHUH, TIPOM3BOAMUTCS B COOTBETCTBHM C TOPSAKOM TPHU3HAHHUSA TOKYMEHTOB ApXHBHOTO (hoHIA
Poccuiickoii denepaliy HAXOAAIMMHUCS B HEYIOBIETBOPHTEILHOM (DH3MUECKOM COCTOAHMH .

47.6. Ilpu oopmiIeHHMN KOTTUU PACCEKPEUCHHOTO apXMBHOTO JOKYMEHTA B MECTE PaCIOJIOKCHHS
COOTBETCTBYIOIIETO I'puda CEeKpPEeTHOCTH Ha KOMUHU MpocTaBisercs mramn "Paccekpeueno". Takoit ke
IITaMI TPOCTaBISIETCS HAa OJJIEKTPOHHOW KOMMHU PACCEKPEUYEeHHOTO apXWBHOTO JOKyMmeHTa. [lpwu
CaMOCTOSITEJIbHOM KOIMPOBAaHUM MOJb30BATENIEM PACCEKPEUCHHOIO AapXMBHOTO JIOKYMEHTa PaOOTHHK
apxuBa, 00ECMeunBaIOMINK KOHTPOJIb, pPa3MellaeT B MECTE PACHOJIOKEHHUS COOTBETCTBYIOIIETO Tpupa
CEKpPETHOCTH 3aCTaBKy co mramnoM "Paccekpedeno".

47.7. Konuu apXUBHBIX JOKYMEHTOB BBIIAIOTCS TIOJIB30BATEISIM, UX JOBEPEHHBIM JINIIAM HITH MOTYT
OBbITH BBICIIAHBI Ha YKa3aHHbIM UMU ITOYTOBBIN ajapec.

47.8. ApxuB BEJIET yueT 3aKa30B Ha KOMMMPOBaHKE Ha OyMa)XKHOM HOCUTEJIE WK B 3JIEKTPOHHOM BUJIE.

XLVIII. Opranu3anusi padoTsl 10J1b30BaTe/ el B YUTAJTbHOM 3aJj1e

48.1. Opranuzauus paboThl MOJIb30BaTeNIel B YUTAJIBHOM 3aje apxuBa omnpenensercs [lopsakom
UCIIOJIb30BaHMU APXMBHBIX JOKYMEHTOB B TOCYIAapCTBEHHBIX M MYHULUIAJIBHBIX apXuBax Poccuiickoi
denepamu ®  u  paspaboTaHHEIME B COOTBETCTBHH C HHMM JIOKAAbHBIMM aKTAMH  apXHBa,
pETIaMEHTUPYIOIUMH  paboTy TOJb30BaTeNel C apXWBHBIMU JeNlaMM, JOKYMEHTaMH, CIPaBOYHO-
MOMCKOBBIMH CPEJICTBAMU K HUM, NT€YaTHBIMU U3JaHUSIMHU B €70 YUTAIBHOM 3alle.

48.2. Tlopsaok MCIONB30BaHUS APXMBHBIX AOKYMEHTOB B TOCYJApPCTBEHHBIX M MYHUIMIAJIbHBIX
My3esx, OMOInoTeKax, HaydHbIX OpraHU3alMaX ONpeNesieTcss MU B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickont denepanyy, B TOM YHUCIE B COOTBETCTBUM C ITOPSAKOM, YCTAHOBIIEHHBIM YIIOJIHOMOYEHHBIM

(benepaTbHBIM OPraHOM HCTIOMHHUTEILHOM BIACTH B cepe apXUBHOTO JIefa M AeTOMpPON3BOACTBA 0.
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48.3. PabGora monp3oBareseil MO M3y4YEHUIO €T, JOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEICTB K
HUM, IEYaTHBIX M3/1aHUI B YUTAJBHOM 3ajleé apXuBa OCYILECTBIIAETCS I0J KOHTpoJeM paOOTHHUKA
YUTAJBHOTO 3aJ1a apXHMBa, B TOM YHCJIE TOCPEIICTBOM CHCTEMbI BUICOHAOIIOICHUSI.

48.4. B unTanpHOM 3aJie apX1Ba BeyTCs JIMYHbIE JIeJ1a 0JIb30BaTesel Ha OyMaXXHOM HOCHUTENE WIH
B DJIEKTPOHHOM BH/IE.

B nu4HOE €10 n0Ip30BaTeNsl BKIOYAOTCS:

3asBJICHHE MOJIH30BATENs Ha pabOTy B YUTAIHHOM 3aJI€ WIIM MUCHbMO HAIIPABUBIIETO €r0 OpraHa Ml
OpraHu3aluy;

aHKeTa MOJIb30BaTels, 3al0HEHHAs B YCTaHOBIEHHOM MOpsIKe 'L,

TpeOOBaHUs Ha BbIlauy apXUBHBIX JI€J1, JOKYMEHTOB;

3aKa3bl Ha KOIIMPOBAHMUE;

3aBEPEHHBIC APXMBOM KOIIMH IOUIMHHBIX JTOKYMEHTOB, IOATBEPKAAIOIIMX [IPABO M0JIb30BATENS Ha
JOCTYI K apXHUBHBIM JOKYMEHTaM, COJCPKAIIMM HHPOPMAIIHIO O TMYHON ¥ CEMEWHON TaifHe rpakJaHuHA,
€ro YacTHOM KM3HM, a TAK)KE CBEICHUS, CO3/1aI0LIHe YTrPpo3y i ero 0e30MacHOCTH;

JpyTUe 3asiBJICHUs N10JIb30BaTENs], UMEIOIINE OTHOIIEHUE K pad0Te M0JIb30BaTelNsl B YUTAIILHOM 3aJ1e
apxuBa.

48.5. B unTanpHOM 3aji€ BeIEeTCS KypHAI y4eTa MOCEIICHUN YATATBHOTO 3aJ1a TOJIb30BATEIISIMU.

48.6. B cinyuae BbLsiBiieHus (akTa HapylleHus noiab3osareneM [lopsaka ucnoab30BaHUs apXUBHBIX
JOKYMEHTOB B TOCYIapCTBEHHBIX M MYHHIMIAIBHBIX apxuBax Poccuiickoii ®depepannu pabOTHUK
YUTAJIBHOIO 3ajla apXuBa COCTABISAET JOKJIAJAHYIO 3allUCKy HA MM PYKOBOAMTEIS apXHBa C U3JI0KEHUEM
00CTOATEIBCTB HAPYUIEHUS U C MPUIIOKEHUEM J0Ka3areibCTB, MMOKa3aHUN OYEBHJLIEB, OOBSICHUTEIbHON
3allUCKU ToJdb30BaTens (mpu Hanuuuu). Ha ocHOBaHMM JOKJIAJHOW 3allUCKU PYKOBOAMTENb apXHBa
IPUHUMAET pElIeHHE O MoAadye 3asBJIeHUS 00 aJMUHUCTPATUBHOM MpPAaBOHAPYIIEHUU JINOO 3asBICHUS O
IIPECTYIUIEHUN B IPAaBOOXPAHUTENBHBIE OPraHbl M NPEKPALICHUHM BbIIAYM INOUIMHHBIX apXUBHBIX €I,
JIOKYMEHTOB, CIIPaBOYHO-TTOMCKOBBIX CPE/ICTB, IEYaTHBIX U3AaHUN MOIb30BATEINIO C JAThI [10/1a4H 3asBJICHUS
B TIPaBOOXPAHUTENLHBIE OPTaHbl /2.

B nenp mnomaum 3asBieHUS B IPaBOOXPAHUTENbHBIE OpraHbl II0Jb30BATENIO HAIPaBISIETCA
YBEIOMIIEHUE O IPEKPAlleHUH BBIJAUM TOMJIMHHBIX APXUBHBIX JIOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX
CPEICTB, NMEYaTHBIX U3aHUMH.

XLIX. ITy6aukanusi 1 3KCNIOHMPOBAHHE APXMBHBIX JOKYMEHTOB

49.1. ApXHB OCYIIECTBISIET IOATOTOBKY ITyOIHMKAMK M SKCTIOHUPOBAHNUE apXHBHBIX JOKYMEHTOB,
UX KOTIUH M JIEKTPOHHBIX 00pa30B, B TOM YMCJIE HA OCHOBAHUH JIOTOBOPOB BO3ME3THOIO OKA3aHUs YCIYT B
COOTBETCTBHH C MIPEHCKYPAHTOM apXHBa.

49.2. DxcnoHupyeMble MOAJTMHHUKHN apXUBHBIX JOKYMEHTOB, UX KOIMHU U JIEKTPOHHBIE 00pa3bl BHE
3aBUCUMOCTU OT (OpMBbI HUX NYOIWYHOTO MPEICTABICHUS JOJDKHBI OBbITh CHAO)KEHbl aHHOTAIUEH C
Ha3BaHHEM JIOKYMEHTa, JaTON CO3/aHUs, KpaTKoil MHpOpMaIiel, BKIIOYaloLIel B ciiyyae HEOOXOJUMOCTH
pacmu@poBKy TeKCTa JOKYMEHTA UM €0 YacTH, CBEICHUN O paCCEKPEUMBAHUU U apXUBHBIM IIH(PPOM.

L. Opranuszanus nH(pOPMALUOHHBIX MEPONPUATHI

50.1. ApxuB NpOBOAMT, B TOM YHCJIE C UCIIOIB30BaHNEM MH(OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX
ceTelf, MH(MOPMALMOHHBIE MEpONPHUATHSA: KOH(GEPEHIMH, KpPYIIble CTOJbI, IMPE3eHTALMU, SKCKYPCHH,
JEKIMH, BCTPEUU C OOLIECTBEHHOCTHIO, AHM OTKPBITBIX JBEpEd, YPOKH, B TOM 4YHCIE€ HAa OCHOBAHUU
JIOTOBOPOB BO3ME3THOTO OKa3aHUs yCIYT.

50.2. B momenieHusX apxuBa HHGOPMAITMOHHBIE MEPOTIPHUATHS TIPOBOASTCS C YIETOM OIPAaHHYCHHM,
yCcTaHOBIEHHBIX MyHKTamu 5.1, 5.3, 5.16, 5.20, 5.21 IIpaBuu.
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50.3. ApxuB oOcCymecTBIsieT WH(OPMUPOBAHHWE OOIIECTBEHHOCTH O CBOEH JESATEILHOCTH U
XPaHSAIIMXCS apXUBHBIX JOKYMEHTaX 4epe3 Cpe/icTBa MacCOoBOM MH(OpMaLMHY, a TaKKe IyTeM pa3MelIeHUs
U aKTyaJu3allid  CBEJICHHH, OTHOCAUIMXCA K €ro  JCATENbHOCTH, B  HH()OPMAIMOHHO-
TEJIEKOMMYHUKAI[HOHHBIX CETSIX.

LI. Y4eT ucno/sib30BaHUs ApXUBHBIX JOKYMEHTOB

51.1. ApxuB BeneT pa3aeiabHbIN y4eT (OpM HCIOIb30BAaHUS apXUBHBIX JOKYMEHTOB, B TOM UHCIIE
MOCTYMAOUINX 3aPOCOB, Ha OyMa)KHOM HOCHTEJNE U (UJIH) B 3JICKTPOHHOM BUJIE.

LII. PaGoTra ¢ apXxuBHBIMH JOKYMEHTAMU, SIBJIAIONIMMHUCH HOCUTEJISIMU CBeIeHUI,
COCTABJISIIOIIMX IOCYIAPCTBEHHYI0 TAHY

52.1. PykoBoguTeNb apXuBa WK YyIIOJIHOMOYEHHOE UM JOJDKHOCTHOE JIMIIO OPTaHU3YET IPOBEACHUE
paboT ¢ apXUBHBIMM JOKYMEHTaMH, SBISIOIIMMUCA HOCHUTEISIMH  CBEICHHUH, COCTaBIISIOIINX
rOCY/IapCTBEHHYIO TaliHy (fajiee - CeKpeTHbIE apXUBHbBIE JOKYMEHTBI), B TOM YHCIIE:

OCYIIECTBIIEHUE KOHTPOJIS 38 CPOKAMU OTPaHUUEHUS TOCTYIA K CEKPETHBIM apXUBHBIM IOKYMEHTaM;

UH(POPMUPOBaHHE PYKOBOAUTEIEH rOCyIapCTBEHHBIX OpraHoB " OpraHu3anuii-
¢doHt0o00pa3oBarTesieldl UM UX IPABOINPEEMHUKOB O HAJIWYUU B apXHMBE, COCTaBE U O0bEME CEKPETHBIX
ApPXUBHBIX JIOKyMEHTOB C HCTEKIIMM CPOKOM OIPAaHMYEHHS NOCTYIA, YCTAaHOBJIEHHBIM B COOTBETCTBUHU C
3aKoHOMaTenbCcTBOM Poccuiickor denepannu 0 roCyIapCTBEHHOW TAHE;

paccekpeunBaHME CEKPETHBIX apXUBHBIX JIOKYMEHTOB B ciydae O(UIMAIBHOIO AEJIerupOBaHUS
PYKOBOJMTEIO apXuBa MOJHOMOUYMN Ha MPOBEIEHUE ATOM pabOThl PYKOBOIAUTEIEM COOTBETCTBYIOIETO
TrOCYAAPCTBEHHOIO OpraHa Wiy OPraHU3allHH.

52.2. PaboTa 1o paccekpeyrMBaHUIO CEKPETHBIX apXUBHBIX JOKYMEHTOB B apXMBE OCYILECTBISETCS
KOMHCCHOHHO ">,

Pemenne o paccekpeurMBaHUM CEKPETHBIX APXMBHBIX JOKYMEHTOB BCTYIAeT B CHIJIY IOCJE €ro
COIIaCOBAHHS C TOCYAAPCTBEHHBIM OPIaHOM WJIM OpraHU3alei, HaIeTUBIIMMH apXUB COOTBETCTBYIOIIMMHU
MIOJJTHOMOUHUSIMHU, YTBEPXKACHHUSI €ro pPYKOBOAWUTEIEM AapXuBa, BHECEHMS M3MEHEHUH B Y4YETHYIO
JIOKYMEHTAIUIO apXuBa B COOTBETCTBUM ¢ M1aBou LIV IIpasui.

52.3. ApxuB o00s3aH NpPEAOCTaBIATh YJIEHAM SKCIEPTHBIX KOMHUCCHUN M TPYII, CO3JaHHBIX B
TOCYAAPCTBEHHBIX OpPraHax M OpraHM3alMsIX, PYKOBOAUTENIM KOTOPBIX HAJEIEHBl IOJHOMOYHUSAMH I10
OTHECEHUIO CBEICHUM K TOCYIAPCTBEHHOW TalHE, a TAKXE YICHAM HHBIX KOMHUCCHM, MOJHOMOYHBIX
paccekpeunBaTh CEKPETHBIE AapXUBHBIE JOKYMEHTHI JIMKBUAWPOBAHHBIX OpraHM3alMi, HE MMEIOIINX
MIPABONIPEEMHUKOB, CEKPETHBIE apXUBHBIE JOKYMEHTHI WM UX KOIMHH, a TaKKe HEOOXOAUMYIO JJIsl pabOThI
UH(POPMAIHIO.

LIII. XpaHeHue CeKPeTHbIX apXUBHBIX JOKYMEHTOB

53.1. Pa3melenue, XxpaHeHue, IPOBEACHUE MPOBEPKH HAJIMYMS U COCTOSIHUSI CEKPETHBIX apXUBHBIX
JIOKYMEHTOB OCYIIECTBIISIETCS apXUBOM C yuyeToM TpeboBaHMi 3aKkoHOmarenbcTBa Poccuiickoit deneparum
0 rocyJapcTBeHHOi Taitne ',

YacTUYHO pacceKpedeHHbIE €IMHUIIBI XPAHEHUS CEKPETHBIX apXUBHBIX JOKYMEHTOB XpaHATCS B
COOTBETCTBHUH C TPpeOOBaHUAMH, ycTaHOBJICHHBIE I1aBoil LIII [paBu.

53.2. IlpocraBieHue Ha MNEPBUYHBIX CPEACTBAX XPAaHEHUS] M Ha CAMUX EIUHUIIAX XPAHCHUS

n.n

(emMHMIIAX ydeTa) CEKPETHBIX AapXMBHBIX JOKYMEHTOB IITaMnoB "PaccekpedeHo" wim OTMETOK '"C
(cexpeTtHO), "cc" (coBepiieHHO cekpeTHO), "oB" (0co00 Ba)XKHOCTH) OCYIIECTBIACTCS B TOPSIKES
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BBITIOJIHEHHS CITY)KEOHOTO 3a/IaHUSl M TOJIBKO IMOCIIC BHECEHUSI COOTBETCTBYIOLINX M3MEHEHUN B yUETHBIC
JTIOKYMEHTHI (coriiacHo yHKTY 54.5 [IpaBun):

10 pe3yibTaTaM IpPOBEICHUS PACCEKPEUNBAHUS CEKPETHBIX apXHUBHBIX JOKYMEHTOB B COOTBETCTBUU
¢ nyHktamu 54.3 - 54.5 IlpaBui - B Te4eHUE TpeX MECSLEB C MOMEHTA MOJIy4YEHHs] apXUBOM PELIEHHUS O
pacceKpeunBaHUU CEKPETHBIX APXUBHBIX JOKYMEHTOB;

IPU 3aCEKPEUYMBAaHUM - B CPOKH, YCTAHOBIICHHbIE 3aKOHOJATEIbCTBOM Poccuiickoil ®enepanuu o
TrOCYJlapCTBEHHOM TalHe.

LIV. Yuer cekpeTHBIX apXHBHBIX I0KYMeHTOB. OdopmiieHre pacceKpedeHHBbIX JeJl

54.1. Yuer cekpeTHBIX apXUBHBIX JOKYMEHTOB BEAETCA C Y4E€TOM TPEOOBaHUM, YCTAaHOBJIEHHBIX
3aKoHOaTeIbCTBOM Poccuiickoii denepaluu o rocyiapcTBeHHOI TaiiHe .

54.2. ApxuBHble (OHIBI, ONMUCH J€JN, AOKYMEHTOB W EIWHUIBI XpaHEHUsS (EAMHUIBI ydeTa)
CEKPETHBIX AapXHMBHBIX JOKYMEHTOB, a TaK)K€ UX YYETHBIE JOKYMEHThl 00O03HA4YaroTCsl OoTMeTKamu 'c'
(cekpeTHO), "cc" (COBEpIICHHO CeKpeTHO), "0B" (0C000I BAXKHOCTH ), KOTOPHIC SIBIISFOTCS CITY>)KEOHBIMU U HE
BXOJIAT B aPXUBHBIN MUGP eIUHUIIBI XpaHEHUS (SMHUIIBI yUETa).

[Tpy HamM4My B OHOM apXUBHOM (POH/E, OMUCH JIeJl, TOKYMEHTOB, €AMHUIC XpaHEHHs (SIUHHIIC
yuera), Hapsily ¢ CeKPETHBIMU apXUBHBIMU JOKYMEHTAMU, HECEKPETHBIX (PacCEeKPEUeHHBIX) TOKYMEHTOB,
3TOT apXUBHBIA (POHJ, OMHCH AEJ, JOKYMEHTOB M €IWHUIA XpaHEHHs (EAMHHUIA ydeTa) MOMEYaloTCs B
YUETHBIX JOKYMEHTaX OTMETKOH '"cu', KoTopas sBISIETCS CIY)XeOHOW M HE BXOAWT B apXUBHBIM mUQP
€AVHUIBI XpaHEHUS (SIUHULIBI yUeTa).

54.3. Ilpu paccekpeurBaHUU:

BCEX €IUHMI] XpaHEHUs (€IMHHUL[ y4yeTa) IO CEKPETHOM ONHUCHU Jell, JOKYMEHTOB OIHUChH
paccekpeunBaeTcs, epejaeTcss Ha OTKPHITOE XPAHEHUE U YUUTHIBAETCS B JIUCTE (DOHJIA 32 TEM e HOMEPOM,

HO 6e3 ormetku "c", "cc" umu "oB". Ilpu 3TOM Ha OOJIOKKE UM TUTYJIBHOM JIMCTE ONMMCH JEJl, JOKYMEHTOB

ormerka "c", "cc" wmim "oB" 3auepkmBaeTcs, a B INPAaBOM BEPXHEM YNy IPOCTABIAETCA IITaMII
"Paccexpeueno";

YaCTH eIMHUI XpaHEHUs (AMHHUI] y4eTa) 0 CEKPETHOM OMUCH e, TOKYMEHTOB Ha pacCeKpeueHHbIe
CEKpETHbIE ApXMBHBIE JOKYMEHTBHI COCTABIISIETCS OTHENbHAs OMMCH JAeJN, JTOKYMEHTOB, HOMEpa E€IMHMIL
XpaHeHHs (€IMHMI] ydeTa) B KOTOpOil ocraroTcs mpexkHumMHu. HoBas omuchk Jen, TOKyMEHTOB BMECTE C
pacCeKpeuyeHHbIMU CEKPETHBIMU AapXUBHBIMU JIOKYMEHTAMU TIEpelaeTcsi Ha OTKPBITOE XpPaHEHUE,
YUUTBIBAETCS B JIMCTE (POHAOB 32 TEM K€ HOMEPOM, UTO U CeKpeTHas, Ho 6e3 otmeTku "¢, "cc" nim "oB";

OJTHOTO HWJIM HECKOJBbKUX CEKPETHBIX apXHMBHBIX JIOKYyMEHTOB B COCTAaBE EIUHHIBI XpaHEHUs
(eAMHHUIIBI yyeTa) OHA OCTAETCsl HA CEKPETHOM XPaHEHUH.

54.4. ®akT pacceKkpeurMBaHUS CEKPETHBIX AapXUBHBIX JOKYMEHTOB (uKcupyercss B Tpade
"ITpumeuanus" mramnoM "Paccekpedeno":

HAIpPOTHUB 3ar0JIOBKOB PACCEKPEUEHHBIX U YaCTUYHO PACCEKPEUEHHBIX €IUHUI] XpaHEHUs (€IMHHULL
y4yeTa) B ONHUCSX JeJl, TOKYMEHTOB, OCTAIOLIUXCS Ha CEKPETHOM XpPaHEHUH;

BO BHYTPEHHEH ONKCHU €IWHULIBI XpaHEeHUs (€AMHULIBI yUeTa) JieNa, a IPU €€ OTCYTCTBUU - B JIUCTE-
3aBEpUTEIIE C YKa3aHUEM HOMEPOB PACCEKPEUECHHBIX JIUCTOB.

54.5. I3MeHeHus B yUETHBIE JOKYMEHTBI 110 PE3YIbTATaM PACCEKPEUNBAHUS CEKPETHBIX APXUBHBIX
JIOKYMEHTOB, IIPOBEACHHOIO B COOTBETCTBUU C IyHKTOM 54.3 IlpaBui, BHOCATCS Ha OCHOBAaHUM aKTa O
pacceKpeuynBaHUU apXUBHBIX JOKYMEHTOB B TEUEHUE TPEX MECAIIEB MOCIE MOJYYEeHUS apPXUBOM PELIEHHS O
pacceKkpeunBaHUM.

[Tocne paccekpedynBaHHsl K OINUCAM J€ll, JOKYMEHTOB OTKPBITOIO M CEKPETHOTO XpaHEHUs
COCTaBJISIIOTCS HOBBIE UTOTOBBIE 3alUCH 00 oObeMax (aKTHMUECKH YUYTEHHBIX B HUX €AMHUI] XPaHEHUS
(equHML ydera). PaGoTa mo BHECEHHIO M3MEHEHHH B YYeTHbIE JOKYMEHTbI IPOBOAMTCA B IOPSAKE
BBITOJIHEHHS CITY’KEOHOTO 3aJaHMs.

54.6. Ilpu 3acekpeuynBaHUN ApXUBHBIX JOKYMEHTOB Ha OCHOBAaHUHU PEIIECHUS 00 OTHECEHUH CBEICHUI
K FOCYIapCTBEHHON TaliHE, IPUHATOIO TOJKHOCTHBIM JIMIIOM, Ha/I€JICHHBIM IIOJTHOMOYHUSIMH 110 OTHECEHUIO
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CBE/ICHUH K IOCYIAapCTBEHHOW TailHE, COOTBETCTBYIOLME M3MEHEHUSI BHOCATCA B YYETHBIE IOKYMEHTHI B
CPOKH, YCTAHOBJICHHBIE 3aKOHOAATEIbCTBOM Poccuiickoil denepaiiny o rocyIapcTBEHHOM TalHe.

LV. Bo3Bpar apXuBHBIX JOKYMEHTOB

55.1. BosBpar nmoxkymeHTtoB ApxuBHOro ¢onma Poccuiickoit ®denepanuu OCYyIMIECTBISIETCS II0
pELIeHUIO cyaa.

55.2. bes pemienus cyna apxuB 00s3aH BO3BPATHTh:

JOKYMEHTBI JINYHOTO MTPOUCXOKICHHSI, 00pa30BaBILUECS B MIPOIECCE ACATEIBHOCTH OTJCIbHBIX JIHIL
U SIBISIIOIIMECS MPH CO3JaHUM WX JUYHOM (YacTHOM) COOCTBEHHOCTHIO, M3 MPEKPAIICHHBIX YTOJOBHBIX,
aJIMUHUCTPATUBHBIX, (WIBTPAIIMOHHO-IPOBEPOYHBIX JIeI - [0 JIMYHOMY HHUCHbMEHHOMY 3asiBJICHHUIO
peabUIUTUPOBAHHOTO JIMIIA WM €70 HACIICAHHUKOB;

TPYAOBYIO KHMKKY T'pakJIaHUHA - [10 €T0 JMYHOMY MHUCbMEHHOMY 3asIBJICHUIO;

nokymeHThl, nepemenieHasie B CCCP B pesynbrare Bropoit MUpOBO# BOIHBI U HAaXOASIIUECS HA
tepputopuu Poccuiickoit @enepanum, - B coorBeTcTBUU ¢ DeniepaibHbIM 3akoHOM OT 15 anpens 1998 .
N 64-03 "O KynbTypHBIX IIEHHOCTSX, NiepemenieHHbIX B Coro3 CCP B pesynbrare BTopoii MUpOBOil BOMHBI
U Haxomsimmxcs Ha tepputopun Poccuiickoit @enepanun" (CobOpanue 3akoHomarenbcTBa Poccuiickoit
Ddenepanun, 1998, N 16, ct. 1799; 2008, N 30, ct. 3616).

55.3. Bo3Bpar apXWBHBIX JOKYMEHTOB O(OPMIISIETCS aKTOM 00 HW3BATHU TOMJIUHHBIX €IHHHUIL
XPaHEHUs1, ApXUBHBIX JTOKYMEHTOB U OTPAXKAETCS B YUETHBIX TOKyMEHTaX.

AKT U JIpyrue JOKYMEHTbl, HA OCHOBaHUHU KOTOPBIX IPOU3BEJEH BO3BPAT apXUBHBIX JOKYMEHTOB,
BMECTE C PACHUCKOH JINIIA, OTYYUBIIETO UX HAa PYKH, BKIIOYAIOTCA B Jes10 (oHa.

55.4. C u3bATBHIX apXUBHBIX JOKYMEHTOB H3IOTaBIMBAIOTCSI KONUHU, KOTOpPbIE IOMELIAIOTCS B
€AVHUILY XpaHEHHUS Ha MECTA U3bITHIX APXUBHBIX IOKYMEHTOB, O YEM JIEIAETCSl OTMETKA B JINCTE-3aBEPUTEIE
Y OIHCH JIeJl, TIOKyMEHTOB.

1 Yacte 4.1 cratem 6 denepanbroro 3akona N 125-03.

2 TynkTel 5.2.23 u 5.2.26 Tlonoxkenuss 0 MUHUCTEPCTBE LM(PPOBOTO PA3BUTHS, CBA3M M MACCOBBIX KOMMYHHKALHil
Poccuiickoii denepanyu, yTBepkIeHHOr0 mnocraHorieHueM I[IpaButenbctBa Poccuiickoit ®enepauun ot 02.06.2008 N 418
(Cobpanue 3akoHomarenscTBa Poccuiickoit demeparmu, 2008, N 23, ct. 2708; 2019, N 21, ct. 2573).

3 Toanynkr 11 nynkra 6 Tlonoxkenus o MejepalbHOM apXMBHOM areHTCTBE, PerIaMeHT Tocy1apCTBEHHOTO ydeTa
JoKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®enepaumu, yTBepxKAeHHbI mpukazom PocapxumBa ot 11.03.1997 N 11
(3apeructpuposan Munroctom Poccun 08.07.1997, peructpanmonnsiii N 1344).

4 Cobpanne 3axkoHOmaTENBCTBA Poccuiickoi ®enepamun, 1997, N 20, cr. 2231; 2017, N 52, c1. 7927.

5 I'mama 2 Oenepanpaoro 3akoHa oT 30.12.2009 N 384-03 "TexHudeckuil periaMeHT O O€30MacHOCTH 3[aHUH U
coopyxenuii" (CoOpanue 3akoHozmarenbcTBa Poccmiickoit ®enmepamuu, 2010, N 1, cr.5); I'pazocTpouTeNnbHBIA KOIEKC
Poccuiickoit ®enepannu (Cobpanue 3akoHoaarenseTBa Poccuiickoit depeparuu, 2005, N 1, cr. 16; 2019, N 31, ct. 4453).

6 Yacte 5 crarbu 14, wactu 1 u 2 crareu 15 ®denepanpHOro 3aKk0Ha N 125-03.

" Mocranosnenue IlpaButensctsa Poccuiickoit ®@enepanun ot 25.04.2012 N 390 "O npoTHBONIOKXAPHOM pexume”
(Cobpanue 3akoHomarenscTBa Poccuiickoit @enepanuu, 2012, N 19, cr. 2415; 2019, N 39, ct. 5420); npukaz MHUHKYJIBTYpBI
Poccun or 12.01.2009 N3 "O6 yrBepxkaenun CrenuanbHBIX TPAaBHI IIOKAPHOH Oe301MacHOCTH TOCYIapCTBEHHBIX U
MYHUIUITAJIBHBIX apXuBoB Poccuiickoit @eneparmn” (3apeructprupoBad Munioctom Poccun 04.05.2009, peructpartuoHHBIN
N 13882).

8 TIpukas Pocapxupa or 01.09.2017 N 143 "O6 yreepkaeHun ITopsaka UCMONb30BAHHS apXUBHBIX JOKYMEHTOB B
TOCYJapCTBEHHBIX W MYHMIMNAIBHBIX apxuBax Poccuiickoit ®enepanyuu (3aperucrpupoBan Muntoctom Poccun 01.11.2017,
peructpauuonHbii N 48765) (nanee - npuka3 Pocapxusa N 143).

9Yacte 1 craten 57 [ pakJaHCKOTO TpoIieccyanbHOro koxekca Poccuiickoit @enepanuu (CoOpaHue 3aKOHOAATEIIHCTBA
Poccuiickori ®eneparun, 2002, N 46, cr. 4532; 2018, N 49, ct. 7523) (manee - I'TIK); mynkr 19 crateu 5 VYroiaoBHO-
npoiieccyaabHoro koaekca Poccuiickori ®enepanmu (CoOpanue 3akoHomarenbcTBa Poccumiickoit @eneparum, 2001, N 52,
cT. 4921; 2016, N 1, ct. 60) (manee - YIIK); myskr 2.1 cratbu 4 @enepanbpaoro 3akona ot 17.01.1992 N 2202-1 "O npokyparype
Poccuiickoit ®enepannn” (Cobpanne 3akoHomareabcTBa Poccuiickoit Mepeparmu, 1995, N 47, cr. 4472; 2014, N 30, cr. 4234)
(manee - ®enepanbHblii 3akoH N 2202-1).

10 Tlocranosnenue IlpaBurensctBa Poccuiickoit @enepannu ot 25.03.2015 N 272 "O6 yTBepskIeHHH TpeOOBaHUH K
AHTUTEPPOPUCTHUECKON 3aIUIIEHHOCTH MECT MAacCOBOTO MpeObIBaHUS JOACH W OOBEKTOB (TEPPUTOPHIA), IMOMJIECIKAITHX
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OpTraHH3aIlH. ..
00s13aTeIbHOM OXpaHe BOWCKaMH HAIIMOHATbHOH rBapauu Poccuiickoit @enepannu, u popM nacrmopToB 6€30TTaCHOCTH TAKHX MECT
1 00BekToB (TeppuTopwii)" (Cobpanue 3akoHonaTebeTBa Poccuiickoit demepanmu, 2015, N 14, cr. 2119; 2018, N 5, ct. 747).

1 depepanpHbiii 3akon N 149-03; denepanbHblii 3ak0H oT 27.07.2006 N 152-®3 "O mnepcoHaIbHBIX JaHHBIX"
(Cobpanue 3akoHomarenscTBa Poccuiickoit depeparmu, 2006, N 31, ct. 3451; 2018, N 1,cT. 82).

12 Tyaga III CanlluH 2.2.1/2.1.1.1278-03. CaunurtapHble TpaBWia W HOPMBL. | WrHeHMYecKHe TpeOOBaHUS K
€CTECTBEHHOMY, HCKYCCTBEHHOMY U COBMEIICHHOMY OCBEIICHUIO JKHJIBIX M OOIIECTBEHHBIX 3/aHWH, YTBEPKICHHBIX
MOCTaHOBJICHWEM [JIaBHOTO TOCYNapCTBEHHOTo caHMTapHoro Bpada Poccuiickoii @Penepaumn ot 15.03.2010 N 20
(3apeructpupoBano Muntoctom Poccuu 08.04.2010, peructparmonnsiii N 16824).

1 Craten 3 u 16 ®enepansHoro 3akona ot 21.12.1994 N 69-®3 "O noxapHoii Gezonacnoctu" (Cobpanue
3aKoHOIaTenscTBa Poccuiickoit demepannu, 1994, N 35, cr. 3649; 2016, N 1, cr. 68; 2017, N 27, ct. 3938); ®enepainbHblii 3aK0H
ot 22.07.2008 N 123-@3 "TexHmdueckuil periaMeHT o TpeOoBaHUAX mokapHOU Oe3omacHocTH" (CoOpaHne 3aKOHOTATEIHCTBA
Poccuiickoit @eneparmu, 2008, N 30, ct. 3579; 2018, N 53, ct. 8464); mocranosnenne [paButenbcra Poccuiickoit ®enepanmn
ot 25.04.2012 N 390 "O mpotuBonoxkapaoM pexume" (CoOpanme 3akoHOmarenbcTBa Poccmiickoit @eneparwm, 2012, N 19,
cr. 2415; 2019, N 39, cr. 5420).

14 CanlluH 2.2.4.1294-03. 2.2.4. ®usnueckue (HaxTophl IPOM3BOACTBEHHOM cpenbl. [UrueHuueckue TpeGOBaHUS K
A’POMOHHOMY COCTaBY BO3/lyXa IPOU3BOACTBEHHBIX U OOIIECTBEHHBIX MoMeleHnH. CaHUTapHO-IIHEMUOIOTHUECKHIE ITPaBUIIa
U HOPMAaTUBBI, YTBEPKACHHbIC [TOCTAHOBICHUEM [T1aBHOIO rOCynapCTBEHHOIO caHUTapHOro Bpada Poccuiickon denepanuu or
22.04.2003 N 64 (3apeructpupoano Muntoctom Poccuu 07.05.2003, peructpaunumonnsiit N 4511); CaulluH 2.2.4.3359-16.
"CaHHUTapHO-3ITUIEMHOJIOTNYeCKHe TpeOoBaHus K (¢usnyeckuM (akTopam Ha paboumx MecTax", YTBEpP)KICHHBIX
MOCTAaHOBJICHHEM [JIaBHOTO TOCYAapCTBEHHOIO CaHUTapHOro Bpada Poccuiickoit ®enepammu ot 21.06.2016 N 81
(3aperucrpupoBano Muntocrom Poccuu 08.08.2016, peructparmonnsiii N 43153).

15 ®enepanpueni 3akom or 28.12.2010 N 390-®3 "O 6esomacnoctn" (CobpaHHe 3aKOHONATENBCTBAa Poccuiickoi
Oenepanun, 2011, N 1, cr. 2; 2015, N 41, cr. 5639); mocranosnenue [IpaButenbctBa Poccuiickoii ®deneparuu ot 06.06.2015
N 676 "O TpeOoBaHMSIX K MOPSAKY CO3NAHHA, Pa3BUTHS, BBOAA B SKCIUIyaTAIMIO, SKCIUTYaTAIlMH M BBIBOJA W3 SKCILTyaTallHd
TOCYJapCTBEHHBIX MH(OPMALMOHHBIX CHCTEM M JAIBHEHIIEro XpaHEHHs cozaepXkaiieicss B Mx 0a3ax JaHHBIX nH(popmanuu"
(Cobpanune 3akoHomarenncTBa Poccuiickoir ®enmepanmu, 2015, N 47, ct.6599; 2019, N 16, cr. 1928); mnocraHoBieHHE
ITpaButensctBa Poccuiickoit deneparmu ot 14.11.2015 N 1235 "O deaepanbHOli rocyaapCcTBCHHOM HHGOPMAMOHHONW CHCTEME
koopnuHaiuu uHpopmaruzanuu" (CoOpanue 3akoHonarenbctBa Poccuiickoit @enepamyn, 2015, N 47, cr. 6599; 2018, N 40,
cT. 6142).

T'APAHT:

Ilo-euoumomy, 6 mekcme npeovidyweeo absaya oonyujena oneuamka. /{amy nocmarosnenuss N 676

cnedyem yumams kax "06.07.2015"

16 Crarps 16 ®enepanbaoro 3akoa N 149-®3; mpuxas ®CTDIK Poccuu or 11.02.2013 N 17 "O6 yTBepskaeHHU
TpeOoBanuii o 3ammre WHPOpPMAIMH, HE COCTABISIOMICH TOCYJapCTBEHHYIO TaliHYy, COAEpIKaIleHcs B TOCYAapCTBEHHBIX
HHPOPMAITMOHHBIX cucTemax'" (3apeructpuposad Munrocrom Poccum 31.05.2013, peructparmonssiii N 28608), ¢ m3MEHEHHSIMY,
BHeceHHBIME Tpukazom @OCTOK Poccmm ot 15.02.2017 N 27 (3apeructpupoBan MuHatoctom Poccun 14.03.2017,
peructparonnsii N 45933).

17 Crarps 5 ®enepanbHOro 3akoHa ot 26.05.1996 N 54-03 "O MyseiinoM (onzae Poccuiickoii ®eiepanuu 1 My3esx B
Poccuiickoit @enepanun” (Cobpanue 3akoHomaTenbcTBa Poccuiickoit @enepanuu, 1996, N 22, ct. 2591; 2016, N 27, cr. 4290);
ctaths 15 ®enepanbproro 3akoHa ot 29.12.1994 N 78-®3 "O 6ubmuoreurom nene” (Cobpanue 3akoHoaareibcTBa Poccuiickoit
Oepepanun, 1995, N 1, cr. 2; 2014, N 49, cr. 6928); nommyukter 5.2.11(2), 5.23 TlonoxkeHus 0 MHHHCTEPCTBE KYyJIbTYphI
Poccuiickoit @eneparum, yTBep)IeHHOTO MmoctaHoeineHneM [IpaBurenbctBa Poccumiickoit @enepamm ot 20.07.2011 N 590
(Cobpanue 3akoHomarenbcTBa Poccuiickoit @enepanuu, 2011, N 31, cr. 4758; 2018, N 50, ct. 7764) (manee - IlonoxeHue o
Munkynerypsl Poccun).

18 Yacru 2, 3 crateu 14 Oepepanbroro 3akona N 125-03.

¥ Moanynxkr 13 mynkra 6 [Monoxkenus o MeaepanrbHOM apXMBHOM areHTCTBE.

2 Yacru 2-4 cratbu 14 ®epepansroro 3akona N 125-03.

2 Yacte 1 crareu 57 TTIK; nynkr 19 craren 5 YIIK; yacTs 4 craten 66 ApOUTPaKHOTO IPOIECCYaTbHOTO KojgeKca
Poccuiickoit @enepanuu (Cobpanue 3akoHomarenbcTBa Poccuiickoit @enepanuu, 2002, N 30, ct. 3012; 2010, N 31, cr. 4197)
(manee - AIIK); crarbs 63 Komekca aaMUHUCTpaTHBHOTO CcymonpousBojactBa Poccuiickoit ®Deneparnuu  (CoOpanue
3akoHOzarenbeTBa Poccuiickoit @eneparmu, 2015, N 10, c1. 1391; odunmansHelil HHTEpHET-TIOPTANI MPAaBOBO MH(MOpMAIUN
http://www.pravo.gov.ru, 2020) (mamee - KAC), myukr 2 wactu 2 crareu 25.8 Komekca Poccwuiickoit ®enepanun 06
aJMUHHCTPATUBHBIX MpaBoHapymnieHusx (Cobpanue 3akoHoAarenbcTBa Poccuiickoit @enepamuu, 2002, N 1, ct. 1; opurmansHbli
MHTEpHET-TIopTal npaBoBoi nHdopmanuu http://www.pravo.gov.ru, 2020) (nanee - KoAll); mynkr 2.1 crarsu 4 PenepanbHOro
3akoHa N 2202-1.

22 Yacte 1 crareu 57 I'MIK; nynxr 19 craten 5 YIIK; yacTs 4 craten 66 AIIK; craths 63 KAC; myHkr 2 yacTu 2 CTaTby
25.8 KoAlIl; mynkr 2.1 crarbu 4 @enepanbHoro 3akona N 2202-1.

B Yacru 2-4 crateu 14 ®denepanproro 3akona N 125-@3; crares 298 'paxknanckoro konekca Poccuiickoit denepanuu
(uacts nepBas) (Cobpanue 3akoHOmarenbcTBa Poccuiickoit Menepanuu, 1994, N 32, cr. 3301; 2010, N 19, ct. 2291); wacts 2
cratbu 25 ®enepansHoro 3akoHa oT 12.01.1996 N 7-®3 "O nHexomMmepueckux opranuzanusax’ (CoOpaHue 3aKOHOMATEIHCTBA
Poccuiickoit @enepanun, 1996, N 3, cr. 145; 2010, N 19, ct. 2291).
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[Tpuka3 denepanbHoro apxuBHoro areHTcTsa ot 2 mapta 2020 1. N 24 "O6 yrBepxaenun [Ipasun

OpraHu3aI...

% Yacru 2-4 crateu 14 ®enepansroro 3akona N 125-03,

% 3akon Poccuiickoit ®enepauun ot 15.04.1993 N 4804-1 "O BbIBO3€ U BBO3€ KYIBTYypHBIX LeHHOCTeH" (Cobpanue
3aKkoHomaTenscTBa Poccuiickoit ®enepanmu, 2004, N 45, ct. 4377; 2018, N 1, ct. 19)..

26 TamosxeHHBIH Kofeke EBpaszuiickoro s3koHOMUYeCKoro corosa (npunoxkenue N 1 k JJorosopy o TaMoxkeHHOM Kofekce
EBpa3uiickoro 3KOHOMHYECKOTO €0103a) (O(HUIMaTbHBI HHTEPHET-MOPTA MpaBoBOM HHpopMmaiwu http://www.pravo.gov.ru,
09.01.2018).

2" Tlopmynkr 12 nynkra 6 [Tonoxkenus o MenepanrbHOM apXMBHOM ar€HTCTRE. .

28 TIpuxassl Pocapxua ot 13.06.2018 N 61 "O6 yreepxaenun [IpuMepHOro MoJioxkeHUs 00 SKCIEPTHO-MPOBEPOUHON
KOMHCCHUU HAy4YHOM OpraHu3aluM, BKJIIOYEHHOHW B MepedeHb, yTBepxkaaeMeli IIpaButensctBoMm Poccuiickoit deneparmn'
(3apeructpupoBan Mumntoctom Poccun 06.08.2018, peructparmonnsiii N 51793); or 13.06.2018 N 62 "OG6 yTBep:KacHUH
[IprmMepHOTO TONOKEHHS 00 IKCIIEPTHO-TIPOBEPOYHON KOMUCCHH (peliepatbHOTO TOCYIapCTBEHHOTO apXuBa' (3aperuCTpHpPOBaH
Mumnroctom Pocenn 06.08.2018, peructparmonnsiii N 51795); ot 13.06.2018 N 63 "O6 yrBepxacHun [I[puMepHOTO MOIOKEHHUS
00 3KCIIepTHO-TIPOBEPOYHOI KOMUCCHH YIOJTHOMOUYEHHOTO OpTraHa HCIIOJHUTEIEHON BIacTH cyosekTa Poccutickoit @enepanuu B
obmacTtu apxuBHOTO nena" (3apeructpupoBan MunroctoMm Poccun 06.08.2018, peructparmmonnsiit N 51794) (manee - mpukassl
Pocapxusa N 61, 62, 63).

2 YacTs 2 cratby 14 ®enepanbioro 3akona N 125-03.

%0 TTyHKT He pacHpOCTPaHIETCs Ha FOCYaPCTBEHHBIE U MyHUIIMIIAIBHBIC MY3€H M OUOIHOTEKH, Hay4HbIE OPTraHU3aLKY.

31 Yacte 4 cratbu 17 ®enepansioro 3akona N 125-03.

32 Crarba 35.7 3akona Poccuiickoii ®enepaiuu ot 15.04.1993 N 4804-1 "O BbIBO3€ M BBO3€ KYJIBTYPHBIX LIEHHOCTEH"
(Cobpanne 3axoHomarenbcTBa Poccuiickoit @enmeparmu, 2018, N 1, ct. 19); crates 929 I'paxkaanckoro komekca Poccuiickoit
Ddenepanuu (acts Bropas) (Cobpanue 3akoHoaarenbeTBa Poccuiickoit ®enepanuu, 1996, N 5, cr. 410; 2003, N 50, ct. 4850).

3 Moanynkr 2 nynkra 9 IMonosxkenus o deaepanbHOM ApXUBHOM areHTCTBE.

% Yactp 1 cratbu 19 ®enepanbHoro 3akona N 125-03; noanyskr 11 nynxra 6 Ionoxkenus o deaepaibHOM apXUBHOM
areHTCTBE.

35 Yactu 2-4 crateu 14 ®enepanpHOTO 3aK0HA N 125-D3.

% Moanyrxkr 11 nynxra 6 Ionoxenus o denepanbHOM apXMBHOM areHTCTBE.

3" T'mapa XXVII He pacmpocTpaHSi€TCs Ha TOCYJIapCTBEHHbIE M MYHUIMIAJIbHBIE My3€H M OMONMOTEKH, HaydHbIE
OpraHu3aIHH.

3 Crarps 26.1 ®enepanbHoro 3akona ot 26.03.1998 N 41-®3 "O japaroueHHbIX MeTalax M AParoleHHbIX KaMHAX"
(Cobpanue 3akoHomarenscTBa Poccuiickoit ®eneparmu, 1998, N 13, ct. 1463; 2015, N 18, ct. 2614).

% Yacrs 1 crareu 19 denepansHoro 3akona N 125-03; nognysxr 12 nynkra 6 [lonoxenus o denepaabHOM apXUBHOM
areHTCTBE.

40 Crarpst 5 ®OenepanpHOTO 3aK0HA N 125-D3.

4 AnMuHUCTpaTHMBHBIN perameHT MDelepalbHOrO areHTCTBa MO KYIBTYpE M KHHEMATOrpaduu 10 WCTIOTHEHHIO
TOCyIapCcTBEHHOH (YHKIUH TI0 ONpEICICHUIO B YCTAaHOBICHHOM TOpsike coctaBa MyseliHoro ¢orma Poccuiickoit @enepanum,
BKITIOUCHHIO B YCTAaHOBJIICHHOM ITOPSIKE MY3€HHBIX ITPEIMETOB U My3eHHBIX KOJUICKIHIA B cocTaB MyseitHoro ¢porna Poccutickoit
ODeneparyy 1 UCKITIOYCHUIO X U3 COCTaBa 3Toro (GpoHaa, YTBep KICHHBIH Mprka3oM MuHKYIsTYpEI Poccnn ot 22.11.2007 N 1319
(3aperucrpupoBan Muntoctom Poccun 19.03.2008, peructparmonnsii N 11376); Iopsiok ydeTa JOKYMEHTOB, BXOASAIIMX B
cocraB OuOIMOTEUHOrO (OHNA, YTBEPXkIEHHBIH NpukazoM MuHKyneTypsl Poccun ot 08.10.2012 N 1077 (3apeructpupoBaH
Mumntoctom Poccun 14.05.2013, peructparnmonnsiii N 28390), ¢ uaMeHeHUsIMU, BHECEHHBIMH TIPUKa30M MUHKYIBTYpBI Poccun
or 02.02.2017 N 115 (3apeructpupoBan Muntoctom Poccun 02.03.2017, peructparionnsiii N 45827).

42 Tpuka3s MunkyasTypbl Poccun ot 03.05.2011 N 429 "OG6 yTBepK/IeHHH OPSIKOB OTHECEHUS IOKYMEHTOB K KHHKHBIM
NaMsATHAKAM, PETHCTPalMi KHWKHBIX MaMSITHUKOB, BEJACHUS peecTpa KHMKHBIX MaMSTHUKOB" (3aperucTprupoBaH MHUHIOCTOM
Poccun 12.08.2011, perucrpaunonnsiii N 21606).

“3 Ipukas Munkynsrypsl Pocenn ot 01.12.2017 N 2012 "O6 yreepxaenun [onoxenus o TocylapCTBEHHOM KaTasiore
Myseiinoro donna Poccuiickoit ®enepaumu” (3apeructpupoBad MunroctoM Pocecun 08.11.2018, peructpaunonssiii N 52642).

4 Yacrs 2 crarbu 20 denepanbHoro 3akona N 125-03,

% Yacts 6 cTateu 23 denepanproro 3akona N 125-03.

% Yactsp 2 cTateu 21 ®enepanproro 3akona N 125-03.

47 Crarpsa 3 u yacth 1 crateu 6 @esepanbHoro 3akona N 125-®3,

4 Crarps 21.1 ®enepanbroro 3akona N 125-03.

49 ITpukasel Pocapxusa N 61, N 62, N 63.

50 Crarps 22 ®enepansroro 3akona N 125-03,

51 Yacru 8, 10 crarsu 23 ®exnepanbhoro 3akona N 125-03.

52 TTynkr 7 Honoxenus o ®eiepaibHOM apXMBHOM areHTCTBE.

53 Crarbs 12 ®@enepanbroro 3akona N 77-®3.

% TIpuxas Pocapxusa or 11.04.2018 N 42 "O6 yTBep*I€HUH NPUMEPHOTO MOJOXKEHUS 00 apXuBe opraHu3aluu’
(3apeructpupoBan Muntocrom Poccun 15.08.2018, perucrpanmonnsiii N 51895); mpuka3z Pocapxusa ot 11.04.2018 N 44 "O6
yTBepXkIeHHH [IpuMepHONH MHCTPYKLIMHM 10 IEJONPOW3BOACTBY B TOCYIApCTBEHHBIX OpraHu3anusx" (3aperucTpupoBaH
Muntoctom Poccun 17.08.2018, peructpaunonnsiit N 51922); npuxasel Pocapxusa N 61, 62, 63; mpuka3z Pocapxusa ot
25.02.2019 N 30 "O6 yrBepxkaeHnu IIpuMepHOTO MOJIOKEHUS O IEHTPAIBHOM apXxuBe (heepasbHOrO OpraHa roCyIapCTBEHHON
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[Tpuka3 denepanbHoro apxuBHoro areHTcTsa ot 2 mapta 2020 1. N 24 "O6 yrBepxaenun [Ipasun

OpTraHH3aIlH. ..
BJIACTH, MHOTO (peIepalbHOTO TOCYTapcTBEHHOTO opraHa” (3apeructpupoBad MuntoctoM Poccnn 22.07.2019, perucTpamoHHbIH
N 55333).

% IIpukasz Pocapxusa or 11.04.2018 N 43 "OG yTBepskIeHUH IPUMEPHOTO MOJIOKEHUS 00 SKCHEPTHOH KOMHCCHU
opranmszanuu" (3aperucrpupoBan Muntoctom Poccun 15.06.2018, peructparmonnsiii N 51357); npukaz PocapxuBa OT
25.02.2019 N 31 "OO0 yrBepkneHun [IpuMepHOro MOJOKEHHSI O LEHTPAIBHON IKCIIEPTHOW KOMHCCHH (peliepallbHOrO OpraHa
rOCYJapCTBEHHOW BJIACTH, MHOTO (eZiepalibHOTO ToCynapcTBeHHOro oprana” (3apeructpuposan MuntoctoM Poccun 24.06.2019,
peructpamuonnbiit N 55005).

% TIpukas Munkyastypsl Poccun or 31.03.2015 N 526 "O6 yTBepAeHHWM IIpaBWI OPraHW3allMH XpaHEHHs,
KOMIUIEKTOBaHHUS, y4eTa M HCIIOJIb30BaHUS JOKyMEHTOB ApxuBHOro ¢onna Poccuiickoit ®enepanuy M Opyrux apXUBHBIX
JOKyMEHTOB B OpraHax roCyJapCTBEHHOW BJIACTH, OPTaHAaX MECTHOTO CaMOYINPABICHUS M OpraHm3anusax" (3aperHcTpUpOBaH
Mumnroctom Poccnn 07.09.2015, peructpannonssiii N 38830).

57 IIpukas Pocapxupa N 143.

%8 Yactp 5 cratbu 14 ®enepansuoro 3akona N 125-3.

% Yactp 3 cratbu 26 @enepanbuoro 3akona N 125-03.

60 ITpukas Pocapxusa ot 09.01.2017 N 1 "O6 yTBep:KIeHUH AIMMHUCTPATUBHOIO PErIAMEHTa MO HPEJOCTABICHHIO
denepanbHbIM apXMBHBIM areHTCTBOM TOCYAapCTBEHHOHM yciyrd "OpraHuzauus HHGOPMAIMOHHOTO O0eCIeYeHUs! TpaxJiaH,
opraHu3anuii U OOLIECTBEHHBIX OOBbEIMHEHWH Ha OCHOBE JOKyMEHTOB ApxuBHOTo (oHnma Poccuiickoir denepauuu u apyrux
apXUBHBIX JIOKyMeHTOB" (3apeructpupoBaH Munioctom Poccun 28.04.2017, peructpanumonnsiii N 46535), ¢ u3aMeHeHUSIMH,
BHECEHHBIMHU NpHKa3oM Pocapxusa ot 09.10.2017 N 157 (3apeructpuposan MuntoctoM Poccun 16.11.2017, peructpariioHHbIH
N 48924).

61 Crarbs 15 3akona Poccuifckoit ®@emepamuu ot 21.07.1993 N 5485-1 "O rocymapctenHoii Taiine" (CoGpanue
3akoHOmarenbctBa Poccmiickoit Pemepammm, 1997, N 41, cr. 8220-8235; 2018, N 31, crt 4845) (mamee - 3akon "O
rocynapcTBEeHHOH TaliHe").

62 acrp 5 crateu 26 ®enepanpHoro 3akoHa N 125-03; mynkrsr 4.1.2, 4.1.10, 4.1.14, 4.1.15 Tlopsiaka UCHONE30BaHAS
apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHIMMAJIBHBIX apxuBax Poccuiickoil denepanuy, yTBEp>KICHHOTO IIPHKA30M
PocapxuBa N 143.

8 Tlynkr 71 AjMuHUCTpaTHBHBIN# periament# (De/epajbHOTO apXMBHOTO areHTCTBA MO  MPEIOCTABIEHHIO
rocygapcTBeHHOW yciyru "OpraHusanusi MCIIOJIHEHHs 3allPpOCOB POCCHHCKMX W WHOCTPAHHBIX TPa)KIaH, a Takxke I Oe3
TPaXAaHCTBA, CBS3aHHBIX C peaJiM3alueil MX 3aKOHHBIX MpaB U cBO0OOA, O(OPMIICHHS B YCTaHOBJICHHOM HOPSIKE apXHUBHBIX
CIIPaBOK, HAIIPaBJISIEMbIX B MHOCTPAaHHbIE TOCyAapcTBa", yTBep KICHHbII# nprkazoM MuHKynbTypsl Poccnu ot 31.05.2012 N 566
(3apeructpupoBad Munioctom Poccum 10.09.2012, perucrpanmonusiii N 25419) (nanee - AIMHUHHCTPaTHBHBIN peryIaMEeHT
PocapxuBa, yrBepskaeHHbIi prkazoM N 566).

64IhaBa10IpamﬂaHCKon)KoneKcaPoccnﬁCKOﬁ<Deﬂepaunn(qaCTerpBaﬂ)(C06paHHe3aK0H0naTmeTBaPoccnﬁcxoﬁ
Denepanun, 1994, N 32, ct. 3301; 2017, N 14, cr. 1998); OcHoBsl 3akoHOAaTeNbCTBa Poccuiickoii deaepanun 0 HOTapHare, OT
11.02.1993 N 4462-1 (Begomoctu Cbesna HapoaHBIX IenmyTatoB Poccuiickoit @eneparmu u BepxoBHoro CoBera Poccuiickoit
Denepanun, 1993, N 10, ct. 357; Cobpanue 3akononarenbcta Poccuiickoit ®enepanuu, 2019, N 30, ct. 4128).

65 A IMHHMCTpaTHBHBI peramMenT PocapxuBa, yTBepKaeHHbIH nprkazom N 566.

% IIpukas Pocapxupa N 143.

" Yacru 4, 5 crarbu 26 ®enepanbHoro 3akona N 125-®3; npukas Pocapxusa N 143,

8 Yacrs 2 crareu 25 @enepanbHoro 3akoHa N 125-03; nognysxr 13 nynkra 6 [onoxenus o denepaabHOM apXUBHOM
areHTCTBe.

% TIpukas Pocapxupa N 143.

" Yacte 5 cratbu 26 Denepanbroro 3akoHa N 125-03; nynkr 7 IMonoxkenus o DeepaibHOM apXUBHOM areHTCTBE.

"I Tlynkr 2.2 npuxasa Pocapxusa N 143.

2 Tlynkr 3.7 npukasa Pocapxusa N 143.

" Yacte 4 crartbn 15 3akona "O rocynapcTeHHO# Taiine'; a63am BochMoii nopmynkra 1 mynkra 9 Tlonoxkenus o
denepanbHOM apXWBHOM areHTcTBe; mocraHoBieHue IIpaBurenscrBa Poccuiickoit ®@enepanmum or 20.02.1995 N 170 "O6
YCTaHOBIICHUH MOPS/IKa PACCEKPEUMBAHHMS U MPOUICHHS CPOKOB 3aCEKpPEUNBAHNUS apXUBHBIX IoKkyMeHTOB [IpaBurenscrea CCCP"
(CobOpanue 3akoHOmarenbctBa Poccuiickoit @enepanuu, 1995, N 9, cr. 762; 2016, N 13, ct. 1833) (mamee - mocraHOBICHUE
IIpaBurensctra 170).

74 3akon "O rocygapcTBeHHOI TaiiHe".

75 3akon "O rocygapcTBeHHOI Taifne"; mocranosnenue Ipasurensctea N 170.

TAPAHT:

Cm. 0annyro popmy 6 pedaxkmope MS-Word
IIpunoxenue N 1 k [IpaBuinam

PEKOMEHTyeMBIi 00paselr

YTBEPXIAIO

Cuctrema TAPAHT 49/
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[Ipuka3 ®enepanbHoro apxuBHOro arenrcTsa ot 2 Mapra 2020 . N 24 "O6 yrBepxknenuu [IpaBun
OpraHu3allH...
(Ha3BaHMe apxuBa)
HammeHoBaHME OOJDKHOCTU

AKT PYKOBOIOMUTEJNSI apxXmuBa
N (HasBaHMe apxuBa)
(mara)
O HEeMCIPAaBMMHIX I1IOBPEeXIEHUSIX (nomnucs) (pacumppoBka nomnmcu)
apXMUBHEIX OOKYMEHTOR
(mara)
®oHm N
B doHme oOHApPYXEeHH eIMHMULE XPaHeHUd (eOUHULE ydeTa), IPpU3HAHHLE
HEeNCIIPpaBMMO IIOBPEeXIOEeHHBIMM
N Homep Homep 3aronoBok | Kpaitnue | KonnuectBo nuctoB |CymuHocTs U lIpumeuanu
/1 onmcu CIUHULBl [[IOBPEXKIACHHO|  JaThbl (Bpemsi 3By4aHus, IPUYHAHBI A
XpaHEHUsI | ¥ eAUHUILIBI MeTpax, MO) Uit | MOBpeXACHU
(enuHUILIBI XpaHeHus ayIuOBU3YyaJIbHBIX b
y4erTa) (emMHHLIBI JTOKYMEHTOB -
yuera) €IMHULl XpaHEHUS
(emuHuI y4yera)
1 2 3 4 5 6 7 8
NToT0 OBHAPYXEHO HEUCIPABUMO [IOBPEXISHHEIX
eOMHNI XPaHeHMus (eOuMHML ydeTa) (umbpaMm ¥ HOPONMCEI)

Bapenyoummy OTIEeJIOM

(momnuck, pacumdpoBKa MNOANMUCH)

3aBenynuny apXMBOXPAHMIIMIIEM

(moonmuch, pacumdpoBKa IMIOHANMUCHK)

HepeLH/ICJ'[eHHI:Ie APXVMBHBIE IIOKYMEHTEHl IIOIJieXaT CIIMCAaHMIO BBUIOY

OKCIIEPTHL:

(HaMMeHOBaHME IOOJIXKHOCTEM BKCIEepPTOB, OONMCM, pacumMdpoBka IOONMCEM, JaTa)

(N m mara IIprKas3a PYKOBOIMTEJIA apXMBa O CHATUM HENVCIIPabBMMO IIOBPEXIEHHBIX
APXMBHBIX IOKYMEHTOB C yqua)

VI3MeHeHVd B yUYeTHEE INOKYMEHTHE BHECEHEL
HarvmMeHOBaHME OOJIXHOCTU pa6OTHMKa

(nomnucek, pacumdpoBKa MNOANMUCH)

(maTa)

T'APAHT:

Cwm. oannyro popmy 6 pedaxkmope MS-Word
IIpuaoxenue N 2 k IIpaBuiaam

pEeKOMEeHIyeMblii 0Opasery
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[Tpuka3 denepanbHoro apxuBHoro areHTcTsa ot 2 mapta 2020 1. N 24 "O6 yrBepxaenun [Ipasun

OpraHu3aIy. ..

(Ha3BaHMe apxuBa)

AKT

N

(mara)

o Heoénapyme HUVM APXVUBHEIX

AOKYMEHTORB, IIyTHM POSBEBICKA

KOTOPERIX MCUYEepPIIaHEl

®oug N

B pesymneTare

YTBEPXIAIO

HammeHoBaHME IOOJDKHOCTU
PYKOBOIOMUTEJNSI apxXmuBa

(nomnucse)

(HasBaHMe apxmBa)

(mara)

(pacumppoBka nomnmcum)

YCTAHOBJIEHO OTCYTCTBME B (DOHJIe IIEepPedYVMCIIEHHBIX

HVXE apPXMBHBEIX ITOKYMEHTOB. [MpennpmrHATHE apPXUBOM MePH 1o POBEICKY
IOJIOXMUTEJILHEIX PEes3yJIbTaToOB He JajiM, B CBSA3M C UeM CUMTaeM BO3MOXHBIM CHSTH
Cc yueTa:
N Homep Homep 3aronoBok | Kpaitnue | Konnuectso nucroB |[Ipeanonarae |[Ipumeuanu
/o OIINUCHU CAUHUIIBI CANHHUIIbI JaThbl (BperI 3By4YaHu, MBIC A
XpPaHEHUS | XPAHECHUS MeTpax, MO) nis IIPUYUHBI
(emuHMIBI | (CITUHMIIBI ayIuOBU3YaJbHBIX | OTCYTCTBUA
yuera) yuera) JIOKyMEHTOB -
CAWHUL XpaHCHHA
(enuHuIl yuera)
1 2 3 4 5 6 7 8
MToro eOMHUI XpPaHeHUs (eOuHUL ydeTa)
(umdpaMm M OPONMCHI)
ComepxaHye YTPAUEHHBIX APXMBHEIX OOKYMEHTOB MOXET OBTbH YAaCTMUMUYHO BOCIIOJIHEHO
cyenynmMMy eIVMHMIIAMM XPaHeHUMS (eOVHMUIIaMM ydeTa) :
(HoOMepa emuHMI ydueTa (eIMHMUL ydeTa) UM UX DPYIIOBHE 3aT'OJIOBKU)
BaBenymnimMi OTIOEJIOM
(moonmce, pacumdpoBKa IOONUCH)
BaBelynouuy apxXUBOXPAaHUIIMIIEM
(moonmce, pacumdpoBKa NIOONUCH)
I'JaBHEI XPaHUTEJb
(momnmmcek, pacumdpoBka IOONUCH)
(N ¥ maTa npukasza PyKOBOOUTEJS apxXMBa O CHATUM HEUCIPAaBUMO IIOBPEXIEHHBIX
APXUBHEIX HOOKYMEHTOB C ydeTa)
VI3MeHeHVS B YUYeTHHE IJOKYMEHTE BHECEHEH
HamMeHOBaHME OOJDKHOCTM pPabOoTHMUKA
(mommmcek, pacumdpoBka IIOONMUCH)

Cucrema TAPAHT 51/
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[Tpuka3 denepanbHoro apxuBHoro areHTcTsa ot 2 mapta 2020 1. N 24 "O6 yrBepxaenun [Ipasun
OpraHu3aly...
(nara)

TAPAHT:

Cwm. 0annyro popmy 6 pedakmope MS-Word
Hpuniaoxkenue N 3 k [IpaBuiam

peKoMeHayeMbIii 0Opa3zelt

YTBEPXIAIO YTBEPXIAIO

(HaMMeHOBAaHMEe IOOJIKHOCTU PYKOBOIOIMTEIIA (HaMMeHOBaHME IOJIKHOCTU PYKOBOIOIMTEIIA

opraHu3aluuy, Iepelanlell OOKYMEHTH) opraHM3aluy, OPUHMMAKIEN OOKYMEHTEH)
(momnmce, pacumdpoBka MIOONUCH) (momnuck, pacumdpoBKa NIOONUCH)
(mara) rneyaThb (mara) rneyaTb
AKT
N
(mara)

IIpueMa-Iriepenady apXmMBHEX HOOKYMEHTOB
Ha XpaHeHne

(ocHOBaHME Hepenaun)

(HaMMeHOBaHME IepemaraeMoIro QOoHIA)

coa’i, a
(HaMMeHOBaHMEe OpTaHM3alUuM, Iepelanlel OOKYMEHTH)
(HaMMeHOBaHME OpTaHM3alUuM, IIPUHMMAKIEN TOKYMEHTEH)
IPpMHMMaeT Ha IOCyIapCTBEHHOE XpPaHEeHMEe IOKYMEHTH 3a (Toner)
Y CIPAaBOYHEIM allapaT K HUM:
N Ha3BaHI/Ie, HOMCp OIMKUCH KomnuectBo KomnuectBo CANHNUIL HpI/IMe‘-IaHI/I}I
n/m IK3EMILIIPOB OIMHUCHU XpaHeHHH(eHHHHH
yueTa)
1 2 3 4 5
WTOoTOo MNPUHATO
SOMHNI XPaHeHMs (eOMHU ydeTa) (umdpaMm M OPONMUCHIO)
[lepemauy OpoOM3BENU [IpyeM nDpomszBeIM
(DOJIXHOCTD ) (momnmuck, pacumdpoBKa (DOJIXHOCTD ) (momnmuck, pacumdpoBka
MIOOIIMCH) IIOIOIIMCH)
(mara) (mara)

donnmy npuceoeH N

Cucrema TAPAHT 52/
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[Tpuka3 denepanbHoro apxuBHoro areHTcTsa ot 2 mapta 2020 1. N 24 "O6 yrBepxaenun [Ipasun
OpraHu3aly...

VIBMeHEeHMd B yUeTHHEE IOOKYMEHTE BHECEHEL

HamMeHOBaHMEe HOJIKHOCTM pPabOoOTHMUKA

(momnmucek, pacumdpoBKa MNOANMUCH)

(naTa)

Cucrema TAPAHT 53/
60



[Ipuka3 @enepanbHoro apxuBHoro areHTcTBa ot 2 Mapta 2020 r. N 24 "O6 yrepxxaenuu [IpaBui opranuzanm...

TAPAHT:

Cwm. oannyro popmy 6 pedakmope MS-Word
IIpunoxenue N 4 k [IpaBuiiam

pEeKOMEHyeMBbIi 00pazer

KHUTA YUYETA I[IOCTVYIUIEHMA IOOKYMEHTOB

N Jara Haumenosanue | HanmeHoBaHue, Ha3zpanne Tonwr KonuyectBo Kparkas Howmep donna, | [Ipumedanus
I/ \MOCTYIUICHUS|  OpTaHHW3aIH, HOMEp U Jara donma(pu | TOKYMEHTO|SIMHHUIl XPAaHEHUS | XapaKTePUCTHKA MPUCBOCHHBIN
(pamumnms, JOKYMEHTa, 1o | HedoHI0BOM B (emuHUII yuerTa) COCTOSTHHSI MOCTYIUBIINM
WHULIAAJIBI JIU1IA), KOTOPOMY OpraHu3aluu WJIA HEOTTHMCAHHBIX JIOKYMEHTaM 110
OT KOTOpOM MIPUHSATHI XpaHeHUs JIOKYMEHTOB CHHUCKY (hOHIOB
MOCTYIUIJIH JIOKYMEHTBI rpada He (stuctoB, M0O)
JOKYMEHTBI 3aroJIHACTCS)
1 2 3 4 5 6 7 8 9 10
VToro mocTynmiio 3a ron eOMHNL XpaHeHUusa (OOKYMEHTOB, JIMCTOB)

(undpaMm M HPONUCHD)
(mpr HedOHOOBOM OpraHMU3ALUMM XpaHeHMA B rpade ykasHBaeTCA OMAlla30H IPUCBOEHHBIX HOMEPOB
rno N ) 2

B Tom umcie
(c N

HamMeHOBaHMe OOJDKHOCTM pPabOoTHMUKA

(momnmmce, pacumdpoBka MIOONMUCH)

(mara)

TAPAHT:

Cwm. 0annyro popmy 6 pedaxkmope MS-Word
IIpunoxenue N S k [IpaBunam
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[Ipuka3 @enepanbHoro apxuBHoro areHTcTBa ot 2 Mapta 2020 r. N 24 "O6 yrepxxaenuu [IpaBui opranuzanm...

CIIMCOK $OHIIOB

pEeKOMEHyeMBbIii 00pazer

Homep Jara nepBoro HazBanue donna OTMeTKa 0 BBIOBITUH [Ipumeuanus
donma MOCTYTIJICHUS
1 2 3 4 5
MNroro Ha 01.01. ... . boHIOB
(umdpaMm M OPONMUCHI)
B TOM UMCJIE IIOCTYIIMIIO 3a e oo o I. (l)OH,HOB
(umdpaMm M OPONMUCHI)
BEIOBIJIO 33 v v v ... . dboHImoOB

(umbpaMm M OPONMUCHIO)

HamMeHOBaHMe OOJDKHOCTM pPabOoTHMUKA

(momnmuchk, pacumdpoBKa MNOANMUCH)

(mara)

Cucrema TAPAHT55/60



[Tpuka3 denepanbHoro apxuBHoro areHTcTsa ot 2 mapta 2020 1. N 24 "O6 yrBepxaenun [Ipasun
OpraHu3aly...

TAPAHT:

Cwm. 0annyro popmy 6 pedakmope MS-Word
Hpuniaoxkenue N 6 k [IpaBuiiam

peKoMeHayeMbIii oOpa3zert

YTBEPXIEHO
OKCHIEPTHO-IIPOBEPOYHAS KOMMUCCUS
(HaMMeHOBAaHMYe YIOJIHOMOUEHHOTO oOpTaHa

MCIOJIHUTEJIbHOM BJIaCTU CyObekTa Poccumckom denmepaumm B OOJIACTU

APXMBHOTO Hejia, OGenepalibHOTO T'OCYIHAPCTBEHHOIT'O apxXMBa, HAYYHOU

opraHm3almm)
(IIpOTOKOJI OT N )
N | lenonpousBoiacTBeHHbI | 3aroyioBok aena Kpaitnue narsl| KonnuectBo [Ipumeuanus
/0 | € MHJEKChl WM HoMepa JIUCTOB
110 CTApOM ONUCH
1 2 3 4 5 6

B onmce BHECEHO

(umbdpaMm ¥ OPONMCHIO)

HeJt.
C N rno N , B TOM UmcJIie
JIMTEPHEIE HOMEepa:

IPONYIIEHHEIE HOMEpPa:

HammMmeHOBaHMe IOOJDKHOCTU
COCTAaBUTEJIA OIMUCU

(momnmce, pacumdpoBka MIOONUCH)

Bapenyoummy OTIEeJIOM
(apxXMBOXPAHUIIMIIEM )

(momnmce, pacumdpoBka MIOONUCH)

(naTa)

TAPAHT:

Cwm. 0annyro popmy 6 pedaxkmope MS-Word
IIpunoxenue N 7 k [IpaBuinam

peKoMeHayeMbIi oOpa3zert

YTBEPXIEHO
OKCIEePTHO-IIPOBEPOYHAS KOMMUCCUS
(HaMMeHOBaHVEe YIOJIHOMOUEHHOTO OopTaHa

VCIOJIHUTEJIbHOM BJIaCcTU CyObekTa Poccumckom denmepaumm B OOJIaCTU

APXMBHOT'O IeJjia, @enepaanoro I'OCYyHOapCTBEHHOI'O apXuBa, Hayu4dHOM
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[Tpuka3 denepanbHoro apxuBHoro areHTcTsa ot 2 mapta 2020 1. N 24 "O6 yrBepxaenun [Ipasun
OpraHu3aly...

opraHm3alnm)
(ITpOoTOKOJI OT N )
N |denonmpousBoncTBeHHbie| 3aroyioBok jena KpaitHue gatbl O0bemM, [Ipumeuanus
/T \MHAEKCHI UM HOMepa 110 Mo
CTapoy ONUCH
1 2 3 4 5 6

B onmce BHECEHO

(umdpaMm M HPONMUCEHI)

oes.
C N no N obBeEMOM M6

HammMmeHOBaHMe IOOJIDKHOCTU
COCTAaBUTEJIA OIIMUCU

(momnmce, pacumdpoBka MIOONUCH)

BaBenynoummmi OTIeJIOM
(apxXMBOXPAaHUIINIIEM)

(momnmce, pacumdpoBka MIOONUCH)

(mnara)

TAPAHT:

Cm. 0annyro popmy 6 pedakmope MS-Word
IIpunoxenue N 8 k IIpaBunam

peKoMeHayeMbIi 0Opa3zert

JIMCT-3ABEPUTEJIL JEJIA N

B @mejyie nommmMTO M NPOHYMEPOBAHO JIMCTOB
(umbdpaMm M OPONMCHIO)

C N o N
JIUTEPHbBIE HOMepa JIMCTOB:

[IPONyUeHHEE HOoMepa JIMCTOB:

+ JIMCTOB BHYTPEHHEMN OIMUCU

, B TOM UYMCJIe

OcobeHHOCTH (PU3NYECKOTO COCTOSTHUA U (DOPMUPOBaHUS J1eTIa Howmepa nuctoB
1 2

HamMeHOBaHMEe OOJDKHOCTM pPabOoTHMUKA

(momnmucek, pacumdpoBKa MNOANMUCH)

(naTa)

TAPAHT:

Cwm. oannyro popmy 6 pedaxkmope MS-Word
Cucrtema TAPAHT 57/60
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[Tpuka3 denepanbHoro apxuBHoro areHTcTsa ot 2 mapta 2020 1. N 24 "O6 yrBepxaenun [Ipasun
OpraHu3aly...
IIpunaoxenue N 9 k IIpaBuiaam

pEeKOMEeHIyeMbIii 0Opasery

YTBEPXIAIO

(Ha3BaHMe apxuBa)
HammMeHOBaHME IOOJIXKHOCTU

AKT PYKOBOIOMUTEJISI apXmBa
N (HasBaHMe apxmBa)
(mara)
npueMa Ha XpaHeHue Ionnuch pacumbpporka nomnmucu
APXMBHEIX NOKYMEHTOB JIMYHOI'O
IIPOMCXOXIEHNST mara

Ha ocHOBaHMM pemeHMsa OKCIEPTHO-TNIPOBEPOYUHOM KOMMCCUM
(mpoTokoJl OT N
M OOoroBopa OT N

cmajyl, a B

(Pammnmsa, mMMsa, OTUECTRBO (NOpM HaamMumMm) CcOOCTBEeHHMKA (BJaneJiblia)

APXMB IIPVMHATEI OOKYMEHTEI

(obmwas xapaKTepMuCTUKa IOOKYMEHTOB)

B KOJIM4YEeCTBE SIOVMHNMLI, XPaHEHUA (emyHMI yqua) (YCJ'[OBHI:IX) JOKYMEHTOB

(simcToB, MO) O OIMCU

dounnmy npmceoeH N

CobcTBeHHUMK (BJamerel)
(HyXHOE MNOOUYEPKHYTH) (momnmce, pacumdppoBka MIOONIUCH)

HavMmeHOBaHME HOOJIDXKHOCTU
paboTHHMKA

(moonmuch, pacumdpoBKa IMIOHANMUCHK)
VI3MeHeHMus B yYEeTHHE INOKYMEHTH IO pes3yJbTaTaM ONMCaHMSA BHECEHEH

HamMeHOBaHME IOOJDXKHOCTU pa@OTHMKa

(nomnucek, pacumdpoBKa MNOANMUCH)

(naTa)

TAPAHT:

Cwm. 0annyro popmy 6 pedaxkmope MS-Word
IIpunoxenue N 10 k IIpaBunam

peKoMeHayeMBbIi oOpa3zert

YTBEPXIAIO

(Ha3BaHMe apxuBa)
HamMeHOBaHME OOJDXKHOCTU
AKT PYKOBOOMUTEJISI apXmMBa
N (HasBaHMe apxmuBa)

(mara)
O BHIOEJIEHNM K YHMNUYTOXEeHWMIO noanmcCe pacmmbpomca nognmucu

Cucrema TAPAHT58/60
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[Tpuka3 denepanbHoro apxuBHoro areHTcTsa ot 2 mapta 2020 1. N 24 "O6 yrBepxaenun [Ipasun

OpTraHH3aIlH. ..
ApXMBHHX OOKYMEHTOB, He
nonexaumx XpaHeHMO mara

K yHMUTOXEeHMIO OTOOPAaHE IOOKYMeHTH ¢QoHma N

(HasBaHMe QoHIa)

Ha ocHoBaHUU

(CCI::IJ'IKI/[ Ha HOPMaAaTMBHO-METOIMUYECKME IOKYMEHTEL

IOJIs NPpOBEeIEeHMS SKCIEePTU3E)

N  |Hasanus rpynn| Kpaitnue | Homepa | Homepa ennnun KonnuectBo [Ipumeuanus
n/a JIOKYMEHTOB JaThl omucel | XpaHeHHUs (CAUHUI] | CAMHUI] XPaHEHUS
yudera) 1o onucsM | (eIuHuI ydyera)
1 2 3 4 S) 6 7
Toro eIMHMI XPaHeHMud (eOuMHMul] ydeTa) 3a To1 (BI)
(umbdpaMm M HOPONMCHIO)
KonmmuecTBO enmHMUL, XpaHeHMsa (eImHML YydeTa), KpalHMe QJaTe M KpaTkas

XapakKTepnucTrTmKka OOKYMEHTOB, OCTaRIMXCAd Ha XPaHEeHUN

BaBenyoimmi OTIEJIOM
(apXMBOXPaHUIIMIIEM )

(momnmcek, pacumMdpoBKa MIOIANUCHK)

HamMeHOBaHME IOOJDXKHOCTU pa@OTHMKa

(moonmuch, pacumdpoBKa IMIOANMUCHK)

(maTa)

YTBEPXIEHO
OKCIEPTHO-NIPOBEpPOYHasa KOMMCCUSA
(HaMMeHOBaHMEe YIOJIHOMOYWEHHOTO OpTraHa

VCIIOJIHUTEJIbHOM BJIaCTU CcyOwbekTa Poccumckoym Odenepauum B oOJaCTU

APXUBHOTO Hejia, GelepalibHOTO I'OCYIAapPCTBEHHOI'O apxXMBa, HAy4YHOU
opraHmM3alumn)

(IlpoTOKOJI OT N )

JOKYyMEeHTE CIOaHE

(Ha3BaHMEe OpraHM3aLNUN)
Ha HepepaboTKy 10 IPMEeMO—-CIOaTOYHOM HaKJIaIHOWM N
(maTa)

HamMmeHOBaHME IOOJDKHOCTU
paboTHHKKA

(momnmucek, pacumdpoBKa NOANMUCH)

VI3MeHeHMd B yUeTHBE IOOKYMEHTE BHECEHEL

Cucrema TAPAHT59/60



[Tpuka3 denepanbHoro apxuBHoro areHTcTsa ot 2 mapta 2020 1. N 24 "O6 yrBepxaenun [Ipasun
OpraHu3aly...

HarvmMeHOBaHME OOJIXHOCTU

paboTHHMKA

(momnmucek, pacumdpoBKa NOANMUCH)

(naTa)

TAPAHT:

Cwm. 0annyro popmy 6 pedakmope MS-Word
Hpuiaoxkenue N 11 k IIpaBuinam

peKoMeHayeMbIii oOpa3zert

(HasBaHMe apxXmuBa)

Anpecar

(mouTOBHM aIpec, MHIEKC)

(TenedpoH, daxc)

(aopecCc DJIEKTPOHHOM [IOYTH)
ApxmuBHasi CHpaeBka

N

(maTa)

Ha N oT

OcHOBaHMe :

HamMeHOBaHMe OOJDKHOCTM pPabOoTHMUKA

(momnmce, pacumdpoBKa IOONMUCH)

(maTa)
neyaThb
VlcnnosTHUTEJb
(momnmmcek, pacumdpoBka MIOONMUCH)
(TesiedoH)
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http://ivo.garant.ru/blob/redirect/77294266

